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INTRODUCTION. 



The followiag compendium of Regulations, Decisions, and Circulars 
is prepared and published for the information and guidance of officers 
serving in the Quartermaster's Department. 

The system of money accountability and property responsibility is 
simple and fully covered by regulations which should be carefully 
studied. All requirements shown on the face, and instructions on the 
backs of accounts current and returns, abstracts and vouchers, should ^ 
be observed so as to avoid complications and delay in their examina- 
tion and final settlement of money accounts by the auditor for the War 
Department. 

Great care should be exercised in receiving and transferring prop- 
erty before signing receipts and invoices. A careful inventory of arti- 
cles, quantity, and amounts, and of its condition, should be taken before 
receiving or transferring property. 

This compendium is published as a ready reference for officers serv- 
ing in the Quartermaster's Department. There may be omissions, and 
in such cases recourse should be had to existing Army Regulations for 

subjects not embraced herein. 
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SCHEDULE OF REGULATIONS. 



Subjects. 



A.rmy Kegula- 
tiohs Nos. 



Advertising, newspaper 

Awards of contracts i 

Bakeries, post buildiuga, and utensils to be provided by the Quarter- ' 
master's Department : 

Barracks and quarters 

Bidders and contractors ' 

Bonds, contractors' j 

Bonds of disbursing oificers | 

Bonds, who may be sureties 

Cemeteries, battle-ground 

Cemeteries, national 

Cemeteries, post 

Civilian witnesses, transportation of 

Clothing and equipage 

Company books aud records, supply of 

Lands, buildings, and improvements 

Libraries aud reading rooms to be supplied by the Quartermaster's De- 
partment 

Military correspondence 

Musical instruments and extra parts and equipments for bands 

Printing, job 

Proposals 

Proposals, advertising for 

Proposals, abstracts &£ 

Quarters, allowance and assignment of 

Records, care and preservation of 

Records, post 

Schools, post 

Staff, administration 

Targets, range and shelter, for small-arms practice to be provided by 
the Quartermaster's Department 

Targets and target material for artillery practice 



500-509 
542-547 

• 

304 

976-983 

571-578 

559-565 

571-578 

571-578 

493 

492 

494-499 

962-966 

1163-1205 

264-265 

703-707 

310-313 
752-769 
218, 1201 
510-514 
525-541 
520-524 

548 
984-997 
799-803 

209 
317-324 
736-747 

362 
355 



COMPENDIUM OF REGULATIONS, DECISIONS, AND CIR- 
CULARS, QUARTERMASTER'S DEPARTMENT, 1898. 



1. The supply, payment, and recruitment of the Army, and the direction of the 
expenditures of the appropriations for its support, are by law intrusted to the Sec- 
retary of War. He exercises control through the bureaus of the War Depart- 
ment. He determines where and how particular supplies shall be purchased, deliv- 
ered, inspected, stored, and distributed. — A, It., 736, 

2* The Quartermaster's Department is charged with the duty of providing means 
of transportation of every character, either under contract or in kind, which may be 
needed in the movement of troops and material of war. It furnishes all public ani- 
mals employed in the service of the Army, the forage consumed by them, fuel and 
lights, wagons and all articles necessary for their use, except the equipment of cavalry 
and artillery. It furnishes clothing, camp and garrison equipage, barracks, store- 
houses and other buildings ; Qonstructs and repairs roads, railways, .bridges ; builds 
and charters ships, boats, docks, and wharves needed for military purposes, and 
attends to all matters connected with military operations which are not expressly 
assigned to some other bureau of the War Department.— -4. J?., 972, 

3. Subsistence, ordnance, signal, medical, and hospital stores are procured and 
issued by other buieaus of the War Department, but the Quartermaster's Depart- 
ment transports them to the place of issue and provides storehouses for their 
preservation until consumed. — A. /?., 97S, 

4* General depots for the collection, manufacture, and preservation of quarter- 
master's stores until required for distribution are under the immediate control of 
the Quartermaster- General. — A, i?., 974. 

5« Officers serving in the Quartermaster's Department will make monthly estimates 
for funds, unless otherwise authorized, and only for such amounts as are required for 
payment of accounts within the periods estimated for. Estimates will show in 
detail the amounts required to cover all authorized expenditures, and the purposes 
for which needed. Quartermasters will submit their estimates to their immediate 
commanding officers, who, after action thereon, will forward them to the adjatant- 
general of the department ; he will refer them to the chief quartermaster, who, after 
consideration and revision, will consolidate and submit them to the department 
commander for approval; thereafter the chief quartermaster will forward them to 
the Quartermaster-General. Quartermasters at general dei)ot8 and independent posts 
will forward estimates of funds to the Quartermaster-General direct. — A. i2., 975, 

6. Officers doing duty as staff officers at military posts will submit their estimates 
and requisitions for supplies, property, and money* to their immediate commanding 
officers for revision and approval, who will carefully examine estimates and requi- 
sitions, and satisfy themselves that money or ai'ticles asked for are in amount, quan- 
tity, and kind actually required for the public service during the period covered. — 
A. R,, 744, 

7. The chief of each branch of the staff of any command will carefully revise the 
estimates and requisitions for money and supplies for the command in so far as his 
particular branch is concerned. He will ascertain and recommend the cheapest 
markets and most economical routes of transportation. Such officers will receive 
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from their commanders timely instructions as to all contemplated movements of 
troops and as to any probable increase or diminution of the garrison at any particn- 
lar post, that a proper and economical distribution of supplies may be made. — 
A. R,, 745, 

§• Officers of the staff departments assigned to tlie charge of general depots, or 
to the duty of purchasing supplies for troops not included in the military depart- 
ment in which they are located, will submit to the department commander such 
estimates only as relate to the service under his command. In all other matters they 
will communicate directly with the chiefs of their bureaus. — J. jB., 746, 

Methods of Purchase. 

9. A purchase of supplies or eugagement of services will be made: 

1. By contract, ** reduced to writing and signed by the contracting parties with 
their names at the end thereof." Agreements of this character only are termed 
"contracts" in these regulations. 

2. By written proposal and written acceptance. 

3. By oral agreement. 

When delivery or performance does not immediately follow an award or bargain, 
the first method will be used ; when delivery or performance immediately follows 
an award or bargain the second method may be resorted to. — A. B., 549. 

10. Contracts will be made on forms furnished by the chiefs of bureaus in cases 
where such forms are applicable, and those forms will be modified only to such 
extent as is necessary. All conditions will be stated thereon as fully and clearly as 
possible. — A.B.y550. ' 

11. Contracts will be made in the name of, and will be signed by, the officer des- 
ignated by the chief of bureau to which the contracts pertain. They will not be 
m ade at posts unless ordered by superior authority, and they will not be so ordered 
unless the stores or services required, of proper quality or kind, can be procured as 
cheaply there as elsewhere. — A. K., 551. 

Il2« When a contract is entered into with a partnership, the individual names of 
the partners should be given in the body of the instrument, with the recitation that 
they are partners composing a firm, which should be named, and it may be signed 
in the name of the partnership by one of the partners, who will append his own 
signature as one of the firm. — A. R., 552. 

13* Contracts executed by a corporation should have the name of the corporation 
in the body of the instrument, and should be signed by the president, secretary, or 
other person acting in its behalf, who should sign the corporate name and his own. 
The contract should be executed under the corporate seal, when the corporation has 
a seal, and evidence should be furnished also under the corporate seal as to the offi- 
cial character of the person by whom it is executed, and that ho is duly authorized 
to execute the same in behalf of the corporation. This evidence may be a properly 
verified extract from the articles of incorporation or from the by-laws or from the 
minutes of the board of directors. — A. R.^ 553. 

14. Subject to the provisions of paragraph 9, supplies may be procured and 
services engaged by oral agreement, in the manner common among business men, 
in the following cases: 

1. When tlie public exigencies require immediate delivery of supplies or perform- 
ance of services, and there is no time to advertise by newspapers or circulars. 

15. 2. When prices of articles are fixed and uniform, and no competition can 
be had. 

3. When proposals have been invited and none have been received. 

4. When proposals are above the market price or otherwise unreasonable. 

5. When the aggregate amount of a purchase, including all items that can reason- 
ably be consolidated, does not exceed $200, if the interests of the Government will 
be promoted by dispensing with public notice or advertisement. — A. R.j 566. 
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16* Before making a purchase by oral agreement the officer will inform himself 
concerning prevailing prices by inquiry aniong principal dealers in his locality. — 
A,I{.,567. 

Open purchases for the military service on or near an Indian reservation will be 
made as far as practicable from the Indians, when fiiir and reasonable rates, not 
exceeding the market prices in tiie locality, can be obtained. — A. R.y 568. 

17. An officer of the Quartermaster's Department who makes a purchase of sup- 
plies, or an engagement of services not personal, after public notice of less than ten 
days, or an officer of any department (except the Medical Department) who makes a 
purchase of supplies or engagement of services under paragraph 14, will transmit 
with his monthly money accounts, to the head of the bureau to which the matter 
pertains, a report setting forth in detail the quantitj*, price, name of seller, etc., of 
the supplies so purchased, or the nature of the services so engaged, and the reasons 
for the mode adopted in each ease. The head of the bureau will submit these reports 
to the Secretary of War. — See A.E., 560. 

A. R., 571 to 578, in relation to bonds of disbursing officers, bidders, and contractors, 
will be referred to generally by a reference to paragraphs in the Regulations. 

1§. All contracts will be executed in qnintuplicate. One is for the contractor, 
one for the contracting officer, one for the Auditor for the War Department, one 
for the head of the bureau to which the contract pertains, and one for the Returns 
Office of the Interior Department. — A. II. , 554. 

19. Upon receipt of the contract in qnintuplicate at the proper bureau it will 
be examined, and, if found correct, approved. Should any illegality be discovered, 
ic will be submitted to the Secretary of War. — A. Ji., 555. 

ISJO. The copy intended for the Returns Office will be sent thereto by the officer 
making and signing the same, as soon as possible after the contract has been made 
and approved, and within thirty days, together with all bids, offers, and proposals 
made by persons to obtain the contract, and with a copy of the advertisement; all 
of which will be fastened together by a ribbon and seal, and numbered in regular 
order, with the affidavit of the contracting officer appended in the following form: 

I do solemnly swear that the copy of contract hereto annexed is an exact copy of a contract made 

by me personally with ; that I made the same fairly, without any benefit or advantage 

to myself, or nllowing any such benefit or advantage corruptly to the said or any 

other person; and that the papers accompanying Inchide all those reliiting to the said contract, as 
required by the statute in such case made and provided. 

— A , B. , 556. 

2I« In case of a purchase made by an officer of the Quartermaster's or Subsist- 
ence Department after public notice of ten days or more, the copy intended for the 
Auditor for the War Department must be accompanied by a copy of the advertise- 
ment, a certificate of the contracting officer as to the time and manner of its pub- 
lication, and his certificate that the award was made to the lowest responsible 
bidder for the best and most snitable article. — A, /?., 557. 

12 2« All pjipers relating to or afiecting the performance of any contract will 
finally be transmitted to the bureau of the War Department to which the contract 
pertains, except as provided in paragraph 704. — A. R., 558, 

Marking Supplies by Contractors. 

23« Contractors furnishing supplies will mark and distinguish them with their 
names and with such other designations as shall be directed by the purchasing, 
officer. — A. R., 570. 

Contractors' Bonds. 

24. Bonds for the faithful performance of contracts for supplies or service will be 
required in the following cases : 

1. When the consideration is $3,000 or more, whatever may be the length of time 
reqnired for the full performance of the contract. 
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2. When the consideration is over $250 but less than $3,000 and the contract can 
not be fully performed within thirty days from its date.. 

Bouds may be exacted or, in the discretion of the respective chiefs of bureaus 
concerned, waived in the following cases : 

1. When the consideration is less than $3,000 and the contract is to be fully per- 
formed within thirty days from its date. 

2. When the consideration is not more than $250, whatever may be the length of 
time required for full performance. 

3. When the contract is for furnishing meals to recruit-s and recruiting parties. 
The amount of penalty in a contractor's bond will be fixed by the contracting 

officer, and will not be less than one -tenth nor more than the full amount of the con- 
sideration of the contract. 

Nothing in this paragraph is to be construed as authorizing the waiving of bonds 
required under paragraph 565. — A, It., 559; see A. R., 559-565. 

.PuKCUASE OF Supplies and Engagement of Services. 

GENEKAl^ PROVISIONS. 

25* No contract or purchase on behalf of the United States shall be made, unless 
the same is authorized bj' law, or is under an appropriation adequate to its fulfill- 
ment, except for clothing, subsistence, forage, fuel, quarters, or transportation, 
which, however, shall not exceed the necessities of the current year. (R. S., 3732.) 
No officer of the United States shall accept voluntary service for the Government ot 
employ personal service in excess of that authorized by law, except in case of emer- 
gency involving loss of life or destruction of property. (Act approved May !,• 
1^»X.)—A.R.,515. 

26. The labor of troops or Government employees, or Government means of trans- 
portation, will not be used to enable contractors to fulfill contracts, except in cases 
of manifest necessity, and then only on the written authority of the proper com- 
mander. Full deduction will be made for Government services when rendered. — 
A. R., 516. 

27. Articles of foreign production or manufacture for the service of the United 
States will not be purchased abroad for importation without special authority from 
the Secretary of War. — A. R., 517. 

2§. Supplies, and services not personal, required in the various departments of 
the Army will be procured where they can be had cheapest, quality and cost of 
transportation in the case of supplies being considered : 

1. After public notice inviting proposals for thirty days or more, or for ten days 
or more but less than thirty days, or for less than ten days, according to the needs 
of the service. 

2. Without public notice. 

Personal services are such as the individual employed or contracted with must per- 
form in person directly under the control and supervision of an officer or agent of 
the Government, as distinguished from services the performance of which may be 
delegated by the contractor to others. Bills rendered for such services must contain 
no charge for material. — A. R., 5 IS. 

29. An officer charged with the duty of making a contract or purchase is respon- 
sible under the laws and regulations for his action. Permission or orders to make 
a contract or purchase without inviting competition will not justify the procedure, 
and will not be given. — A. R., 519. 

ADVERTISING FOR PROPOSALS. 

30. Incases of large purchases a period of thirty or more days should intervene 
between date of first publication and of opening proposals. In small purchases, from 
ten to thirty days should intervene, and when the public exigency (constituting an 



THE quartermaster's DEPARTMENT. 11 

emergeDcy ) does not permit ten days to intei'veue, the period should be for as many days 
as the circumstances will permit. Advertising for proposals by newspapers, in accord- 
ance with Article LIV, will be adopted when time permits and the quantity or value 
of the purchase, or character of the services, in the opinion of the purchasing officer, 
will justify the expense. When notice of less than thirty days is given, advertising 
by circulars (sent to principal dealers in the localities where the supplies or services 
are desired, and posted in public places) is permissible. A purchasing officer may 
advertise by newspapers and circulars at the same time. — A.R,, 520; see A, 22., 621-524. 

31* A proposal by a person who affixes to his signature the word "president," 
"secretary," "agent," or other designation, without disclosing his principal, is the 
proposal of the individual. That by a (Corporation should be signed with the name 
of the corporation, followed by the signature of the president, secretary, or other 
person authorized to bind it in the matter. That by a firm should be signed with 
tbe firm name by one of the members of the firm. If the signature is that of an 
officer, attorney, or agent of a corporation, or of an attorney or agent of a firm or 
individual, and his authority to act on behalf of his principal is not a matter of 
general notoriety in the locality where the proposals are opened, the officer who 
opens proposals should, before considering the proposal, satisfy himself that the signer 
i^ vested with sufficient authority to represent his principal in the transaction. 

32* A contract of a corporation should have the name of the corporation written 
in the body of the iustrument as one of tbe parties thereto, and should be signed by 
the officer or person who has been authorized to contract in its behalf, who should 
sign the corporate name and his own, and affix the corporate seal if tlrere be one. The 
contracting officer will, in all cases, satisfy himself that the signer has authority to 
bind the corporation,, and will either require from him satisfactory evidence thereof, 
and file the same with the contract, or will certify on the contract that he has sat- 
isfied himself of the signer's authority and has waived this requirement. If evi- 
dence be filed with the contract, it should consist of extracts from the articles of 
incorporation, the by-laws, or the minutes of the board of directors, duly certi6ed 
by the custodian of such records under the corporate seal (if there be one) showing 
the signer to be properly vested with authority to bind the corporation. 

33* When the principal of the bond is a corporation, a copy* of the record of the 
selection of the officers executing the bond in its behalf, and a copy of the by-laws 
or other record of the proceedings of the governing body of the corporation, show- 
ing their authority to execute the same, will be attached to the bond, these copies 
to be certified by the custodian of such records under the seal of the corporation to 
be correct copies. 

Appropriations. 

34* The fiscal year ends on June 30. The quarters of the fiscal year are as fol- 
lows: First quarter, July 1 to September 30; second, October 1 to December 31; 
third, January 1 to March 31; fourth, April 1 to June 30. — A. i?., 617. 

Money Accountability. 

PUBLIC moneys. 

35. The use of moneys for purposes other than those for which appropriated, 
liquidation of liabilities of one fiscal year by use of moneys appropriated for 
another, and expenditures in a fiscal year of any sum in excess of appropriations 
for that year, or involving the Government in any contract for future payment of 
money in excess of appropriations, except as authorized by paragraph 515, are -pio- 
hibited.— J. i2.,57S>. 

36. Chiefs of bureaus will see that funds in the hands of a disbursing officer are 
limited to his requirements for a brief period, and that as much as practicable of 
public moneys placed to his credit is kept with the Treasurer or an assistant treas- 
urer of the United States. Estimates for funds should state the most convenient 
places of deposit. 
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37. Lists of national-bauk depositories, designated for the use of disbursing 
officers, with the amounts of securities filed by each with the United States Treas- 
urer, will be published from time to time in orders from the Adjutant-Generars 
Omce.— A. n.,oSl. 

3§. Where there are two or more designated depositories in the same phice, 
credits should be so regulated bj'^ each disbursing officer there stationed as to main- 
tain, as far as possible (by deposits, disbursements, and transfers), a proportion 
between the amount of his credit at each depository and the amount of securities 
filed by it with the United States Treasurer. Transfers from one depository to 
another are not authorized, except through the Treasury Department. — A.B.,SS,f» 

39. When aii officer disburses money ih different capacities, his deposits and 
accounts will be kept distinct, according to the bureaus to which they pertain. — 
A. R.y 58 S, 

40* Public moneys subject to disbursement coming into the hands of an officer 
from any source must be promptly placed by him to his credit with the Treasurer 
or an assistant treasurer of the United States, or a duly designated depository, or 
transferred to a disbursing officer of that branch of the public service to which the 
money pertains; in either of which cases a receipt will be obtained. Excei^tions to 
this rule are allowed where a disbursing officer has been specially authorized by the 
Secretary of War to keep in his personal possession, at his own risk, the public 
moneys which have been intrusted to him for disbursement, and money in hand may 
be disbursed at once without being placed in depositories if payments are due. The 
amount of subsistence funds which a commissary may keep in his personal possession, 
at his own risk, is stated in orders from the War Department. — A. i?., 584, 

41. A disbursing officer ceasing to act as such and having public funds to his 
credit in any office or bcink will at once inform the Secretary of the Treasury stating 
what checks drawn against the same are still outstanding and unpaid. — A. li., 585. 

42. All amounts of money held at the end of each fiscal year by the Treasurer, an 
assistant treasurer, or a designated depository, credited to a disbursing officer whose 
account has remained unchanged, either by deposit or payment, for the space of 
three years, shall be covered into the Treasury, to be placed to the credit of such 
officer if it be found* that he is entitled to the credit. — A, B,, 586. 

DISBURSING OFFICERS. 

43« No officer disbursing money for the military service, or directing the dis- 
bursement thereof, shall be concerned individually, directly or indirectly, in the 
purchase or sale of any article intended for, used by, or pertaining to the depart- 
ment of the public service in which he is engaged. — A. 22., 587. 

44« No officer or clerk of a disbursing officer shall be interested in the purchase 
of any soldier's certificate of pay due, or any other claim against the United States, 
—A. B., 588. 

45. Officers or agents in the military service will not purchase supplies ^'or the 
Government from any other person in the military service, nor contract with any 
such person to furnish supplies or service to the Government, nor make any Gov- 
ernment purchase or contract in which such person shall be admitted to share or 
receive benefit. — A. R., 589. 

46. If any disbursing officer shall bet at cards or any game of hazard his com- 
manding officer will suspend his functions, require him to turn over all public funds 
in his keeping, and will immediately report the case to the proper bureau of the 
War Department. He will also report the case to the department commander, who 
will at once convene a court-martial for the trial of the officer. — A. B., 590. 

47. Every disbursing officer, in opening his first account and before issuing any 
checks, will furnish the depositary on whom the checks are to be drawn with his 
official signature, duly verified by some officer whose signature is known to the 
depositary. — A, B., 591. 

4§, Disbursing officers will not issue vouchers for unpaid accounts as due bills 
against the United States, but a certified statement of personal services and of 
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wages due may be given to a discbargetl fmployce who, for want of funds, was not 
paid at time of discharge. 

Disbursing officers will not settle with heirs, executors, or administrators except 
by authority of the proper bureau of the War Department, and upon accounts that 
have been duly audited and certified by the proper accounting officers of the 
Treasury.—^, i?., 650-652, 

49. An officer is not authorized to insure public money or property, and lie will 
not be allowed credit for any expense paid for the collection of money on checks, 
except as provided for military attaches serving abroad. — A. K.^ 593. 

TKANSFEKS. 

50. Public funds will, in general, be Iransferred as follows; The officer making 
the transfer will draw his check directing the depositary to idace a stated amount to 
the official credit of the officer named therein. The check will be sent to the deposi- 
tary and not to the officer in whose favor it is drawn. If it is necessary that the 
officer to whom the funds are transferred shall receive them without delay, the trans- 
ferring officer may draw his check and transmit the same direct to the officer requir- 
ing them. In either case, invoices of the funds transferred are sent to the receiving 
officer. — A. JS., 594. 

51. Funds will not bo transferred from one appropriation for the use of another, 
by borrowing or otherwise. — A. R., 595, 

52. The transfer of public funds from the credit of one United States disbursing 
officer to another by means of a United States disbursing officer^s check (paragraph 
50) is permissible only on the books of the same office or bank. Transfers of funds 
pertaining to the military service from one office or bank to another office or bank 
should be made only by the Secretary of the Treasury, upon the recommendation of 
the Secretary of War, and then only to like credit — not from one disbursing officer 
to another. 

A balance of appropriation to tbe credit of a disbursiug officer which is no longer 
needed for disbursement by him, but which it is desired shall be placed to tlie credit 
of another officer in a distant depository, should be deposited by the first-mentioned 
officer to the credit of the Treasurer of the United States, as a repayment to the 
appropriation, and a requisition should be made by the Secretary of War for the 
placing by the Treasury Department of an equivalent amount to the credit of 
the other officer in the distant depository. — Ruling Sec. Treas,^ April 11 and IS, 1898 — 
75138 A, G, 0.; Cir. 10, A. G. 0., 1898, 

CHECKS. 

53. A disbursing officer may draw his check in favor of himself ''or bearer" for 
making payments of amounts not exceeding $20; for making payments at a distance 
from a depository; or for making payments of fixed salaries due at a certain period, 
if the check be not drawn more than two days before the salaries become due. In 
all other cases checks will be made payable to *' order" or '* bearer," and will be 
drawn only in favor of the persons, firms, or corporations by name, to whom the 
payments are to be made. — A, B., 596. 

54. Each check of a disbursing officer must state on its face the object of the 
expenditure, and in case of payment to officers ox enlisted men the period covered 
by the payment. Such statements must be brief but clear, as, for instance, "pay," 
"pay roll," or "payment of troops," adding the post or station; "purchase of sub- 
sistence" or of other supplies, naming them; "on contract for construction," men- 
tioning the fortification or other public work for which the payment is made; *'pay- 
ments under $20," etc. Payment is refused on all checks where this requirement is 
disregarded and report of the fact made to the Treasury. — A. R., 597. 

55. Disbursing officers will not pay an account until it is due. In cases of con- 
tracts for the performance of service or delivery of articles, payment will not exceed 
the value of services rendered or articles actually delivered. — A. 2?., 598, 

56* When an original check of a disbursing officer, not exceeding $2,500 in 
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auiount; has been lost or destroj'ed, a duplicate cLeck may be issued by him, after 
six months and within three years of the date of the original, upon the owner filing 
with him the notice and proof of loss and the indemnity bond required by sections 
3646 and 3647, Revised Statues, and act of February 16, 1885. In case the disbursing 
officer who issued the original check is no longer in the service, the notice and proof 
of loss and the indemnity bond will be sent to the Secretary of the Treasury prior 
to the issue of a duplicate check. The proper accounting officer of the Treasury will 
state an account in favor of the owner of said check and charge the amount thereof 
to the account of such officer. Instructions for the execution and use of the affidavit 
and bond, and the issue of the duplicate check, accompany the blank form furnished 
by the Treasury Department. — A. E., 599, 

57. In case of the death, resignation, or removal from active service of a disburs- 
ing officer, any check previously drawn by him, and not presented for payment 
within four months of its date, will not be paid until its correctness shall have been 
attested by the Secretary or Assistant Secretary of the Treasury. — A. R,^ 600, 

58, A check drawn by a disbursing officer still in active service, presented before 
it shall have been issued three full fiscal years, will be paid in the usual manner by 
the office or bank on which it is drawn, and from funds to the credit of the drawer. — 
A. R., 601. 

59* At the close of each fiscal year every disbursing officer will make a return to 
the Secretary of the Treasury, through the proper channels, of all outstanding checks 
issued by him three years or more prior thereto, giving the names of payees and their 
residences when known, the purposes for which and places on which the checks were 
drawn, with amounts, numbers, and dates of same, and the numbers of the vouchers 
received therefor. — A,R,,602. 

60. A check which has been issued for a longer period than three full fiscal years 
will be paid only by the settlement of an account in the Treasury Department. For 
this purpose the check will be transmitted, through the proper channels, to the 
Secretary of the Treasury. — A. R., 604. 

61. 
General Orders, ) War Department, Adjutant General's Office, 

No. 53. S Washingto'n, August 25 y 1897. 

The following circular from the Treasury Department, containing instructions to 
United States disbursing officers, is published for the information and guidance of 
all concerned. Officers of the Army disbursing public funds will be held account- 
able for a strict compliance with its requirements: 

Treasury Department, Office op the Secretary, 

Washington, D. C, Auguit 14, 1897. 

The following sections of the Revised Statutes are published for the information and guidance of 
all concerned : 

"Section 3620. It shall be the duty of every disbursing officer, having any public money intrusted 
to him for disbursement, to deposit the same with the Treasurer or some one of the Assistant Treas- 
urers of the United States, and to draw for the same only as it may be required for payments to be 
made by him in pursuance of law (and draw for the same only in favor of the persons to whom pay- 
ment is made) ; and all transfers from the Treasurer of the United States to a disbursing officer shall 
be by draft or warraut on the Treasury or an Assistant Treasurer of the United States. In places, 
however, where there is no Treiisurer or Assistant Treasurer, the Secretary of the Treasury may, 
when he deems it essential to the public interest, specially authorize in writing the deposit of such 
public money in any other public depository, or, in writing, authorize the same to be kept in any 
other manner, and under such rules and regulations as he may deem most safe and effectual to facili- 
tate the payments to public creditors. 

'•Section 5488. E>rery disbursing officer of the United States who deposits any public money 
intrusted to him in any place or in any manner, except as authorized by law, or converts to his own 
use in any way whatever, or loans with or without interest, or for any purpose not prescribed by law 
withdraws from the Treasurer or any Assistant Treasurer, or any authorized depositary, or for any 
purpose not prescribed by law transfers or applies any portion of the public money intrusted to him, 
is, in every such act, deemed guilty of an embezzlement of the money so deposited, converted, loaned, 
withdrawn, transferred, or applied; and shall be punished by imprisonment with hard labor for a 
term not less than one year nor more than ten years, or by a fine of not more than the amount embez. 
zled or less than one thousand dollars, or by both such fine and imprisonment." 
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In accordance with the prt)vlsions of the above sections, any public money advanced to disbnrsin}; 
officers of the United States must be deposited immediately to their respective credits, with either 
the United States Treasurer, some Assistant Treasurer, or by special direction of the Secretary of 
the Treasury, with a national bank depositary nearest or most convenient, except— 

(1) Any disbursing officer of the War Department, specially authorized by the Secretary of War, 
when stationed on the extreme frontier or at places far remote from such depositarieSf may keep, at 
his own risk, such moneys as may be intrusted to him for disbursement. 

(2) Any officer receiving; money remitted to him upon specific estimates, may disburse it accordingly, 
without waiting to place it iu a depositary, provided the payments are due, and he prefers this method 
to that of drawing checks. 

Any check drawn by a disbursing officer upon moneys thus deposited must be in favor of the party, 
by name, to whom the payment is to be made, and payable to "order" or " bearer," with these excep- 
tions : 

(1) To make payments of individual pensions, checks for which must be made payable to ''order," 
(2) to make payments of amounts not exceeding twenty dollars, (3) to make payments at a distance 
from a depositary, and (4) to make payments of fixed salaries due at a certain period ; in either of 
which cases except the first, any disbursing officer may draw his check in favor of himself, or ''order," 
or "bearer," for such amount as may be necessary for such payment, but in the last-named case the 
check must be drawn not more than two days before the salaries become due. 

Any disbursing officer or agent drawing checks on moneys deposited to his official credit, must state 
on the face or back of each check the object or purpose to which the avails are to be applied, except 
upon checks issued jn payment of individual pensions, the special form of such checks indicating suffi- 
ciently the character of disbursement. If the object or purpose for which any check of a public dis- 
bursing officer is drawn is not stated thereon, as required, or if any reason exists for suspecting fraud, 
the office or bank on which such check is drawn will refuse its payment. 

Such statement may be made in brief form, but must clearly indicate the object of the expenditure, 
aJis, for instance, "pay," "pay roll," or "payment of troops," adding the fort or station; "purchase of 
subsistence," or other supplies ; "on account of construction," mentioning the fortification or other 
public work for which the payment is made; "payments under $20," etc. 

Checks will not be returned to the drawer after their payment, but the depositary with whom the 
account is kept shall furnish the officer with a monthly statement of his deposit account. 

Deposits to the credit of the Treasurer of the United States on account of repayment of disbursing 
funds must be made with the office or bank in which such funds are to the credit of the disbursing 
officer. 

No allowance will be made to any disbursing officer for expenses charged for collecting money on 
checks. 

Whenever any disbursing officer of tiie United States shall cease to act in that capacity he will at 
once inform the Secretary of the Treasury whether he has any public funds to his credit in any office 
or bank, and, if so, what checks, if any, he has drawn against the same, which are still outstanding 
and unpaid. Until satisfactory information of this character shall have been furnished, the whole 
amount of such moneys will be held to meet the payment of his checks properly payable therefrom. 

In case of the death, resignation, or removal of any disbursing officer, checks previously drawn by 
him will be paid from the funds to his credit, unless such checks have been drawn more than four 
months before their presentation, or reasons exist for suspecting fraud. Any check previously drawn 
by him and not presented for payment within four months of its date will not be paid until its cor- 
rectness shall have been attested by the Secretary or Assistant Secretary of the Treasury. 

Every disbursing officer, when opening his first account, before issuing any checks, will furnish the 
depositary on whom checks are drawn, with his official signature duly verified by some officer whose 
signature is known to the depositary. 

For every depoait made by a disbursing officer, to his official credit, a receipt in form as below shall 
be given, setting forth its serial number and the place and date of issue; the title of each officer shall 
be expressed, and the title of the disbursing account shall also show for what branch of the public 
service the account is kept, as it is essential for the proper transaction of departmental business that 
accounts of moneys advanced from different bureaus to a disbursing officer serving in two or more 
distinct capacities be kept separate and distinct from each other, and be so reported to the Depart- 
ment both by the officer and the depositary, the receipt to be retained by the officer in whose favor it 
is issued. 

No. . Office of the U. S. (Assistant Treasurer or Depositary), 

, ,189-. 

Received of , dollars, consisting of , to be placed to his credit as , and subject 

only to his check in that official capacity. 

$ — — . , 

United States (Assistant Trea^irer or Depositary ) 

These regulations are intended to supersede those of August 24, 1876. 

L. J. Gage, Secretary. 

By order of the Acting Secretary of War: 

Sam'l Breck, 

Acting Jdjutant-General. 
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OFFICIAL CHECK BOOKS. 

62« Official check books are issued by the Treasurer and assistaut treasurers of 
the Uuited States direct to disbursing officers who have public money on deposit 
with them. Rules for issue, transfer, etc., of these check books accompany each 
book. 

Official check books on national bank depositories are furnished by chiefs of 
bureaus, by whom records of blank checks issued will be kept and to whom unused 
checks will be returned. Rules for issue, transfer, etc., of these check books accom- 
pany each book. In making payments, only official checks will be used. — A.B., 
605-606, 

63. Mutilated official checks will be forwarded to the depository to which they 
pertain, and a record of the date of transmission made on the stub. — A. i?., 607, 

CERTIFICATES OF DEPOSIT. 

64« Public moneys are transferred to the general Treasury by being deposited to 
the ^'credit of the Treasurer of the United States, '^ either at the Treasurer's office, or 
at the office of one of the assistant treasurers, or at one of the designated deposito- 
ries. All "miscellaneous receipts on account of proceeds of Government projierty " 
(paragraph 615) must be deposited; also, when required by chiefs of bureaus to 
which the funds pertain, the public moneys in the possession of or to the credit of 
disbursing officers or others. For each deposit made a " certificate of deposit " in dupli- 
cate will be given, showing the full name, rank, and regiment or corps of the deposi- 
tor, and to what appropriation or fund the amount belongs, the depositor giving the 
necessary information when making the deposit. — A, B., 608, 

65« Disbursing officers of the War Department, in making deposits to the credit 
of the Treasurer of the United States as repayments of the disbursing funds, are 
directed not to draw checks upon assistant treasurers in favor of national-bank 
depositaries, but will, instead, make such deposits with the assistant treasurers.^ — Par, 
21, Q. M. Manual, 1S96. 

66* The originals of all certificates issued for the deposit of any and all public 
moneys of every character and description * ^ * must be forwarded immediately 
upon their issuance, to the Secretary of the Treasury, by the depositaries, who, before 
transmitting them, should see that their amounts correspond with the amounts 
actually deposited with them. — A, li,, 609; modified by Cir. Treaa. Dept., June 11, 1896 » 

CV* Each certificate of deposit forwarded will contain or be accompanied by a 
statement showing distinctly the source from which the money was derived, i. e: 

1. If a balance of funds for disbursement, the appropriation and fiscal year will 
be correctly named. 

2. If in refundment of an overpayment, when, by whom, and upon what voucher 
the overpayment w^as made. 

3. If from stoppages on pay rolls on account of loss of or damage to property by 
employees, or on account of sales to them, for which propertj"^ the depositing officer 
himself is responsible, the character of the property and the date of loss or sale will 
be given and a reference made to the officer's property voucher accounting for the 
same. 

4. If from stoppage on account of loss, damage, or sale of property for which an 
officer other than the depositing officer is responsible, the name of the responsible 
officer will be given, with a list of persons from whom deductions were made, stating 
character of property and amount deducted in each case. 

5. Deposits of funds received from sales to officers and enlisted men, or on account 
of losses or forfeitures, will be fully explained. 

A disbursing officer of one staff department making stoppages on account of the 
funds or property of another staff department will, in the absence of special instruc- 
tions to the contrary, deposit ^he funds so received, and not leave them to be trans- 
ferred upon the settlement of his accounts at the Treasury. — A, R., 609-610. 
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6§* The number^ date, and amount of the certificate of deposit, together with the 
specific appropriation, if named, will be noted on the account cnrreut upon which 
the depositor desires to be credited with the money deposited. Certificates of deposit 
will not be filed with accounts current. Officers will state in snch accounts dates of 
deposits and name and location of depository. — A, i?., 61^. 

69. Certificates of deposit on account of sales of quartermaster's supplies to offi- 
cers, enlisted men, or exploring or surveying expeditions authorized by law, or to 
other departments of the Government, should show upon their face the specific 
appropriations, amount pertaining to each, the fiscal year to which the'fnnds belong, 
and the month or period in which such sales occurred. When the depositary has 
failed to enter upon the face of the duplicate certificate furnished the depositor alf 
the required information, the depositor will prepare in duplicate a memorandum slip 
containing the desired details, forward one to the quartermaster-general and attach 
the other to the duplicate certificate, which he will 61e with his retained acfcount 
current. — Par. SO, Q. M, Manual, 1896. 

PROCEEDS OF SALES. 

70. Moneys received for stores, materials, or supplies (except subsistence stores) 
sold to officers, enliated men, or exploring or surveying expeditions authorized by 
law will be deposited to the credit of the Treasurer of the United States, and respec- 
tively revert to the appropriation out of which originally expended. — A. 2?., 614. 

7i* The proceeds of sales of all public property the disposition of which is not 
provided for by the preceding paragraph, after the expenses of sale have been 
deducted, will be deposited to the credit of the Treasurer of the United States as 
'^ Miscellaneous receipts on account of proceeds of Government property," for which 
certificates of deposit will issue, showing the name, rank, regiment, or corps of the 
depositor, the nature of the deposit, the kind of property, and the bureau to which 
it pertained. — A, B., 615. 

72* Proceeds of sales at auction of quartermaster's supplies when deposited as 
required by paragraph 71 should be taken up on the account current under the head 
of '^Miscellaneous receipts," and not credited to specific appropriations. — Par. 23, 
Q. M. Manual, 1896, 

7S» The transfer of public property from one bureau or department to another is 
not regarded as a sale. If money is received therefor, it may be used to replace 
such stores and will be reported accordingly. — A. JR., 616. 

74* When an article purchased is not named in the appropriation act, the pur- 
pose for which it is intended determines the appropriation from which payment is 
made. — A. R., 622. 

75* All public funds on hand at the close of the fiscal year, except those required 
to pay outstanding liabilities incurred during such year (a schedule of which will, 
if possible, accompany the last account current for the year) and ''no limit" appro- 
priations, will be deposited to the credit of the Treasurer of the United States and 
the disbursing officer's account closed by a credit for such deposit. — A, B., 623, 

76* Balances retained after the close of the fiscal year for the purpose of paying 
outstanding liabilities will be carried to a "supplemental account current" for the 
fiscal year to which the funds pertain. — A. B., 624, 

77* When disbursements are made from such balances, accounts will be rendered 
as "supplemental accounts'' for the fiscal year to which the funds pertain. Admit- 
ted errors to be refunded, except in the Pay Department, will be taken up on an 
account current for the fiscal year in which the errors occurred. — A. B., 625. 

PECUNIARY RESPONSIBILITY OF OFFICERS. 

7§« An officer will have credit for an expenditure of money made in obedience to 
the order of his commanding officer. Every order issued by anj^ military authority 
which may cause an expenditure of money in a'^taff department will be given in 
21438 2 
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writiug. One copy thereof will be forwarded by the officer receiving it to the head 
of his department, and the other will be filed by the disbursing officer with his 
voucher for the disbursement. If the expenditure be disallowed, it will be charged 
to the officer who ordered it. — J. /?., 653. 

With the accounts will be forwarded all orders of commanding officers and all 
other papers upon which the officer accountable relies to relieve himself from 
responsibility. — J. E,, 629. 

VO* When supplies or services become necessary and expenditure of funds in pay- 
ment therefor has not been authorized, it is the duty of the quartermaster to apply 
to the Quartermaster-General, through military channels (see A. R., 764), for such 
authority, stating necessity, estimated cost, and all other information necessary for 
a full understanding of the case. The same applies in cases of emergency and in 
cases of expenditure caused by orders of the commanding officer (see paragraph 78) 
or others who have not authority to allot for the purpose funds pertaining to the 
Quartermaster's Department. — Q. M. Manual, 1896, p. 12, 

80* If a payment made on the certificate of an officer as to the facts is afterwards 
disallowed for error of fact in 4he certificate, it will pass to the credit of the dis- 
bursing officer and be charged to the officer who gave the certificate; but the 
disbursing officer can not protect himself in an erroneous payment made without due 
care by charging lack of care against the officer who gave the certificate. — A. li,, 654, 

ACCOUNTS CURRENT. 

81, Accounts current will be made in duplicate; one copy, accompanied by 
abstracts and vouchers, will be forwarded to the chief of the bureau, and the other 
retained by the officer. The forms of accounts current and abstracts furnished by 
the chief of the bureau in which the officer is serving will be used. — A. R., 626. 

82 Disbursing officers who render accounts which eventually pass to the Treas- 
ury Department for settlement are required to prepare their accounts, with abstracts 
and vouchers complete, and deposit them in the post-office, addressed to the chief of 
the bureau of the War Department to which they pertain, on or before the 10th day 
of each month. Irregularities in the mail service or w^ant of blank forms will not 
excuse a failure to comply with this paragraph. W^hen vouchers are not sent vith 
the account to which they belong, but are subsequently rendered, suitable explana- 
tion will be made. — A, R., 627. 

Treasury Department, 

May 4, 1898, 
jf ****** # 

83« Pursuant to the authority conferred upon the Secretary of the Treasury by 
section 12 of the act of July 31, 1894, to make orders in particular cases relaxing the 
requirement of mailing or otherwise sending accounts to the proper officer at Wash- 
ington within ten or twenty days when there is, or is likely to be, a manifest phys- 
ical difficulty in complying with the law, it is hereby ordered that during the con- 
tinuance of the existing war with Spain, the requirements as to the rendition of the 
accounts of disbursing officers of the War Department for expenses pertaining to the 
military establishment be relaxed to the following extent: 

Monthly accounts may be rendered to the proper officer at Washington within 
twenty days after the end of the month to which they relate. 

Quarterl}^ and other accounts may be rendered to the proper officer at Washington 
within forty days after the period to which they relate. 

L. J. Gage, 

Secretary, 
—G. 0, 36, A. G. 0., 1898. 

83i« Original vouchers will, if possible, accompany the accounts; copies will not 
be accepted unless duly certified and accompanied by satisfactory evidence of the 
loss or destruction of the originals, or that their retention is indispensable to 
the performance of duty by an officer. 
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With the accounts will be forwarded all orders of commanding officers and all 
other papers upon which the officer accountable relies to relieve himself from 
responsibility. 

When an officer is relieved from duty in a staff department at any station he will 
certify outstanding debts, if auy, to his successor, and transmit a list of the same to 
the head of the proper bureau. Unless otherwise ordered, he will turn over to his 
successor the public money, property, books, and papers pertaining to the service 
from which he is relieved. — A. R., 6£8-630. 

MONEY VOUCHERS. 

§4. Vouchers will ordinarily be made in duplicate, or, if required, in triplicate, 
and the number made will be stated on each copy. — A. i?., 631. 

§5* The correctness of the facts stated on a voucher and the justness of the 
account must be certified by an officer. — A. B., 6S2, 

Every voucher in support of a payment for supplies, or for services other than by 
the day or mouth, whether it be made pursuant to a formally prepared contract, an 
accepted bid, or a purchase without advertising (unless it comes within the excepted 
cases provided for in the following paragraph), must have attached to it an original 
bill furnished by the creditor, dated and signed by him or his authorized representa- 
tive, giving his place of business or residence, and stating (if for supplies furnished) 
the date of the purchase, the quantity and price of each article, and the amount or 
(if for services other than by the day or month) the character of the services, the 
date or dates on which rendered, and the amount. A voucher so accompanied will 
be made out in favor of the creditor, giving his address, and may state the account 
in general terms, with the aggregate amount only extended, and the words "as per 
bill hereto attached," or words of like import, added. Where a purchase under an 
accepted bid after public notice is made in the Quartermaster's or Subsistence 
Department, the voucher, besides being subject to the foregoing requirements, will 
be accompanied by a copy of the public notice, the accepted bid and a copy of the 
letter accepting the bid, and must contain a certificate that th*e award was made to 
the lowest responsible bidder for the best and mbst suitable articles, and that the 
needs of the service required the purchase to be made in the manner indicated by 
the public notice. Where papers relating to two or more vouchers are required to 
accompany accounts, they must be filed with the first voucher paid, and reference 
thereto made on the other vouchers. A voucher for services by the day or month 
must state the nature of the service, the inclusive dates of service, the time for 
which payment is made, the rate of pay and the amount. — A. B.j 632-633, 

§6* In cases where formal contracts for the erection or repair of buildings, the 
supply of forage, or other property, provide that the articles contracted for shall be 

subject to inspection by an inspector for and on behalf of the United States, such 
inspector's certificate should be tiled in support of each voucher for payment on 
such contract, and in addition thereto, the voucher for final payment should bear 
the certificate of the paying officer (or whomsoever the contract provides shall be 
authorized to certify satisfaction. and acceptance) that the contract has been com- 
plied with in accordance with its terms or specifications, and that the thing con- 
tracted for has been accepted as satisfactory by him on behalf of the United States. — 
Letiei' Auditor War Depi,, Dec. 22, 1897. 

87. When a creditor is unable for anj' cause to make out his bill, or to have it made 
out, the disbursing officer must set forth on the voucher all the details of the account, 
as required for the bill by paragraph 85, and must give reasons in full on the 
voucher why a bill is not furnished. Original bills need not be attached to vouch- 
ers in the following cases, viz: Where, under a contract, quantities delivered or 
amounts due are determined by a duly authorized inspector, and his certificate as to 
the facts is filed with the voucher to which it pertains ; where a bill of lading or 
transportation request accompanies a voucher for transportation services performed 
nnder public tariffs; where a voucher is for telegraphic services at rates fixed by 
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the Postmaster-General; where a voucher is for services by the day or month, or 
where a creditor makes out his bill on a blank form of voucher and certifies to its 
correctness. — A,R,j634, 

§§• Money amounts will be expressed in terms of dollars and cents. When a frac* 
tion of a cent less than one-half occurs in the footing of a voucher it will be disre- 
garded. If the fraction be one-half or greater it will be reckoned as a cent. — A, B., 635, 

§9* A voucher for a purchase, or for services not personal, must have expressed 
on its face, immediately below the statement of the account, the mode of purchase or 
engagement, using therefor one of the following notations. — A. ii., 636. 

1. Under contract, dated , 18—. 

2. Under public notice, dated , 18—. 

3. Under oral agreement, without advertiaing. 

90. The giving or taking of receipts in blank for public money is prohibited. — 

A.B,,637. 

91* A voucher for funds disbursed will, before being signed by a public creditor, be 
made out in full, with the place of payment and the name, rank, regiment or corps of 
the paying officer entered in the receipt, and the exact amount of money written out in 
words in the receipt. When vouchers are sent by mail for signature the date in the 
receipt will be left blank, and the check in payment will not be drawn until the 
vouchers are returned properly signed, when the date of the check will be added to 
the receipt. — A.B.,638. 

92« Invoices of and receipts for funds transferred will state place and date of 
transfer, the name, rank, regiment or corps of the officer from whom the money is 
received, the kind of funds transferred, and the amount transferred under each head 
of appropriation. If the transfer is for the correction of errors, whether arising 
upon the settlement of accounts or otherwise, the facts will be noted in detail on 
both invoice and receipt. The receiving officer or agent will indorse upon the 
invoice the exact date of the receipt given by him and will file it with the account 
current on which he acknowledges receipt of the funds. Any discrepany as to the 
appropriation, fiscal' year or amount, which may exist between the invoice and 
receipt when the latter is properly made out will be noted and explained on both 
invoice and receipt by the officer or agent receiving and receipting for the funds. — 
JL, B.f 6S9, 

93* Vouchers for payment made, and invoices and receipts for money transferred, 
will have noted upon them the number, date, and amount of checks given, and the 
depository on which drawn. If payment is made by currency in part or in whole, 
the facts will be stated. — A. 22. , 640, 

94« Vouchers must be stated in the name of the corporation, company, firm or 
person rendering the service or furnishing the articles for which payment is made. — 
A. B,j 641; as amended by G. 0. 37, A. G. 0., 1896, 

95. Payments in currency, or by check to bearer, will not be made to holders of 
powers of attorney, or of instruments operating as transfers or assignments. 

If payment in currency, or by check to bearer, is made to an incorporated or 
unincorporated company, the money or check must be delivered to and the voucher 
receipted by a duly authorized officer or agent of the company ; the receipt must be 
signed with the company name, followed by the autograph signature of the officer, 
with his title, or of the agent, to whom the money or check was delivered, and the 
receipted voucher will be accompanied by evidence showing his authority. This 
evidence will consist of extracts from the articles of incorporation or association, 
the by-laws, or the minutes of the board of directors, duly certified by the custodian 
of such records (under the company seal, if there be one), showing that the signer 
is properly vested with authority to receive and receipt for money due the company. 

If payment in currency, or by check to bearer, is made to an individual or a 
copartnership doing business under a company title, the receipt must be signed with 
the company name, followed by the autograph signature of the individual proprietor 
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or of one of the members of the firm with the words ^* proprietor" or "one of the 
proprietors" appended thereto. 

If payment in currency, or by check to bearer, is made to a copartnership doing 
business as such, the receipt must be signed with the usual firm signature by one of 
the members of the firm, who will be required to append his own signature as "one 
of the firm." 

If payment in currency, or by check to bearer, is made to an individual creditor, 
the receipt must be signed by him in person. — A. i?., 642; as amended by G. 0. S7, A. G, 
O.y 1896. 

06. If payment is made by check to order of any company (incorporated or unin- 
corporated), or firm, or individual, by name, and the fact that the check has been so 
drawn is stated on the voucher, giving its number, date, amount, and United States 
depository on which drawn, the receipt to the voucher may be signed by an officer, 
attorney, or agent of the company, or by an attorney or agent of the firm or indi- 
vidual, stating the capacity in which he signs, without filing with the voucher evi- 
dence of his authority to sign. The disbursing officer in all such cases will deliver 
the check to such person only as he is satisfied is authorized by the principal to 
receipt the voucher and receive the check. — A. B., 643; as amended hy G. 0. 37, A. G. 
O., 1896. 

97. Receipts for small sums for occasional service paid to corporations, such as 
railroad, telegraph, turnpike, transfer, express, steamboat, hotel, newspaper, and ice 
companies, may be signed by the local agent in charge of the business of the com- 
pany at the place where the service is rendered, or where it begins or terminates, 
and the certificate of tbe officer making payment that the person to whom payment 
was thus made was then the local agent of the company, in charge of its business at 
the place designated, will be sufficient evidence of the agent's autliority to receive 
and receipt for the money paid. — A. 11., 644. 

98, When an account is presented by an individual who is not known to the dis- 
bursing officer, the latter will require him to be identified. — A. /?., 64S. 

99« The signature to the receipt and the name of the person or business firm as 
entered at the head of an account must be literally alike. — A, B., 646. 

STOPPAGES. * 

lOO* When an officer has been overpaid, or is indebted to tbe United States for 
money or property, or has failed properly to account for the same, the chief of the 
bureau concerned will promptly notify him of the amount of his indebtedness, or 
his failure to account. If after such notice he does not refund, or make satisfactory 
explanation, or take proper action within a reasonable time, the matter will be 
reported to the Secretary of W^ar.— ^. B.. 1343. 

101* On the order of the Secretary of War, stoppages may be made against the 
pay of officers for overpayments, illegal disbursement, or loss through fraud or 
neglect of the public funds, and for deficiencies in, loss of, or damage to military 
supplies, unless proof be furnished that the deficiency, loss, or damage was not occa- 
sioned by any fault on their part. — A, B., 1344. 

102. The notice of stoppage of officers' pay will be prepared in the form of a 
monthly circular to paymasters, advising them of stoppages outstanding at its date. 
This circular will be submitted to the Secretary of War for his approval prior to its 
publication. When an officer's name is borne thereon, no payment of salary will be 
made to him which is not in accordance with the stoppage entry made against his 
name. — A. i?., 1345. 

103* Overpayments to an officer will be deducted on the first payment after a 
notice of stoppage against him is received, even if the pay accounts have been 
assigned.-—^. B., 1346. 

104. When a signature is not written by the hand of the party it must be wit- 
nessed, and by a commissioned officer when practicable. — A. JR., 647. 
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105* In final statementB, receipts for moDey^ and papers of like character, money 
amounts will in all cases be written out in full and also expressed by figures in 
parentheses. T^is requirement does not apply to muster and pay rolls and pay rolls 
of other descriptions. — J. i?., 648, 

106. Fees of civil officers for administering oaths in matters of military adminis- 
tration (where the servicesof judge-advocates of departments or of courts-martial or 
trial officers of summary courts were not obtainable) will be paid from the appropri- 
ation applicable to the subject-matter of the oaths^ and in case there be no appro- 
priation ajjplicable thereto, the fees will be paid by the Quartermaster's Department. — 
J.R.,049. 

CHARGE FOR AFFIDAVITS. 

lOV* It is not necessary in making affidavits in support of vouchers filed with 
the accounts and returns of disbursing officers of the Army that they be taken in 
duplicate when an extra expense to the United States is incurred thereby; a certified 
copy being sufficient for file with the officer's retained papers, reference being made 
to paragraph 683 of the Regulations. — liuling Auditor War Bept, — 66959 J. G. 0., 1897; 
Cir.^7,A.G,0.jl897, 

108* FEES FOR OATHS IN VERIFICATION OF ACCOUNTS. 

[1896.— Department Circular No. 167.] 

Treasury Department, 
Office of Comptroller of the Treasury, 

Washington, D. C, December 8, 1896. 
To the Auditors and Disbursing Officers: 

Below will be found a schedule of fees which justices of the peace and notaries 
public are authorized by the law of their respective States and Territories to charge 
for administering oaths. 

When an account, or voucher in an account, is re(iuired by law or regulations to 
be verified by the oath of an officer or employee of the Government, for the cost of 
which oath said officer or employee is entitled t® be reimbursed, the following list 
of fees may be allowed, and none other, except in cases where the persons claiming 
reimbursement shall show that a difterent fee is prescribed, making specific reference 
to the statute authorizing the same, to wit: 

ALABAMA: ' IDAHO: 



Notary $0. 50 

Justice of the Peace 25 



Arizona : 



Notary $0.25 

Justice of the Peace — 

Illinois : 



Notary 50 | Notary 25 

Justice of the Peace 50 i Justice of the Peace 35 

ARKANSAS: ' INDIANA: 

Notary 50 i Notary 50 

Justice of the Peace 50 I Justice of the Peace 35 

California: ' Iowa: 

Notary 50 , Notary 25 

Justice of the Peace — Justice of the Peace 25 

Colorado: Kansas: 

Notary 25 Notary..: 25 

Justice of the Peace 25 Justice of the Peace 25 

Connecticut: Kentucky: 

Notary 50 Notary 50 

Justice of the Peace 10 ' Justice of the Pejice 20 

Dakota: Louisiana: 

Notary 25 Notary 75 

Justice of the Peace 25 Justice of the Peace 25 

Delaware: Maine: 



Notary 50 

Justice of the Peace 25 

DiSTiticT OF Columbia: 

Notary 50 



Justice of the Peace 



Notary 20 

Justice of the Peace 20 

Maryland: 

Notary 62^ 

Justice of tne Peace 30 



Flokida: ' Massachusetts: 

Notary 50 ' Notary 25 

Justice of the Peace 16 Justice of the Peace 25 

Georoia : Minnesota : 

Notary 50 , Notary 25 

Justice of the Peace 30 ' Justice of the Peace 15 
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Michigan : 

Xotary $0. 25 i 

Justice of the Peace 25 

Mississippi : 

Notary 50 

Justice of the Peace 25 

Missouri : 

Notary 50 

Justice of the Peace 20 

Montana : 

Notary 50 

Justice of the Peace 50 

Nebraska : 

Notary 25 , 

Justice of the Peace 25 

Nevada : 

Notary 55 

Justice of the Peace .30 

New Hampsfiire: 

i^otary , 25 

Justice of the Peace 25 

New Jersey: 

Notary 32 

Justice of the Peace 32 

New Mexico: 

Notary 50 

Justice of the Peace — 

New York: 

Notary 25 

Justice of the Peace 25 

North Carolina: 

Notary -. 50 

Justice of the Peace 10 

North Dakota: 

Notary - 25 

Justice of the Peace 25 ' 

Ohio : 

Notary 40 

Justice of the Peace 40 

Oklahoma : 

Notary 25 

Justice of the Peace 10 

Oregon: 

Notary 1.00 

Justice of the Peace 25 j 



Approved: 

J. G. Carlisle, 

Secretary. 



Pennsylvania : 

Notary $0. 25 

(Except Allegheny County, $1 ; 
city of Philadelphia, $0.37^ ; coun- 
ties of Blair, Center, Lyconiinff, 
Montour, Snyder, Westmoreland, 
and Wvoming, $0.37^; York 
Countv,'$0.31J.) 
Justice of the Peace .25 

Rhode Island: 

Notary 50 

Justice of the Peace 50 

South Carolina: 

Notary 50 

J ustic'e of the Peace 30 

South Dakota: 

Notary — 

Justice of the Peace — 

Tennessee : 

Notary 50 

Justice of the Peace 20 

Texas: 

Notary 25 

Justice of the Peace 25 

Utah: 

Notary 50 

Justice of the Peace 25 

Vermont : 

Notary 25 

Justice of the Peace — 

Virginia : 

Notary 25 

Justice of the Peape 25 

Washington : 

Notary 50 

J ustic'e of the Peace — 

West Virginia: 

Notary 25 

Justice of the Peace 30 

Wisconsin : 

Notary 12 

J ustice of the Peace 12 

Wyoming: 

Notary 50 

Justice of the Peace 25 

R. B. Bowler, 

Comph'oller, 



Working Parties. 



EXTRA AND SPECIAL DUTY MEN, 

109* Troops will not be employed in labors that interfere with their military 
duties except in cases of necessity. — A. E., 163. 

1I0« Enlisted men detailed to perform specific services which remove them 
temporarily from the ordinary duty roster of the organization to which they belong 
will be reported on extra duty if receiving increased compensation therefor, other- 
wise, on special duty. They will not be placed oh extra duty, except as bakers or 
to perform the necessary routine services in the quartermaster's and subsistence 
departments, without the sanction of the department commander, nor will they be 
employed on extra duty for labor in camp or garrison which can be properly per- 
formed by fatigue parties. Allotments of funds for payment of extra-duty men at 
department headquarters and depots under the control of department commanders 
will be made only with the approval of the Secretary of War. Divty of a military 
character must be performed without extra compensation.— J. R., 164. 

Ill, Enlisted men detailed under paragraph 110 will be reported on extra duty if 
receiving increased compensation from the United States. Under paragraph 112 an 
enlisted man is entitled to extra-duty pay if the labor performed is as nearly contin- 
uous as is consistent with his other duties, whether performed all in one month or 
part in one month and the residue in the succeeding month ; the pay should be made 
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up on the receipt roll for the month in which he completes the ten days' labor. Para- 
graph 118 applies to extra-duty men employed as laborers and mechanics, and does 
not apply to school-teachers, clerks, watchmen, superintendents, engineers, firemen, 
teamsters, and others whose services may be required at any and all hours, and 
those who are not engaged in physical labor. — Q. M. Manual, 1896, par. 54. 

1 1 3* Enlisted men detailed by name on extra duty under competent authority at 
constant labor for not less than ten days are entitled to receive extra-duty pay at 
the following rates: For services as mechanics, artisans, and school-teachers, 50 
cents per day j as bakers, according to paragraph 306 ; as overseers, clerks, team- 
sters, laborers, and for all other extra-duty services, 35 cents per day. — A. B., 165. 

113. The detail of a noncommissioned officer on extra duty other than that of 
overseer will not be made without the approval of the Secretary of War. A non- 
commissioned officer will not be detailed on any duty inconsistent with his rank 
and position in the military service. — A. B., 166. 

114* Noncommissioned staff officers and enlisted men of the several staff depart- 
ments will not be detailed on extra duty without authority from the Secretary of 
War. They are not entitled to extra-dutj^ pay for services rendered in their respec- 
tive departments. — A. B,, 167, 

115. Company artificers, farriers, blacksmiths, saddlers, and wagoners will not 
receive extra duty pay unless detailed on extra duty in the Quartermaster's Depart- 
ment, wholly disconnected from their companies. — A. B., 168. 

1 16. Soldiers on extra duty will be paid the extra rates of pay allowed by law 
for the duty performed, and for the exact number of days employed; and no greater 
number of men will be employed on extra duty at any time than can be paid the full 
legal rates for the time employed from the funds provided. Payments made in 
violation of the above rules will be charged against the officers who ordered the 
details.— J. i2.,i6P. 

117. Extra-duty men will attend the weekly and monthly inspections of their 
companies^ and as many daily drills as practicable. Special-dnty men, except non- 
commissioned officers in charge of barracks or stables, the cooks, and such clerks as 
are necessarily excused by commanding officers, will attend all drills and inspec- 
tions. — A. i?., 170. 

118. Extra-duty men will be held to such hours of labor as may be expedient and 
necessary; but, except in case of urgent public necessity, as in military operations, 
eight hours will be considered a day's work. For all hours employed beyond that 
number the soldier will receive additional compensation, the extra hours being 
computed as fractions of a day of eight hours' duration. — A. B., 171. 

119. Details of enlisted men for extra and special duty will be limited to actual 
necessities, which will be determined by post commanders in accordance with limits 
published in orders from the War Department. Allotments to posts of funds for 
extra-duty pay are made by department commanders from allotments made to 
departments for the purpose, and must not be exceeded without special authority 
from department commanders. — A. B., 172. 

Note. — The act of April 26, 1898, provides that iu war times no compensation shall be allowed to 
soldiers for extra duty. 

Rules for thic COiMPuxAxioN of Time. 

ISO* When applicable, the following rules for the computation of time, in pay- 
ment for services, will be observed: 

1. For any full calendar month's service, at a stipulated monthly rate of compen- 
sation, payment will be made at such stipulated rate, without regard to the number 
of days in that month. 

2. When service commences on an intermediate day of the month, thirty days will 
be assumed as the length of the month, whatever be the number of days therein. 

3. When the service terminates on an intermediate day of the month, the actual 
number of days during which service was rendered in that calendar mouth, will be 
allowed. 
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4. When the service embraces two or more months or parts of months^ but one 
fraction will be made. Thus : from September 21 to November 25, inclusive, will be 
calculated September 21 to October 20, inclusive, one month ; from October 21 to 
November 20, inclusive, one month; from November 21 to 25, inclusive, five days — 
making the time allowed two months and five days. 

5. When two fractions of a month occur and both are less than a whole month, as 
from August 21 to September 10, the time will bo determined thus : August 21 to 30, 
inclusive (ignoring the Slst)^ ten days; from September 1 to 10, inclusive, ten days — 
making the time allowed twenty days. 

6. Service commencing in February will be calculated as though the month con- 
tained thirty days, thus : from February 21 to 28 (or 29), inclusive, ten days. When 
the service commences on the 28th day of that month, three days will be allowed; 
and if on the 29th, two days. 

7. If service commences on the 31st day of any month, payment will not be made 
for that day. 

8. For commutation of subsistence and for services of persons employed at a per 
diem rate, payment will be made for the actual number of days. 

9. When services are rendered from one given date to another, the account will 
state clearly whether both dates are included. 

10. In computing the wages of laborers employed at a per diem allowance, the day 
on which service begins and the day on which it ends will be allowed in the com- 
putation. — A.It,f651, 

Transportation. 

general provisions. 

131* For wagon and pack transportation mules will generally be employed, and 
horses may be used for saddle purposes by wagon masters, messengers, expressmen, 
and employees or enlisted men pursuing kindred occupations which require them to 
be mounted. For draft purposes, except at depots or posts in or near large cities 
where little transportation is needed, horses will not be used unless specially author- 
ized by the War Department. — A. H.y 1070. 

132. The allotment of draft and pack animals to each military department will 
be made by the Quartermaster-General under the direction of the Secretary of War. — 
J. E., 1071. 

133. The transportation of supplies from place of purchase or from supply depots 
to military posts, or from one post to another, will be provided under contract made 
by the Quartermaster's Dei)artmeut, except when the means of transportation 
authorized in paragraph 122 is avalLable. — A. R., 1072. 

134. In providing transportation for persons and property, the shortest practica- 
ble route will, as a rule, be adopted, although a longer one may be used to secure 
lower rates when time will permit. When competing routes furnish equal facilities, 
advantages, and rates, each will be given a share of employment. — A. i?., 1073. 

13«S« Under A. R., 1073, section 22 of the interstate commerce act provides that 
''nothing in the act shall prevent the carriage, storage, or handling of property free, 
or at reduced rates, for the United States." — Q. M. Manual^ p, 29. 

136. The allowance of spring wagons, exclusive of the prescribed ambulance 
for the sick, is fixed at one to each post, except when otherwise authorized by the 
War Department. All four-wheeled passenger wagons (except ambulances) having 
springs under the body shall be considered spring wagons. — A. R,, 1074, 

127* Spring wagons will be used only by direction of commanding officers and 
for the purpose for which they are supplied, viz, for the transportation of officers 
and enlisted men traveling on duty when other means are not available. — A. R., 1075, 

128 The Quartermaster's Department will provide the necessary ambulances 
for transporting the sick and w6unded upon the requisition of the proper medical 
officer.— J. i?.,26?7^. 
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1^9* All means of public transportation at a post will be accounted for by the 
quartermaster, and will be under his charge except as provided in paragraph 1415. 
Pos-t commanders will cause cavalry troops and light batteries to be provided daily 
with the proper facilities for policing stables and hauling forage. — A- B,, 1077. 

130* Commanding officers will give timely notice to the proper officers of the 
Quartermaster's Department of all contemplated movements of troops and supplies, 
that proper and sufficient transportation may be in readiness. — J. R.j 1078. 

131* The duty of furnishing transportation at any post, station, or depot will be 
intrusted to one officer of the Quartermaster's Department, on whom requisitions 
will be made therefor — A. E., 1079. 

TRANSPORTATION TO OFFICERS TRAVELING WITHOUT TROOPS. 

] 33« In view of the opinion of the Comptroller of the Treasury of March 31, 1897, 
as to the effect of the provisions of the act making appropriations for the support of 
the Army for the year ending June 30, 1898, respecting mileage and transportation, 
the Quartermaster's Department will hereafter furnish transportation in kind to 
officers of the Army traveling on public duty without troops, over all transportation 
lines, and the cost thereof, prior to July 1, 1897, but not thereafter, will be a charge 
against the appropriation for mileage. — Decision Sec. War, Apr. 20, 1897 — 53775 A. G, 
0., 1897; Cir. 8, A. G. O., 1897. 

On and after July 1, 1898, officers of the Quartermaster's Department will furnish 
transportation to officers traveling without troops over free land-grant roads, 50 per 
cent roads, and bond-aided roads only. 

The cost of this transportation to be deducted from the mileage account of the 
officers by the paymaster who pays the account, at rates paid by the general public 
for travel over such roads. — See G. 0., No. 9, A. G. O., Mar. 19, 1898, p. 5, 

TRANSPORTATION OF PERSONS. 

133* When troops are moved, suitable transportation will be provided; proper 
orders and exact return of the command will be furnished to the quartermaster who 
is to provide the same. — A. i?., 1080. 

.On transports, cabin passage will be furnished officers and reasonable and proper 
accommodations for troops. When practicable, a separate apartment will be pro- 
vided for the sick. — A. B., 1081. 

A person requiring transportation will exhibit an order from competent authority, 
and the quartermaster who furnishes it will make and file a certified copy of the same. 
The quartermaster will indorse on the original order, over his signature, the fact that 
transportation has beeii provided, its kind, the places from and to which it has been 
furnished, and the number of pounds of extra baggage transported, if any. The orig- 
inal order will be retained by the person who receives the transportation, and in case 
of a soldier entitled to commutation of rations while traveling, will be <lisposed of as 
directed in paragraph 1275. When a quartermaster furnishes transportation, under 
the provisions of paragraph 110, to a soldier on furlough, he will report the actual 
or probable cost thereof to the company commander and will enter on the furlough 
a statement that the transportation has been furnished. The officer paying the 
account will notify the company commander of the actual amount paid and the date 
of payment. — A. i?., 1082. 

When transportation is furnished for the entire journey, the route, if not desig- 
nated in the order, will be determined by the Quartermaster's Department, in 
accordance with existing rules. — A. R., 1088. 

134* A quartermaster who provides the transportation for troops will notify, 
by mail or telegraph, the quartermasters at places where changes of route are to be 
made or means of transportation are to be changed of the day on which the troops 
will start, their route, destination, the number of officers, enlisted men, and ani- 
mals, and the quantity of public property and baggage for which transportation 
will be required. — A. R., 1084. 
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TRANSPORTATION REQUESTS. 

13«S« A request for transportation issued by a quartermaster should set forth date 
and place of issue, time for which it will be valid, name of company required to fur-" 
nlsh transportation, name of the person or of the one in charge of the party to be 
transported, with number thereof, pounds of exlra baggage if any, organization 
to which the person belongs if an officer or enlisted man, the places of original 
departure and ultimate destination, with the initial letters of each road or line to 
be used on the journey. — A. /?., 1085. 

1 36* In issuing requests for transportation over railroads, quartermasters will 
stamp or write upon the face of each request covering a continuous journey bej^ond 
initial road the following: "Furnish through limited ticket." — Q. M, Manual y par, 
32y 1896. 

137. The oflBcer furnishing the request will indorse thereon the authority for its 
issue, the number, date, and place of issue of the order for transportation, and 
the nature of the journey or purpose for which it is to be performed, as follows: 
''Changing station;" "Deserters" (giving name, rank, company, and regiment) ; 
*' Returning from furlough, proper officer notified;" "On detached service" (the 
natufiB of the service to be stated) ; " Discharged soldiers en route home (or en route 
to paymaster), indorsed on final statement;" "Insane soldier with escort to insane 
asylum ; " " Guard and prisoners ; " " En route to or returning from civil court under 
orders without summons ; " " Clerk (or agent) of the Quartermaster's Department; '' 
and cause for travel, etc.; and if the request is issued by virtue of any contract th^t 
fact will be stated and the contract designated. — A. E. 1086, 

138* The space on the request reserved for "Remarks" is intended for any extra- 
ordinary notice, as, for example, when special rates shall govern, or when limited 
or unlimited tickets shall issue in cases where two or more classes of tickets are on 
sale, differing in cost or in time during which they can be used. Where through 
rates exist notation should be made upon each of a series of separate requests involv- 
ing continuous travel over two or more roads to the effect that settlement will be 
made on the basis of the division, among the roads interested, of the through limited 
rate for the entire journey. All officers charged with the duty of providing trans- 
portation will inform themselves upon these points, and will avail themselves of all 
opportunities of securing acceptable transportation at the lowest prevailing prices. 
The accommodations aft'orded by tourist sleeping cars, colonist or emigrant sleepers 
(a seat by day and a berth by night for each soldier), will be furnished whenever 
practicable, provided the cost of such accommodations, in addition to the travel fare 
imposed, does not exceed the cost of through limited first-class tickets between the 
points involved. As a rule, such accommodations shoxild be procured at the cost of 
second-class fare with the price of seat or berth, or both, added; and in forwarding 
detachments even lower rates may be secured . Disbursing quartermasters will report 
to the Quartermaster-General all cases of neglect or error on the part of officers issuing 
transportation requests which result in a waste of public money. — A. R.j 1087. 

139* Requests should be properly receipted by the party named therein, and 
tickets procured before commenciug the journey, as conductors are not authorized 
to accept transportation requests. If more than one person is to be transported the 
officer or person in charge of the party, in filling the receipt, will state the number 
of the persons and pounds of extra baggage carried and the class and description 
of transportation furnished. In no case will a receipt be given for transportation 
of more persons or extra baggage than the request calls for. — A. B., 1088. 

140* The blank receipt at the bottom of the request will be filled in ink, and if 
the person receipting can not write his name he will make his mark, which will be 
witnessed. Names and places will be written in full. If the transportation is 
furnished by other than passenger train or other than passenger cars the fact will 
be stated in the receipt. — A. /?., 1089. 

141. Officers will take advantage of any existing through rates, either for the 
whole or part of the journey. When transportation is required over several roads 
by which arrangements have been made for through transportation upon single 
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tickets a single request, addressed to the initial road, will be issued (except as pro- 
vided in paragraph 144), upon which tickets should be procured by the officer 
issuing it or by the party to be transported. — J. R., 1090, 

142* If transportation is required over a line of roads one or more of which are 
land grant and subject to deduction of rates, and a single request is issued therefor^ 
the name of the road, the fact that it is land grant and subject to deduction, also 
the per centum of deduction, will be stated in the request, and in settlement for the 
service the deduction on account of land grant will be made. — A. E., 1091. 

143* If arrangements have been made for transportation for apart of the dis- 
tance at less than the regular through rate the rate for that part will be stated in 
the request. — A. K., 1092, 

144* When transportation is required over a land-grant road a seporate request 
may be issued therefor if the road desires it, provided the railroad company agrees 
that such action does not commit the United States to the payment of local rates for 
through transportation. Separate requests must be issued in all cases where trans- 
portation is required over a bond-aided road. — A. i?., 1093. 

14«S« Duplicate requests for transportation will not be issued, nor will a request 
be issued after the transportation service has been performed. — A. R., 1094. 

146* No portion of a request above the signature of the issuing officer will be 
changed in any particular. If explanations are required they will be made on the 
back of the request. — A. R., 1095. 

147. All unused tickets or parts of tickets procured on a transportation request 
will be returned to the officer who issued it, and by him forwarded to the officer who 
pays the account for the service. The value of such ticket or parts of tickets will 
be deducted from any money due or to become due the company for transportation 
over whose line they were obtained. On the collection of the value of such unused 
tickets they will be returned to the company by which they were issued — A. R., 1096, 

148. When transportation to any given point and return is required the request 
for return transportation should be obtained at the destination, provided it can be 
there procured, except in cases where round-trip tickets can be obtained at reduced 
rates and made available for the journey; otherwise the quartermaster will issue 
two sets of requests, one to the place of destination, the other for return transpor- 
tation.— J. /?., i^S>7. 

149. All facts necessary to enable the paying officer to decide as to the regularity 
or propriety of the proceedings will be stated upon the request. Should it appear 
to the paying officer that transportation has been improperly furnished by the issu- 
ing officer, he will make payment to the carrier for the service actually rendered, and 
will send to the Quartermaster- General a statement of all the facts, with a certified 
copy of the request. — A. R., 1098. 

l«SO. Officers drawing mileage are authorized to carry with them, at public 
expensie, such quantity of baggage as they may require, not exceeding 150 pounds. 
This will include the portion carried free by the transportation lines. — J. /?., 1099. 

1«S1. Officers traveling under orders with transportation furnished them in kind 
by the Quartermaster's Department, and who desire to retain in their possession a 
quantity of baggage greater than that passed free for passengers by the carrier, will 
be furnished with transportation requests, on which will be stated that portion of 
the 150 pounds of baggage allowed in excess of the quantity which, by the tariff 
of the respective carriers, is transported free. The officer receiving the request will 
certifj^, in the receipt appended thereto, whether transportation for excess of bag- 
gage has been furnish«.'d, and settlement will be made by the Quartermaster's 
Department with the respective carriers accordingly. — A, R., 1100. 

le(3. The Quartermaster's Department may provide transportation of baggage 
for enlisted men traveling under orders without troops, not to exceed the following 

weights : 

Pounds. 

Noncommissioned officers 100 

Privates of the Hospital Corps 100 

Other privates , 60 
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This allowance will accompany each man on the conveyance by which he is trans- 
ported, and will include the number of pounds of baggage carried free on the pas- 
sage ticket. — A, B.y 1101, 

1«S3* Quartermasters, in issuing requests for transportation of oiYicers and others 
traveling under orders, will not include therein public property of any description, 
nor personal baggage in excess of that portion of the allowance of 150 pounds not 
carried free, and for which transportation at public expense is authorized. — 
A, B., 1102, 

1«S4* Books of blank transportation requests will be provided by the Quarter- 
master-General. They will be furnished to quartermasters, who will receipt and 
account for them. Requests issued will be reported on the prescribed form. The 
numbers of all requests received, issued, canceled, etc., will be specified in the 
proper abstracts, and all canceled requests will accompany voucher to Abstract I. — 
A, B.f llOS, 

1(S(S, An officer relieved from duty in the Quartermaster's Department or trans- 
ferred to another station will turn over to his successor all blank requests in his 
possession, unless otherwise directed, taking a receipt therefor, which will show the 
blank requests turned over and their numbers. — A, i?., 1104, 

1«S6* Blank requests will not be removed from the military department to which 
they have been furnished, nor will they be transferred to officers who are not 
authorized to receive them. If lost or stolen, a report, giving numbers and series 
of those missing and circumstances attending loss, will be made at once to the chief 
quartermaster of the department and the Quartermaster-General, and the former 
will notify the transportation lines in his department and vicinity not to honor 
them.— J. i?., 1105, 

1«57. The stub of the request, containing its substance, and showing by what 
authority and for what purpose isstied, will be preserved as part of the permanent 
record of the post or office from which the issue was made. — A, R., 1106, 

FERRIES, TURNPIKES, AND BRIDGES. 

!<(§• Whenever it shall be necessary for troops, teams, or employees in the mili- 
tary service to pass on public duty over a legally constituted toll bridge, ferry, or 
turnpike, the officer or person in charge of the party will apply to the nearest 
quartermaster for a request for such passage. If he can not obtain it, he will give 
to the keeper of the bridge, ferry, or turnpike a certificate stating the number of 
persons and whether mounted or on foot, number of loose animals, teams, and ani- 
mals to each team, for which toll or ferriage is due, and showing that the travel 
is on public duty. Accounts for such service, accompanied by the request, or certifi- 
cates duly receipted, will be presented to the nearest disbursing quartermaster for 
settlement, who, before payment, will satisfy himself that the rates charged do not 
exceed those authorized, or paid by private individuals, and that the indebtedness 
was necessarily incurred for the public service. Payment may be made at the 
authorized or usual rates, unless more favorable terms can be obtained. — A. E,, 1107, 

STREET CAR AND FERRY TICKETS. 

1«S9* Written requests for street car and ferry tickets will be prepared by 
quartermasters and forwarded to the Quartermaster- General for authority to pur- 
chase. These requests will state the number, character, and cost of the tickets 
required, and the officers submitting them will certify that the tickets are for use in 
messenger service in the public business. The tickets when purchased will be taken 
up on the return and expended solely in the performance of messenger service on 
public duty. In cases where street car or ferry companies have no tickets for sale, 
reimbursement for fare paid may be made on a service voucher.-r^. R,, 1108. 

SLEEPING CAR. 

160* The following persons are. entitled, at public expense, to a double berth in 
a sleeping car, or to the customary stateroom accommodations on steamers where 
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extra charge is made for the same: Officers of the Army traveling on duty; civilian 
clerks and agents in the military service when traveling under orders on public 
business; sergeant majors^ ordnance, commissary, and quartermaster sergeants (post 
or regimental), hospital stewards, chief musicians, principal musicians, chief trump- 
eters, saddler-sergeants, and sergeants of the Signal Corps, when traveling under 
orders on i^ublic business without troops; also invalid soldiers when so traveling on 
the certificate of a medical officer showing the necessity therefor. Officers of the 
Army traveling on day journeys are entitled to seats in day parlor cars; provided, 
such privilege is not covered by sleeping-car accommodations ailready held by them. — 
A, B., 1109; amended by G. 0., 40, A. G. O., 1897. 

161* For transportation of paymasters' clerks and expert accountant, Inspector- 
General's Department, see A. R., 733 and 734. 

Note.— Act approved March 15, 1898. Traveling expenses of paymasters' clerks and the expert 
accountant of the Inspector-General wiU be paid by the Pay Department after July 1, 1898. 

163* Par. 33. For a journey of more than one night's duration, sleeping-car 
accommodations furnished for invalid soldiers should be given for day as well as 
night travel, on the certificate of a medical officer showing the necessity therefor. — 
Q. M. Manual, par. 33, 1896, 

163* Quartermasters providing parlor and sleeping car accommodations will issue 
requests therefor, and state therein the number of berths or seats required. "When 
a journey is to be performed covering the route of more than one sleeping or parlor 
car, separate requests will be issued for accommodations in each car in which the 
person is to travel. — A. R., 1110, 1111. 

164. The holder of a request which calls for sleeping or parlor car accommoda- 
tions will receipt for the number of berths or seats furnished, naming the points 
between which they were furnished. — A. B,, 1112. 

16«S. Persons holding requests for sleeping or parlor car accommodations will, 
whenever practicable, present them to the proper agent, and obtain tickets for the 
number of berths or seats required, before commencing the journey. When not 
practicable to do so, berths or seats will be secured from the conductor of the car. — 
A. B., 1113. 

166. Special sleeping or parlor cars will not be chartered when the expense 
exceeds the cost of the berths or seats authorized to be furnished. — A. B., 1114. 

167* When it is impracticable for agents or conductors to furnish berths or seats 
in sleeping or parlor cars, the holder of the request will, on the termination of his 
journey, return it to the issuing officer with a statement of the reasons why it has 
not been used, and that officer will account for it on his return. — A, B., 1115. 

168. The Quartermaster's Department will pay accounts for sleeping and parlor 
car accommodations when made out in the name of the company furnishing them, 
and based upon requests issued by quartermasters. In settlement it will not allow 
for a greater number of berths or seats than is called for in the request, although 
more may have been receipted for; and when a less number has been receipted for 
than the request mentions it will pay in accordance with the receipt. When the 
receipt covers a greater number of berths or seats than is called for in the request, 
the disbursing officer will report the fact to the Quartermaster- General, but pay- 
ment for the authorized number will not be delayed. — A.B., 1116. 

169* An officer traveling on duty who incurs expense for authorized sleeping or 
parlor car accommodcations^ when it is impracticable to obtain a request therefor, 
will be reimbursed by the Quartermaster's Department upon application supported 
by a receipt for the amount paid by him and a copy of the orders uoder which the 
journey was performed. — A. B., 1117 ; amended by G. 0., 40, A. G. 0., 1897. 

170. In changing station, an officer's authorized allowance of baggage will be 
turned over to a quartermaster for transportation as freight by ordinary freight 
lines, unless otherwise ordered by the department commander or higher authority. — 
A. B. 1118; amended by G. 0., 46, 1897. 
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SHIPPING ALLOWANCE OF AN OFFICERS BAGGAGE UNDER A. R. 1118. 

171* In view of a practice tLat has heretofore obtained among ofticers^ \N'lien 
changing stations, of shipping their regnlation allowance of baggage in connection 
with other personal property — which practice seems to have been sanctioned by a 
decision of the Second Comptroller dated July 21, 1893 — attention is particularly 
directed to the provisions of paragraph 1118, A. R. of 1895, which reads as follows: 

1118. Id chaDging Rtation an officers authorized allowance of baggage will be turned over to a quar- 
termaster for^transportatiun as freight by ordinary freight lines unless otherwise ordered by the 
department commander or higher authority. No reimbursement will be made to an officer who, under 
such circumstances, senda packages by express or shi]>s and pays for the transportation of his 
baggage. 

In a decision dated January 23, 1897, the Comptroller of the Treasury holds that 
no reimbursement can be made of amounts paid by of&cers, upon change of station, 
for shipment of the regulation allowance of personal property which they are enti- 
tled to carry at public expense (the same having been shipped with their excess 
personal property which was not to be transported by the United States), except 
upon a specific waiver of A. R. 1118 by the Secretary of War in each case. 

Hereafter the provisions of paragraph 1118 will not be waived except in extraor- 
dinary cases, which should be submitted to the Secretary of War for approval in 
advance of the shipment.— Order Asst. Sec. War, Feb. 8, 1897—50323 J. G. 0,, 1897; 
Cir.dj A.G.0.,1897. 

173* The Quartermaster's Department will transport for officers changing station 
the number of horses for which thej- are legally entitled to forage, and an attendant 
to accompany the horses when necessary, subject to the following restrictions: 

1. That the expense paid by the United States shall not exceed $50 for each horse 
transported. The cost of such shipment will be ascertained in advance, and if found 
to exceed $50 for each horse, including transportation of attendant, if any, the excess 
must be prepaid by the owner, who must also pay all the expenses of the attendant 
other than his transportation. 

2. That the horses are owned by the officer and were used by him in the public 
service at the station from which he is ordered to move. 

3. The horses of retired officers or officers ordered to their homes to await retire- 
ment, or officers ordered on recruiting service or college detail, or to effect a volun- 
tary transfer, or to attend schools of instruction as student officers except when 
ordered to duty as students at the United States Infantry and Cavalry School, Fort 
Leavenworth, Kansas, will not be transported at public expense. — As amended ty G. 
O. 38y A. G. 0., 1897, 

1 73* The baggage to be transported at public expense, including mess chests 
and personal baggage, upon change of station, will not exceed the following 
weights. — A. It. ^ 1119. 



^a°^- I field. 



Changing 
station. 



Major-General 

Brigadier-geneial 

Field officer 

Captain 

First lieutenant 

Second lieutenant 

Acting assistant surgeon 

Veterinary surgeon 

Post and regimental noncommissioned staff officer, hospital steward, chief ^ . 

musician, nnd sergeant of the Signal Corps, each ' 500 



Pounds. 


Pounds. 


1,000 


3,500 


700 


2,800 


500 


2, 400 


200 


2,000 


150 


1,700 


150 


1,50J 


150 


1,200 


150 


500 



These allowances are in excess of the weights transported free of charge under the 
regular fares by public carriers. They may be reduced pro rata by the commanding 
officer if necessary, and may, in special cases, be increased by the War Department 
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on transports by water. Shipments of officers' allowance of baggage will in all cases 
be made at carrier's risk, including those over roads where tariffs provide for extra 
charge therefor. 

174. The Quartermaster's Department will transport the authorized change of 
station allowance of baggage and professionsl books and papers for officers or 
enlisted men upon retirement, or who die in the service, from their last-duty stations 
to such places within the limits of the United States as may be the homes of their 
families or as may be designated by their legal representatives or executors. — J. R., 
1120, 

1Y«S* Transportation of change of station allowance of baggage is authorized for 
such contract surgeons as may be employed when they join for duty under the first 
order and also on return to their homes on the termination of their contracts, if pro- 
vided for in the contracts. Graduates of the Military Academy and officers pro- 
moted from the ranks will be furnished with transportation for field allowance of 
baggage on their first assignment to duty as commissioned officers. With these 
exceptions, transportation of baggage at public expense is not authorized for officers 
joining for duty on first appointmeut to military service, nor upon reinstatement or 
reappointement, nor to effect transfers from one company or regiment to another at 
the request of parties transferred. Officers ordered on temporary duty and officers 
going abroad as military attaches are not entitled to such transportation. An officer 
detailed as attach^, however, is entitled to have his full allowance transported from 
the post he leaves to his home or to the nearest convenient place of storage, and 
upon resuming duty in this country from such place of storage to his post of duty. 
While on journeys as an attach^ the cost of transporting his personal baggage can 
not be paid by the Quartermaster's Department. — A. B., 1121» 

176* The Quartermaster's Department will furnish transportation for the pre- 
scribed regimental and company desks, for the books, papers^ and instruments of 
staff officers necessary to the performance of their duties, and for the medical chests 
of medical officers; also for the professional books of officers changing station, offl. 
cers ordered home for retirement, graduates of the Military Academy, and officers 
joining on first appointment, which they certify belong to them and pertain to their 
official duties; also the professional books of hospital stewards changing station, 
not exceeding two hundred pounds in weight. Invoices of packages turned over to 
the shipping officer will be accompanied by the certificate of the officer as to charac- 
ter of books, and a certified copy will be attached to the bill of lading issued at the 
initial point of shipment. The certificate as to the character of the books of a 
hospital steward will be given by the niecUcal officer under whom he last served.— 
A. J?., 1122. 

TRANSPORTATION OF BOOKS UNDER A. R. 1122. 

177. The Secretary of War decides that standard works of fiction are to be included 
among those allowed in A. R. 1122, provided the officer making requisition for the 
transportation certify that they belong to and are used by him. — 53233 A, G. 0., 1897; 
Cir. 11, A. G, 0., 1897, 

TRANSPORTATION OF SUPPLIES. 

178* Quartermasters will, prior to shipment, securely pack, seal, and weigh all 
quartermaster's supplies, if practicable. — A, E,, 1123. 

179* Quartermasters and agents shipping public property or baggage will mark 
every package with the name and station of the officer to whom consigned, and will 
number them consecutively. Packages of quartermaster's supplies should, as far as 
practicable, bear consecutive numbers, to be preceded or followed by the numbers 
given to the packages of other classes of property shipped at the same time; but 
no two packages of the same shipment will bear the same number, except in case of 
reshipment of packages already numbered. .When supplies are shipped in large 
quantities, and in packages of like dimensions and weight, numbering may be 
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omitted. In cases of roshipnient, stores will be remarked if necessary by the officer 
required to resbip them. — A. 11., 1124, 

ISO* Officers turning over property to a quartermaster for transportation will 
plainly mark each package with the name and address of consignee, a list of its 
contents, its weight, and " U. S." — A. U., 1125. 

181* An officer who turns over supplies to another for transportation in the best 
condition in which it is possible to put them is relieved from any further responsi- 
bility therefor by the receipt of the officer to whom they are intrusted for transpor- 
tation. Should the officer to whom the stores are consigned discover damage or 
deficiency, he will apply for a board of survey, before which all concerned will be 
heard in person or by letter. The board will ascertain and determine the amount 
and condition of the stores actually delivered to the receiving officer, who will 
receipt to the officer intrusted with their transportation for the amount and quan- 
tity so determined. The latter officer will be hehl responsible for all damages or 
deficiency, unless relieved therefrom by the report of the board of survey, duly 
approved by the reviewing authority. — A. B., 1126. 

182* When a quartermaster receives supplies, transported by a common carrier 
under agreement with the Quartermaster's Department, which do not correspond to 
the invoice because of damage or deficiency not attributable to ordinary loss or 
wastage, the iacts will be fully investigated by a board of survey (unless the 
carrier voluntarily assumes liability for the loss) and the money value of the damage 
or deficiency will bo charged to the party responsible therefor, whether the shipping 
officer or carrier. The authority which calls the board will, as soon as possible, 
transmit copies of its proceedings to the forwarding and receiving offlceis, and to 
the officer authorized to pay the account. In case the responsibility is fixed upon 
the carrier, the receiving officer will note on the bill of lading the deductions which 
should be made for such loss or damage by the quartermaster who pays the account. 
The latter will make tlie deduction and refund the amount stopped to the proper 
department, in the following manner, for example: If from an account of $100 for 
transportation services there is a deduction of $25 for ordnance stores lost, the 
quartermaster will take credit under the head "Transportation of the Army'' for $75 
paid to the carrier, and also for $25 deposited to the credit of the Treasurer of the 
United States on account of the Ordnance Department ; but if the deduction is on 
account of forage lost by the the carrier, he will take credit on his account current, 
under transportation,* for $25 as carried to ^^ Regular Supplies," under which head he 
will charge himself with that amount. — A. B.j 1127. 

183* Transpoi'tation by express, when in excess of cost by ordinary freight, must 
be limited to emergencies, and vouchers in payment must show the emergency and 
authority for such transportation. Upon application approved by the department 
commander, a quartermaster may transport public funds by express. In such cases 
he will receipt only for so many sealed packages said to contain so much public 
money. When an absent disbursing officer sends his check to the order of the 
quartermaster, requesting him to express the amount named therein, the latter will 
receipt for the actual amount to be transported. In case of loss of funds by unavoid- 
able accident, the shipping officer will not be held responsible, and the officer 
accountable for the funds must seek relief through application to the Court of ( laims 
or to Congress. — A. U., 1128. 

TRANSPORTATION FOR OTHER DEPARTMENTS. 

184. The Quartermaster's Department will ship all freight that maybe delivered 
to it, securely packed and properly marked, by any of the Executive Departments 
or bureaus of the Government. Separate bills of lading will be used and the follow- 
ing notation made thereon: "Payable hy the Treasury Department," '*the Navy 
Department," "the Interior Department," "the National Museum," "the United 
States Fish Commission," etc. When practicable, the bureau to which the freight 
21438 3 
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pertains will be stated; for example: "Payable by tbe Navy Department, Bureau of 
Ordnance." Accounts in duplicate, supported by these bills of lading, will be pre- 
pared by any quartermaster to whom they may be presented, and will be forwarded 
to tbe Quartermaster-General. In making up the accounts the same plan as to 
deduction on account of land-grant or bond-aided railroads will be pursued as in 
accounts for transportation of other Goyemmeat property. — A. i?., 1129, 

I§«5. Under A. R. 1129, accounts payable by the Navy Department should be 
forwarded to the Quartermaster-General without the signature to the receipt of the 
party to whom the accounts are payable. Bills of lading on which- shipments for 
the Navy Department are made should have noted on their face the naval bureau 
concerned, the appropriation from which the freight charges are payable, the num- 
ber of the requisition or order authorizing tlie shipment, and the shipment number 
given by the Bureau of Supplies and Accounts. — Par, 37, Q. M, Manual, 1896. 

Transportation will be furnished, under A. R. 1129, for freight received from officers 
or agents of the National Home for Disabled Volunteer Soldiers, Hartford, Conn. — 
Par. 37, Q. M. Manual, 1896, 

186* The Quartermaster's Department is authorized to ship (under the regula- 
tions governing the transportation of military property, and on the same forms of 
bills of lading) articles donated to the Medical Museum at Washington, the library 
and museum of the Military Service Institution at Governors Island, New York, or 
the United States Military Academy at West Point, N. Y. Packages will be marked 
with the name of the institution, and sent in care of depot quartermaster at Wash- 
ington or New York, or quartermaster at West Point. — A, /'., 1130. 

187. Arms, ordnance stores, and quartermaster's supplies issued to the several 
State8>and Territories under the laws for arming and equipping the militia will be 
turned over to the Quartermaster's Department for transportation and delivery at 
the railroad depot or steamboat dock nearest to the point within the State or Terri- 
tory designated by the governor thereof. Separate bills of lading will be used in 
shipping this property. — A. R,, 1131, 

188. At the request of the Secretary of Agriculture, no demand for shipment of 
material on account of the Agricultural Department will be honored uilless made 
over the signature of the Secretary of Agriculture or that of the Chief of the Divi- 
sion of Accounts. — Q. M. Manual, par. 35, 1896. 

189. A quartermaster is authorized to transport books and musical instruments 
purchased for or donated to post chapels or to post or company libraries. — A. R., 
1132. 

TRANSPORTATION FOR GYMNASTIC AND ATHLETIC APPLIANCES. 

190. The Quartermaster's Department is authorized to transport gymnastic and 
athletic appliances, purchased with regimental or company funds, for the use of the 
troops, from the nearest market to the post or station of the troops. — Decision Sec. 
War, Feb. 3, 1896—31617 A. G, O., 1896; Cir. 3, A. G. O., 1896. 

BILLS OF LADING. 

191. Public property will be transported on bills of lading, which_will be num- 
bered consecutively in the order of shipment, beginning with the first shipment of 
each fiscal year. They will consist of two parts, the original and duplicate, each to 
be certified by the shipping officer and receipted by the carrier. — A, R., 1133. 

192. Bills of lading will be prepared in the name of the carrier, and will show 
the points between which transportation is required, also places of original depar- 
ture and ultimate destination of the freight. — A. R., 1134, 

193. Bills of lading will show the number, marks, contents, and weight or meas- 
urement of each package or class of packages to be transported, as follows. — A. R., 
1135, 
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Marks. 



No. 



No. of 
packages. 



Contents. > 



(D 




— 














MaJ. Geo. Bliss, 


1 


to 20 


1 


\y. O., U . O. A., 


21 


to 30 


Washington, D. C. 


31 


to 35 




U. S. property. 


36 


to 40 


i 


Maj. John Bell, 


41 

4(i 


to 45 
to 50 


2 


Depot Q. M., 


.51 


.d 


Washington, D.C. 


.52 






U. S. piopertj'. 


5;j 


to 55 


•s 




56 


to 60 


so 

'3 




61 


and 62 


:S 


Capt. John Smith, 


63 


to 65 


a 


Q.M., U.S.A., 


66 


to 70 


ID 


Georgetown, D. C. 


71 


to 75 


.a 


U. S. property'. 


76 


and 77 


•♦* 




78 


to 80 


bo 
.2 




81 


and 82 


>- 


Lt. Jas. Smith, 1st 


83 


and 84 


^ 


Inf., Ft. Moni-oe, Va., 


85 


to 88 


$ 


Changing station. 


89 


to 91 


sta 


Private property. 






i 


Co. I, Ist Infantry, 


92 


and 93 


3 


Co. property. 


94 




S 


Ft.Myer,Va. 


95 


and 96 


2 


Com'd'g. Officer, 


97 




« 


Rock Island Arsenal. 






.a 

+3 


from 






d 


Capt. J ohn A . Robinson, 








7th Inf. 







20 boxes I Canned corned beef . 

10 boxes Dried salmon 

5 boxes Evaporat«<l peaches . 

5 boxes Canned tomat(»es 



5 boxes I Blacksmith's tools 

5 boxes I Carpenter's tools . . 

1 box Mason's tools 

1 keg Chains 

3 coils j Rope 



bales ' Coats . 

bales Sheets 

boxes i Hats . . 

boxes . - . 
kegs — 

kegs 

kegs 

bundles. 



2 boxes . 
4 pkgs . . 

3 chests. 



2 boxes 

1 box . . 

2 boxes 

1 box . . 



Shoes 

Horseshoes 

Horseshoe nails. 

Cut nails 

Bar iron 



Baggage 

Furniture , 

Prof, books, papers, instruments, { 
etc. (as the case may be). i 



Books 

Field desk 

Baud instruments. 



Bayonet scabbards and belts . 



Total 



Weight. 



Pounds. 

1,200 

1,500 

300 

300 

960 
384 
236 
372 
648 

550 
120 
200 
500 
600 
75 
360 
200 

800 
900 
100 



754 
100 
326 

160 



11,645 



1 The contents should be shown in sufficient detail to enable the Quartermaster's Department to 
recover in case of loss, as well as to know in all cases what was actually transported. 

194* lu tbe transportation of baggage with officers or troops, the bill of lading 
should show plainly whether the whole weight specified in the bill is to be paid for 
by the United States, or whether a deduction is to be made for the number of 
pounds allowed each passenger by the carrier. In the latter case, if the actual 
number of pounds to- be deducted is not known, the number of persons receiving 
transportation will be stated. — A. E., 113. 

195« Personal baggage of officers will not be shipped on Government bill of 
lading, except such quantity as is transported at Government expense in change of 
station, unless transportation by wagon or other conveyance owned by the United 
States is furnished. — A. i2., 1131. 

196* In transporting by rail, the number of animals, number and weight of 
packages, number of feet of lumber or pieces of timber and dimensions will 
be expressed in the bill of lading in figures as well as number of carloads; and 
when transportation is to be paid for by weight, the number of pounds will be 
stated. In shipments by water at cubic measurement, the same rules as to number, 
weight, and measurement will bo observed. The officer receiving the proi>erty, in 
certifying to its correctness, will write out the weight in words and figures. — A, jB., 
1138, 

197* Erasures, interlineations, or alterations in bills of lading must be explained- 
thereon by the issuing or other competent officer over his signature. — A, R.j 1139. 

198* In no case will a second original or duplicate bill of lading, or a copy of a 
bill of lading, be issued to the carrier for any shipment, nor will a bill of lading be 
issued after the transportation service has been performed. — A. /?., 1140. 

199. The rate of transportation charges and the initial letters of each road by 
which the supplies are to be transmitted will be inserted in the bill of lading. — A. i?., 
1141. 
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300* The origiual bill of lading will be given to the carrier at the time the ship- 
ment is made, and upon the delivery of the property in good order and condition will 
be receipted by the consignee and returned to the carrier with such further indorse- 
ment OS maybe necessary to insure settlement. The duplicate will be promptly 
transmitted by the shipping officer to the consignee, and upon delivery of the prop- 
erty will be receipted in like manner as the original and forwarded to the paying 
officer. If the shipping officer is not the paying officer, he will be notified by letter 
of the receipt^of the supplies and their condition when received. — A. IL, 1142. 

301* Bills of lading will be made payable by the chief quartermaster of the 
department in which the supplies are to be delivered, unless some other officer has 
been designated to pay them. — A, R., 1143. 

itO^» Bills of lading issued for supplies to be forwarded by conveyance owned or 
leased by the Government will show tbat no payment is to be made for the serv- 
ice. — A. B., 1144. 

203. Transportation should be provided to ultimate destination and on through 
bills of lading when practicable. ^Vhen not practiccable, or when through or special 
rates can not bo secured, transportation will be furnished to the most convenient 
point for forwarding to ultimate destination or to the farthest point to which through 
or special rates can be obtained. — A. E., 1145. 

4204* In transportation of public stores over a line of roads, one of which is land 
grant and subject to deduction of rates, or is not entitled to payment for transporting 
such stores, separate bills of lading, statiug that it is land grant, may be issued to 
it if requested. — A. It., 1146. 

30«S* Bills of lading will not be issued so as to include service beyond the termi- 
nation of any road owned, leased, controlled, or operated by a bond-aided railroad 
company. When such service is required, separate bills of lading will be issued, 
but none to include service over more than one bond-aided road with its leased lines 
and branches; the issue of separate bills for through transportation is for the con- 
venience of railroads only, in settling thi-ir accounts, and will not commit the United 
States to the payment of local rates for any portion of the through transportation. 
Such bills will indicate the point of original departure and ultimate destination of 
the freight transported. — A. R., 1147. 

306* In the absence of the consignee or on his failure to receipt, the officer 
receipting will certify that he is duly authorized to do so, and why the consignee 
does not receipt. Clerks and agents are not authorized to receipt bills of lading 
unless the stores are consigned to them or to their care. — A. 7?., 1148. 

307. In case of loss or damage to property while in possession of the carrier, the 
bills of lading will not be receipted until such loss or damage is decided upon and 
the responsibility therefor fixed, except that when the loss or damage has been 
ascertained and the responsibility fixed without the action of a board the bill may 
be receipted and an indorsement made thereon stating the kind of property lost or 
damaged, its weight or measurement, its full value including cost of transportation, 
and the name of the company or party responsible therefor. When a receipted bill 
of lading is demanded by the carrier, it may be receipted by the receiving officer 
after noting thereon the loss or damage which is apparent, and adding that final 
settlement will await the action of a board of survey. All the indorsements of the 
receiving officer on the original bill of lading will be put upon the duplicate. — A. B., 
1149, 

20§* Payment will be made on the original bill of lading properly receipted and 
accomplished, but not until the duplicate has been received by the paying officer, 
except as provided in the following paragraph. — A. R., 1150. 

d09» In case of loss or destruction of one part of the bill of lading, the paying 
officer, after satisfying himself of the fact, will report it to the Quartermaster-General 
with recommendation as to payment. — A. R.y 1151. 

3IO. In case both parts of the bill of lading have been lost or destroyed, the 
shipping officer, upon the application of either the carrier, the consignee, or the 
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paying officer, will issue a certificate in duplicate, in the prescribed form. This 
certificate may be jj:iven by the officer in charge of the records of the post or depot, 
although he may not have made the shipment. Entry should be made in the ship- 
ping book of the loss of both parts of the bill of lading^ aud of the fact that the 
certificate has been issued. The certificate will be forwarded to the consignee, who 
will indorse thereon his certificate as to the receipt of the property and its condition. 
If a board of survey has acted on the shipment, he will attach a copy of the pro- 
ceedings to the certificate. — J. /^, 115^. 

31 1* A shipping officer will give his certificate only when necessary to enable 
the carrier to receive payment, and not until he has satisfied himself, by corre- 
spondence with the officer to whom the stores were shipped and the officer designated 
to make payment, that neither part is in their possession. He will also require the 
affidavit of the carrier, stating that neither part of the bill of lading is in hiH pos- 
session nor can be traced by him, and if subsequently found that he will make no 
demand thereon, but will at once surrender it to the United States. Upon this 
evidence, and with the authority of the Qujirtermaster-General, payment may be 
made for the service. In case either or both parts of the bill of lading should sub- 
sequently be recovered by the shipping officer, he will note the fact in the shipping 
book and forward the same to the Quartermaster-General. — A. -B., 11S3. 

21 3. Officers will satisfy themselves of the loss of the original bill of lading 
before they surrender the duplicate to the carrier. If lost while in the possension 
of an officer, his certificate will be sufficient.— -J. IL, 1154. 

213* In case of the loss of bill of lading while stores are in transit, railroad com- 
panies are requested to forward them to destination, taking such receipts as they 
may deem necessary to show delivery to connecting lines. They will present these 
receipts, instead of the bill of lading, to the disbursing quartermaster, who, after 
having satisfied himself of their correctness, will make payment as directed in para- 
graph 216.— J. i?., 1155. 

3 14* Payment in case of loss of either or both parts of a bill of lading will be 
promptly reported to the Quartermaster-General by the disbursing officer, who will 
give description of bill of lading, or certificate, and voucher on which payment is 
made. — J. li., 1156. 

31«S* To insure prompt delivery of stores in the absence of both parts of the bill 
of lading, the consignee may give to the carrier a receipt for the stores actually 
delivered, which will state that it is given because the bill of lading has not come 
to hand. The receipt will be recovered and destroyed by the officer who issued it 
on the recovery of the bills of lading, or when the certificate provided for in para- 
graph 213 shall have been given. — A. if., 1157. 

216. Payment for transportation will be made to the last carrier, unless other- 
wise provided in the bill of lading, and only for the quantity of stores delivered at 
destination, except that in case of loss of weight from natural shrinkage en route, 
the weight shipped, as shown in bill of lading, will be paid for, ])rovided the pack- 
ages are delivered intact. The payee will be held responsible for all loss or damage 
to stores while in transit (unless relieved by a board of survey), and such loss or 
damage will be deducted in making settlement for the service. — A. 1(., 1158. 

217. Officsrs in settling accounts for transportation, or forwarding them to the 
Quartermaster-General for settlement, will obtain from the companies or lines 
employed authentic and official lists of tariffs in force at dat«' of service, and will 
attach to the first account so settled or forwarded two copies thereof (one for the 
use of that office and one for the Treasury), and thereafter, as each account is settled 
or forwarded, will refer to said lists as long as they are in force. When current 
rates are charged, a certificate of the proper agent of the line or company perform- 
ing the service should be appended to the account, setting forth that such rates were 
the current and lowest rates charged the public at the time the service was rendered. 
When charges such asdrayage, wharfage, tolls, etc., are made as part of an account, 
they will be fully and 8e]>arately set forth in the voucher. — A. A*., 1159. 
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3 1 8* When public tariff's do not include the specific articles shipped, the rates 
and classification of articles analogous thereto will goveru. If articles analogous can 
not be found in the tariff lists, the companies will be requested to classify th**^ 
articles transported. — A. 72., 1160, 

3 1 9* Dates of shipment as expressed in bills of lading, and not dates of accom- 
plishment, determine the fiscal year from which payment should be made. — Q. M. 
Manual^ 1896, par. 88. 

LAND-GRANT AND BOND-AIDED RAILROADS. 

320* General orders will be issued containing full information as to land-grant 
and bond-aided railroads, and directing the mode of stating and rendering accounts 
of such roads for military transportation. — A. R,, 1161. 

321. Quartermasters will be designated to receive and prepare the accounts of 
these railroad companies. — A. i?., 1162. 

333* Where transportation is required over a land -grant or bond-aided road that 
has leased the use of its track to another road, it will be ordered from the land-grant 
or bond-aided company. —Q. M. Manual, par. 40, 1896. 

233* Table of Weights and Measurements. 

memoranda. 

United States Army wagon : 

"Weight, complete 2, 100 pouDds. 

Capacity of body 70 cubic feet. 

Depth of body..' 2 feet. 

Height of bows above floor 5 feet 10 iDches. 

Total capacity of wagon 150 cubic feet. 

This wagon will hold: 

1. Gate, in sacks pounds. . 3, 000 

2. Hay, in bales do 1,200 

3! Rations, complete, packed ' 600 

4. Rations, without vegetables, packed 700 

5. Bacon, in boxes pounds. . 4, 000 

6. Hard bread, in boxes do 2, 300 

7. Beans or rice, in sacks do 4, 500 

8. Coffee, in sacks do 3, UOO 

9. Sugar, in sacks do 4.000 

10. Potatoes, in sacks do 4, 000 

11 . Salt, in sacks do 4, 000 

12. Small rations, packed do 3. 500 

Weight of field allowance of haggage of one company of infantry (65 men), with 
five days^ rations : 

4 conical wall tents, with poles and tripods pounds . . 440 

2 wall tents and poles do 175 

350 tent pins, crated do 305 

1 bnzzacott.oven, crated do 210 

8 axes : do 44 

8 spades do 40 

8 pickaxes do 64 

8 hatchets do 16 

8 camp kettles do 42 

20 mess pans do 34 

1 mess chest do 200 

5 days' rations, gross (65 men) do 1, 300 

1 lieid desk, packed do 100 

Field allowance, captain and two lieutenants do 500 

Total ponnds . . 3, 470 

1 box ammunition (1,000 rounds) pounds.. 78 

(pounds), ^eubicfeet). 

1. Box car, 32 feet long 40,r00 1,070 

2. Box car, 34 feet h>ug 50,000 1,140 

3. Box car, 38 feet long 60,000 1,275 
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First holds : 

Oats, in sacks pounds . . 33, 000 

Hay, in bales do 13,000 

BacoD, in boxes do 40, 000 

Hard bread, in cases do 25, 000 

Kations, complete number. . 6, 000 

Rations, without vegetables do 7, 000 

Second holds: 

Oat>s, in sacks pounds. . 35, 000 

Hay, baled do 14, 000 

Bacon, boxes do 50, 000 

Hard bread, cases do. ... 26, 500 

Rations, complete number.. 7,000 

Kations, without vegetables do 8, 000 

Third holds : 

Oats, in sacks ^ pounds.. 40,000 

Hay, inhales do.... 10,000 

Bacon, in boxes do 60, 000 

Hard bread, cases do 30, 000 

Kations, complete number. . 7, 700 

Kations, without vegetables do 10, 000 

A flat car, 36 feet long, will hold : 

2 field guns, with limber and caissons. 

3 army wagons or ambulances, on wheels. 

A palace car, horse, holds 18 horses. 

An ordinary stock car, from 18 to 20 horses. The closer they are packed the more 
comfortably thev will travel. 
Dimensions of tents, pitched : 

Conical, about 17 feet diameter. 
Wall, about 9 feet wide, 9 feet ridge. 
Hospital, about 15 feet wide, U feet ridge. 
Common, about 8^ feet wide, 7 feet ridge. 
Shelter, about 6 feet wide, 5^ feet ridge. 

The following are some of the weights and measurements of equipage: 

"Weight Measure- 

( pounds). ment 

(cubic feet). 

Hospital t«nt,llv and poles 185 10 

Wall tent, fly and poles 83 6 

Conical wall tent, pole and tripod 122 13 

100 large tent pins, in boxes 105 4 

Tentage exposed to rain or heavy dew increases in weight from 40 to 50 per cent. 
100 pounds oats, in sacks, measures 3^ cnbic feet. 
100 pounds hay, in bales, measures 8^ cubic feet. 

The following are weights and dimensions of commercial packages of component 
parts of rations : 

Gross Dimen.sion8 

weight (cubic feet), 
(pounds). 

Bacx>n crate . . • 225 5 

Hard bread case.. 58 2^ 

Beans and rice sack.. 101 2| 

Coffee sack.. 153 5 

Sugar sack.. 101 • 2i 

S ugar barrel . . 360 10 

Vinegar barrel. . 510 10* 

Salt sack.. 101 2j 

Soap case . . 67 1 J 

Pepper case . . 46 1 J 

Candles case.. 47 ij 

Tomatoes case . . 70 1^ 

Potatoes sack . . 120 3 

1,000 rations wei^h about 3,800 pounds. 

100 rations are composed of: 

Salt meat '. 75 pounds. 

Hard bread 100 pounds, or 

Flour 112 pounds. 

Coffee 10 pounds. 

Sugar 15 pounds . 

Vinegar 1 gallon. 

Soap 4 pounds. 

Salt 4 pounds. 

Pepper 4 ounces. 

Candles 1 pound 8 ounces. 

Potatoes 100 pouuds, or 

Potatoes 70 pounds and 3 cans tomatoes. 

Each travel ration weighs about 2^ pounds. 
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Traveling Expenses. 

334. For authorized journeys of civiliau employees of any branch of the military 
service transportation requests will be obtained Avhen practicable, but will be 
obtained in every case for travel over bond-aided railroads. — A, R., 729. 

tBtB5. Reimbursement of actual expenses when traveling under competent orders 
will be allowed, under the following heads, to civilians in the employ of any branch 
of the military service, excepting the expert accountant of the Inspector-General's 
Department, paymasters' clerks, and those mentioned in the next succeeding para- 
graph, viz: 

1. Cost of transportation (excluding parlor-car fare) over the shortest usually 
traveled route, when it was impracticable to furnish transportation in kind on trans- 
portation requests. 

2. Cost of transfers to and from railroad stations, not exceeding 50 cents for each 
transfer. 

3. Cost of one double berth in a sleeping car, or customary stateroom accommo- 
dation on boats and steamers when extra charge is made therefor. 

4. Cost of meals not exceeding $3 per day while en route when meals are not 
included in the transportation fare paid ; and not exceeding $3 per day for meals 
and lodgings during necessary delay en route. 

5. Cost of meals and lodgings not exceeding $3 per day while on duty at places 
designated in the orders for the performance of temporary duty. 

Veterinary surgeons of cavalry regiments, trj.veling under proper orders, in accord- 
ance with A. R. 185, are not entitled to reimbursement under the lifth heading above 
given.— .4. B.^ ISO. 

330« Accounts for reimbursement for traveling expenses of civilian emidoyees 
must be supported by copies of the orders under which journeys were performed and 
by itemized statements under oath showing expenditures incurred each day. Travel- 
ing expenses are not allowed for journeys made on change of station, whether trans- 
portation is allowed or not. 

For rules relating to traveling expenses of veterinary surgeons, see paragrai)h 214. — 
Q. M. Man nal, 1896, Far. 26, 

S^T. Laborers, teamsters, and employees of similar character, traveling under 
competent orders, will be entitled to such actual and necessarj^ expenses of travel 
and subsistence as may be authorized by the chief of bureau which pays the accounts. 
Those in receipt of a ration under paragraph 1252 will not be allowed commutation 
therefor. If it be impracticable for them to carry rations in kind, rations will not 
be drawn for the period during which they are traveling. — A. i?., 731. 

t228. None but the authorized items of traveling expenses of civilians will be 
allowed. They will in all cases be set forth in detail in each voucher for reimburse- 
ment supported by oath and, when practicable, by receipts. — A. li,, 732. 

229e Paymasters' clerks and the expert accountant of the Inspector-Ceneral's 
Department when traveling on duty will, when transportation in kind can not be 
fnrni.shed by the Quartermaster's Department, be reimbursed for cost of transporta- 
tion paid by them, exclusive of parlor or sleeping car fares or transfers, and will 
receive in addition thereto for all travel, whether or not on transporlration requests, 
four cents per mile for each mile necessarily traveled by them in the performance of 
duty — distance to be computed over the shortest usually traveled route. — A. IL, 733. 

330« Actual traveling expenses, as contemplated in the preceding paragraphs, 
are paid by the following departments, A'iz: 

Pay Department. — To paymasters' clerks, the expert accountant. of the Inspector- 
General's Department, civilians summoned as witnesses before, and authorized 
reporters of, military courts. 

Ordnance Department. — To employees at arsenals and armories (cost of transporta- 
tion included) from appropriations for the service of the Ordnance Department. 

Engineer Department. — To employees on public works and fortifications (cost of 
transportation included) from appropriations made specifically for the work. 
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QuarUrm4isier^9 DepartmemL — ^To employ e<^8 of the Quart ermnster^s und Sub^atem^ 
departments, and other employees of the Army not alH>Te providetl for, — J. A\« Tcii. 

SSI. When ofiii'ers of the staflT departments elian^ $t;itiou, the transfer of 
eliirks or other employees to the new stations at the ezjieiise of the Tnite^l States 
is prohibited, except in cases of urgent necessity, for which the sanction of the 
Secretary of War will first be obtained. The Pay Department Is excepte^l tVom this 
regulation. — A. B., 7 So. 

NoTC — TraTeling expenses of paymasters' clerks and the expert aecoiintant of the Inapector- 
General will be paid by the Pay Department after July 1, 1896. Act approved Mareh 1S« 1$)M$. 

Artificial Limbs. 

9SS. Every officer, enlisted man, or employee of the military forties of tht^ Tnited 
States who, in the line of duty or throngh disease contracted in service) shall have 
lost a limb or the use of a limb will receive x>noe every three yearo an artitioial limb 
or appliance, or commutation therefor if he shall so elect, under anoh regulationa as 
the Surgeon-General of the Army shall prescribe. The money value allowed as com- 
mutation is, for a leg, $75; for an arm. foot, and apparatus for resection, $50. — J. AN, 
1467, 

tB33. Necessary transportation, including sleeping-car accommodations, inquired 
for travel to place where artificial liiubs may be fitted, will be furnished by the 
Quartermaster's Department, the cost to be refunded f^om any money appropriated 
for the purchase of artificial limbs. — A, if., 1408, 

234. An officer who pays an account for transportation of persons to enable them 
to procure artificial limbs will, as soon as payment is made, forward the ori;;iual 
account to the Quartermaster-General, with a letter of transmittal, in which ho will 
state that the account is forwarded under the provisions of this paragraph, that it 
may be referred to the Siirgeon-Gene^'al for repayment to the Quartermaster's 
Department. The paying officer will take credit for the amount paid on his accounts 
for the month, and will note thereon the fact that the account was forwarded to the 
Quartermaster-General, on a specitied date, for the purpose aforesaid. — J. 7»*., Nf^iK 

335. The Quartermaster-General, if lie finds the account correct, will forward it 
to the Surgeon-General with request that the auiouut be paid to the dept»t ijnarttM'- 
master, Washington, D. C, and the Surgeon-General will cause the amouut to l»e 
paid from the appropriation for artificial limbs. The depot quarteruuister will 
deposit the money in the Treasury to the credit of the appropriation lor ariuy 
transportation, and in his account current will state from whom the money was 
received, and that it was a refundment to the QuartermuHter's Dopartmout from tlie 

appropriation for artificial limbs of a sum paid by , <|uarteriuaHtor, 

U.S.A., on voucher No. , for , 18 — , for the transportation of a pcrntm en 

roiite to procure an artificial limb. He will also immediately notify the Auditor for 
the War Department of the receipt of the money (stating amount and from whom 
and when received and for what purpose) and where he has deposited the siuuo, and 

that ho will account for it in his account current for the month of , . — 

J. 11., 1470. 

236. On referring an account to the Surgeon-General for refundment the (Quarter- 
master-General will notify the depot quartermaster of his action, giving the name 
of the quartermaster who made the payment, date and number of the vouchor on 
which payment was made, and amouut paid. He will state that the jiaynicnt was 
for the transportation of a person en route to procure an artificial limb. — .-/. Jl., 147 1. 

Purchase of Public Animals. 

tB37» Purchase of horses for the cavalry and artillery, for Indian scontH, and for 
such infantry as may be mounted, will be mnde by contract, after competition duly 
invited l>y the Quartermaster's Department and an inspection !>y such department — 
all under the direction and authority of the Secretary of War. — A. /«*., IO;^'iS\ 
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33j§» The cavalry horse must be soudcI and well bred; gentle under the saddle; 
free from vicious habits; with free and prompt action at the walk^ trot, and gallop; 
without blemish or defect; of a kind disposition; with easy mouth and gait, and 
otherwise to conform to the following description : 

A gelding of uniform and hardy color; in good condition; from fifteen and one- 
fourth to sixteen hands high ; weight not less than 950 nor more than 1,150 pounds; 
from four to eight years old ; head and ears small; forehead broad; eyes large and 
prominent; vision perfect in every respect; shoulders long and sloping well back; 
chest full^ broad, and deep ; fore legs straight and standing well under; barrel large 
and increasing from girth toward flank ; withers elevated; back short and straight; 
loins and haunches broad and muscular; hocks well bent and under the horse; pas- 
terns slanting and feet small and sound. 

Each horse will be subjected to a rigid inspection, and any animal that does not 
meet the above requirements in every respect must be rejected. 

A horse uuder five years old should not be accepted unless a specially fine, well- 
developed animal. — A. /?., 10S9. 

339« The artillery horse is required for quick draft purposes, and should move 
the carriage, ordinarily, by weight thrown into the collar rather than by muscular 
exertion. 

The animal must be sound, without blemish or defect, well bred, of a kind dis- 
position, and free from vicious habits; a square trotter; well broken to harness, and 
gentle under the saddle; with easy mouth and gait, and with free, prompt action at 
the walk, trot, and gallop; and otherwise to conform to the following description : 

A gelding of uniform anu hardy color; in good condition; from fifteen and one • 
fourth to sixteen hands high; weight of the lead horse not less than 1,050 pounds, 
and that of tlie wheel horse not more than 1,200 pounds; from five to eight years old ; 
head and ears small; forehead broad; eyes large and prominent; vision perfect in 
ever^' respect ; chest full, broad, and deep ; fo'relegs straight and standing well under \ 
shoulders sufficiently broad to support the collar, but not too heavy; barrel large 
and increasing from girth toward flank; withers elevated; back short and straight; 
with broad, deep loins, short coupled with solid hind quarters; hocks well bent and 
under the horse ; pasterns slanting and feet sound and in good order. Long-legged, 
loose-jointed, long-bodied, and narrow-chested horses, as well as those which are 
restive, vicious, or too free in harness, or which do not, upon rigid inspection, meet 
the above requirements in every respect, will be rejected. — A. 11. y lOSO. 

340« Mules purchased for the Army by the Quartermaster's Department should 
conform to the following conditions: They should be strong, stout, compact, sound, 
and kind; they should be free from defects in every particular, four to nine years 
old, 850 to 1,200 pounds in weight, fourteen to sixteen hands high and suitable in all 
respects for the transportation service of the Army. If for draft purposes, they will 
be well broken to harness; pack mules need not be broken, and may be not less than 
thirteen and a half hands high, if otherwise suitable. — A. 7?., lOSl. 

341. By direction of the Secretary of War, paragraph 1032 of the Regulations is 
amended to read as follows : 

Public animals shall, upon the day received, be branded with the letters ** U. S." 
on the left fore shoulder. Cavalry and artillery horses, assigned to organizations, 
will also be branded on the hoof of one fore foot, \\ inches below the coronet, 
with the designation of the regiment and troop or battery. Branding irons 
will be supplied by the Quartermaster's Department of uniform size and design. 
Letters ** U. S." to be 2 inches in height. Letters and numbers of hoof brands on 
the same line, to be three fourths of an inch high, the letter to precede the number, 
and blocked so as to penetrate the hoof one-sixteenth of an iiich — G. O., 62; 
A. (t, O., 1897; amending A, li.y 1032, 

24tB. A complete descriptive list of each animal will be made at the time of pur- 
chase, and will accompany him wherever he may be transferred. 

A descriptive book of public animals will be kept with every troop of cavalry and 
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battery of light artillery, and with the records of every officer responsible for pub- 
lic animals. It will contain a description of every animal received and transferred, 
showing the kind, name, age, size, color, marks, brands, or other peculiarities of 
each; how and when acquired, and if disposed of in what manner; the name of its 
rider or driver, and the particular use to which applied. 

When public animals are issued or transferred, the person in charge will be pro- 
vided with full and accurate descriptive lists, which he will deliver to the receiving 
officer, by whom they will be entered in his descriptive book of public animals. 

Public animals will be assigned to their riders or drivers, who will not exchange 
or surrender them to the use of any other person without the permission of the 
company commander, quartermaster, or other officer responsible. — A. B.y 103S-10S6. 

1^4 3« Horses and mules inspected and condemned as iinfit for service will be 
advertised for sale and disposed of within ten days from date of advertisement. 

Civilian Employees. 

tB44« In the staff corps and departments the employment of civilians will be regu- 
lated by the respective chiefs of bureaus under the direction of the Secretary of War. 
Those whose services are engaged with the intention or probability of retaining 
them for more than three months are classified as permanent employees. Their 
appointment, dismissal, promotion, or reduction will be made, under the supervision 
of the respective chiefs of bureaus, by the officers employing them, except as con- 
trolled by statute or the civil-service rules; but in selections for such employment 
preference will be given, as far as practicable, to applicants who have served meri- 
toriously as enlisted men in the Army, and the appointments and promotions of all 
permanent employees, except mechanics, laborers, teamsters, and others of similar 
or kindred occupations, will be submitted for the approval or contirmation of the 
Secretary of War. — A, R., 724. 

345« The clerks and messengers authorized by the act of Congres of August 6, 
1894, will be employed and apportioned to the several headquarters and stations by 
the Secretary of War, and will not be ordered thence without his authority. All 
messenger service at the several department headquarters, except for staff officers 
not assigned to the department staff, and, <as far as practicable, all clerical services 
thereat, will be peformed by this class of employees. — J. i?., 725, 

346» Department commanders will confine expenditures for civilian eniployees 
within the allotments for the pui*pose made under the direction of the Secretary of 
War.— ^. /?., 726. 

247* Civil engineers, clerks, inspectors, storekeejiers, packers, watchmen, mes- 
sengers, teamsters, mechanics, and laborers will, as a rule, be engaged by the month, 
day, or piece, and paid at the end of each calendar month. They will be designated 
upon the rolls in the capacity in which employed and at the rates established. 
When discharged and not paid, certified statements will be given them. — A. li., 727. 

tl4S« Eight hours constitute a day's work for nil mechanics and laborers employed 
by or on behalf of the United States, except in cases of emergency. This rule does 
not extend to engineers, firemen, seamen, watchmen, messengers, teamsters, and 
others, the nature of whose employment is peculiar, and whose services may be nec- 
essary at any or occasionally at all hours of the day. — A. /?., 728. 

249* The following is published for the information and guidance of all officers 
serving in the Quartermaster*s Department: 

Under the revision of the Civil Service Rules, approved by the President May 6, 
1896, all emi)loy(ye8 of the Quartermaster's Department of the Army, except persons 
employed as laborers, have bren classified and made subject to said rules. There- 
fore no appointments, promotions, reductions, or other changes in any classified 
position in the Quartermaster's Department of the Army will be made without first 
referring the matter to this office for the necessary action by the Secretary of War 
or the Civil Service Commission, as the case may require. 
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Should a vacancy occur in any classified position in the Quartermaster's Depart- 
ment; this otiSce should he immediately notified thereof, and at the same time appli- 
cation made to the Quartermaster General for the filling of the same from the list of 
eligihles certified through the Civil Service Commission. 

In the event of any vacancy occurring in a classified position which the public 
interests require shall be immediately filled, and which can not be so filled iu tiine to 
meet the emergency by certification from the eligible registers, application should 
at once be made to this office, with recommendation for the temporary appointment 
of some capable and suitable person, giving his full name and legal residence, in 
order that the necessary steps may be taken in this office with a view to his appoint- 
ment for ninety days, or until a regular appointment can be made through examina- 
tion and certification by the Civil Service Commission, as provided for iu secti<m 13, 
Rule VIII, of the Civil Service Rules. 

The President of the Civil Service Commission has advised the Department that, 
beginning with December 1, 1896, the commission will be prepared to make certifica- 
tions to fill vacancies in all positions included within the classified executive civil 
service.— C'j'r. Q. M. Gen'L, Dec. 8, 1896. 

^50* Orders directing officers to visit Washington for the settlement of their 
accounts will be issued only by the Secretary of War. — A. i?., 71. 

^51« Unless otherwise expressly authorized by statute, an application for the 
official opinion of the Judge-Advocate-General or of an officer of any Executive 
Department of the Government other than the War Department will be addressed 
to the Adjutant- General of the Army, and by him submitted to the Secretary of 
War. Abstract questions will not be presented. 

^53. The attention of the disbursing officers doing duty in the Quartermaster's 
Department is invited to the following extract from act of Congress approved July 
31, 1894: 

Disbursing ofliceM, or the head of anv Executive Department, or other establishment not under 
any of the Executive Departments, may apply for and the Comptroller of the Treasury shall render 
his decision upon any question involving a payment to be made by them or under them, which 
decision, when rendered, shall govern the Auditor and Comptroller of the Treasury in passing upon 
the account containing sai'l disbursement. 

Hereafter, when it becomes necessary for a disbursing officer of the Quarter- 
master's Department to apply for a decision of the Comptroller of the Treasury 
under the above law, it is directed that the application setting forth the question 
submitted for decision be sent through the office of the Quartermaster-General. — Cir. 
2 Treasury y Apr. 6, 1895. 

Penalty Envelopes. 

353» Official communications and other mailable matter relating exclusively to 
the public business will be transmitted through the mails free of postage if inclosed 
in the <' Penalty envelope."— J. 72., 81S. 

4|«I4» Envelopes for official mail matter for the bureaus of the War Department 
and Headquarters of the Army will Lave ''War Department," the designation of 
headquarters, bureau, or office, ''Official Business," printed in three or four lines, 
a3 may be required, in the upper left corner, and in the upper right corner the fol- 
lowing: 'H^eualty for private use, $300." Envelopes for the use of the headquar- 
ters of a territorial department, for a post, station, armory, arsenal, depot, or school 
of instruction, will be of the same form, with the proper substitution for the desig- 
nation of the bureau or office, and with the address when necessary. Envelopes 
required for the transmission of printed matter may also have printed thereon 
'* Printed matter." Other printing or ruling on such envelopes at public expense is 
prohibited, unless printed at the Government Printing Office. For the official busi- 
ness of officers not embraced in the foregoing classes, and officers on the retired list, 
the heading " War Department," " Official Business," will be placed across the left 
end of the envelope, with the officer's official signature Avritten immediately below 
it, and with the penalty clause in the upper right corner. — A. R., 814. 
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255* Packages of public property ^vui^hiug not more than 4 pounds may be 
sent through the mails under eov^er of the penalty envelope. Penalty envelopes 
with return address may be furnished to any person from whom oflioial information 
is desired, or for the return of official vouchers, but will not be furnished to mer- 
chants or other dealers to cover the trauvsmission of public property. — .4. /»*,, SIS. 

256* The use of freight or express lines for trant^mitting official letters or pack- 
ages that can be sent by mail is forbidden. — A. IL^ 816, 

SK57* The penalty envelope will not be used for foreign ounces pomlenco. — 
J. i?., 817, 

25§« By direction of the Secretary of War, the following letter regarding the 

misuse of the official envelope, is published for the information and guidnnce of all 

concerned: 

Office of the PosTMAaTKU-GKNKKAi., 

^yahhington, I). 0., Fcbruanj Li, 1807. 
The honorable the Secretaky of Wah. 

Sir: It has oome to the knowledge of the Postmaster-General that suhordiuate offioorH in at lenst 

one of the Departments use the official envelope in corresponding with their attorneys in regard to 

their accounts with the Government, and that they furnish their attorneys official onvelojtes to cover 

the return of what they choose to call official papers to the officials interested. This is iliegnl, and I 

have to respectfully request you to call the attention of your subordinates to the following; i oints: 

1. An official of the Government has no right to nse the official envelope to cover i>a« ers or corre- 
spondence with bis attorney or other private citizen in regard to his accounts with the (Jovernnient. 
And when it is known that packages, though addressed by the Departments to officials, are really 
intended for an attorney or other private citizen, suoli packages should not be sent free of postage. 

2. An official has no right to furnish his attorney or other private citizen official envelojies to be 
used at his discretion or otherwise. The only exception to this rule is where an officer writes to a 
private party on official business, he may inclose witli his letter an official envelope propeily addressed 
to himself to cover the reply. 

Very respectfully, Wm. L. Wilm>n. 

J'ostmantfrOeneraL 

—a. a, 8 A. a. ().,iso7. 

Telegrai»hing. 

359« The telegraph Avill be used only in cases of urgent and imperative ueocsHity 
in which the delay consequent upon trannraission by mail would bcprcjudicinl to the 
public interests. — A. R., 1S06. 

360. The prescribed telegraphic code will be accounte<l for on the post return 
and transferred upon change of post commanders. The post commander is required 
to retain the code in his custody, and is responsible for the key and its jiioper use. 
Department commanders from time to time, and particularly when ])ost roiiimanders 
are changed, will make use of the code. — A. K., 1207. 

^61* Accounts for telegrams on military business, prepared on the prescribed 
form in the name of the telegraph company rendering the service, and accompanied 
by the original telegrams, will be paid by the Quartermaster's Department, with the 
following exceptions: 

1. Accounts for telegrams which pass over any of the lines const rncted and oper- 
ated along the bond aided Pacific railroads. 

2. Acconnts for reimbursement of amounts paid by officers for telegraphic service, 
which will be prepared upon prescribed form. 

3. Accounts for telegrams on public business of a confidential nature when, in the 
opinion of the officer receiving iir sending them, it is improper that ('0]des shonld 
accompany the accounts, or where copies can not be procured. When it is question- 
able whether the telegrams are on official business or that the telegraph shonld have 
been used, such accounts will be accompanied by full explanations from the officer 
who sends or receives the telegrams. 

The accounts excepted in this paragraph will be forwarded to the Qnartennaster- 
General for settlement. 

In settling accounts for telegrams which pass over the lines of more than one eofii- 
pany (bond aided excepted), payment may be made on the original telegram, to the 
initial company, for the entire service. — A. U., 120S. 
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363« Telegrams making applicatiou for leave of absence or extension of leave, or 
of inquiry whether leave has been granted, and the replies made thereto by tele- 
graph, will not be sent or paid for as public dispatches. — J. B., 1209. 

363« In framing telegrams all words not important to the sense will be omitted. 
The last name of the officer addressed, or his title, and the last name of the sender 
are generally sufficient. — A, E.j 1^10. 

364* In counting the words of telegraphic messages the following rules will be 
observed: Names of cities and places, when used to designate such cities or places, 
and words properly connected by a hyphen, will be counted as one word. Numerals 
will be expressed in words, and will not be counted as hyphened words. Names of 
places and persons when given to things will be counted according to the number of 
distinct words in each. Names such as Van Vliet or St. Nicholas will be counted as 
one word. All words contained in an official telegram will be counted, including 
name and title of party addressed and of the sender, but excluding the name of the 
place from which sent, date, and the words *^ official business," which should appear 
on each telegram. — A. R., 1211. 

^65. No settlement will be made with the telegraph office to which a telegram is 
sent unless satisfactory proof be furnished that the office from which it was sent has 
neither made nor will make any charge for the service. — A, J?., 1212. 

366. In each territorial department a quartermaster will be assigned by the 
department commander to the duty of adjusting and settling telegraph accounts, 
under the instructions of the Quartermaster-General. — A. R., 1213. 

^67« Blaiik forms for official telegrams will be furnished by the Quartermaster- 
General for the use of all persons in the military service. When such forms are not 
used, the sender will prepay the message, and will bo reimbursed as provided in par- 
agraph 261.— J. R., 1S14. 

36§* Nothing is required of officers sending telegrams beyond the delivery of the 
message to the company. The proper quartermaster will receive from telegraph 
companies their accounts, with proofs of service (which should be original telegrams 
whenever practicable), and will prepare and certify vouchers for the same and paj^ 
them, or forward them for settlement as is required in paragraph 261. Information 
desired by telegraph companies in regard to military business will be obtained from 
the Quartermaster's Department. — A. R., 121o. 

369* When telegrams are sent *' collect," by private individuals, the nature oi 
the telegrams should govern the action of the disbursing quartermaster. If strictly 
on Government business, payment will be made by the United States. — A. R., 1216. 

3 70. The rates of charges published for guidance in preparing telegraph accounts 
are those fixed by the Postmaster-General. Existing rates are published in General 
Order 38, Army General Order, 1894. The authority accepted by the Western Union 
Telegraph Company as determining whether words are properly connected by a 
hyphen is Webster's Dictionary. — Q. M. Manual, lS96,par.5S. 

Telephoning. 

37 !• Where telephoning is practicable, accounts for the same may be paid from 
the appropriation for the payment of telegraphic service. — A. R., 1217. 

Dkserteks. 

373» A reward of $10 will be paid to any civil officer having the proper authority 
for the apprehension and delivery to the proper military authorities at a military 
station (or at some convenient point as near thereto as can be agreed upon) of any 
deserter from the military service, except such as can claim exemption from trial 
under the statute of limitations. This reward will be paid by the Quartermaster's 
Department, and will be in full satisfaction of all expenses for arresting, keeping, 
and delivering the deserter. The payment will be reported to the commander of the 
company or detachment to which the deserter belongs. — A. R., 124. 
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tB73. When eulisted men are sent iu pursuit of a deserter, the expenses necessarily 
incurred will be paid whetlier he be apprehended or not, and will be reported as in 
payment of rewards. Should a written order be issued for this duty and a traus- 
portatiou request be furnished the party in pursuit, the name, rank, company, and 
regiment of the deserter will be stated in the order and also noted on the request. — 
A.R.J 125, 

9 74* The cost of transporting a deserter and the guard to the station of the 
deserter's company or place of trial (paragraph 267), the reward (paragraph 264), 
and any expenses of pursuit (paragraph 265) being in most ca&^es chargeable to the 
deserter, the quartermaster who furnishes the transportation will report the actual 
or probable cost thereof to the commander of the company or detachment to which 
the deserter belonged, and the officer who pays this account, the reward, or expenses 
of pursiiit will furnish like notitications of the amounts paid. — Q, M. Manual^ 1896, 
par, 31. 

375« Rewards or expenses paid for apprehending a deserter, and the expenses 
incurred in transporting him from point of apprehension, delivery, or surrender to 
the station of his company or detachment or to the place of his trial, including the 
cost of transportation of the guard, will be set against his pay upon conviction of 
desertion by a court-martial or upon his restoration to duty without trial. A soldier 
'convicted by a court-martial of absence Avithout leave will be charged with the 
expense incurred in transporting him to his proper station. The transportation and 
siibsistence of witnesses will not be charged against a deserter. — A. /?., 126, 

376* A reward of $10 will be paid by the Quartermaster's Department for the 
capture and delivery at any military post of an escaped general prisoner. This 
amount will be in full for all expenses incurred in capture and delivery. The pay- 
ment will be reported to the commanding officer of the post from which the prisoner 
escaped, and this officer will inform the Adjutant- General of the Army of the date 
of escape and the date and place of capture.— J. i2., 128. 

Deckaskd Officers. 

377. The remains of officers killed in action, or who die when on duty in the field 
or at military posts, or when traveling under orders, will be decently inclosed in 
coffins, and unless claimed by relatives or friends, will be transported by the Quar- 
termaster's Department to the nearest military post or national cemetery for burial. 
The expense of transporting the remains is payable from the appropriation for Army 
transportation ; other expenses of burial are limited to $75. If buried at the place 
of death, the fact will be reported to the Adjutant- General of the Army. — A. R.,85. 

37§. The remains of deceased soldiers will be decently inclosed in coffins and 
transported by the Quartermaster's Department to the nearest military post or 
national cemetery for burial, unless the commanding officer deem burial at the place 
of death to be proper, when a report of the fact will be made to the Adjutant-Gen- 
eral of the Army. The expense of transporting the remains is payable from the 
appropriation for Army transportation; other expenses of burial are limited to $15 
for noncommissioned officers and $10 for private soldiers. — A. B., 162. 

279. The acting Secretary of War, under date of November 1, 1897, has decided 
that the provisions of paragraph 162, Army Regulations, which limits the amount 
to be expended for the burial of the remains of a noncommissioned officer to $15, 
and a private soldier to $10, is intended to ]>rovide means for burial of soldiers who 
die under such circumstances as to preclude the use of means provided at military 
posts, and is not intended as an allowance to the enlisted men; that when soldiers 
die at military posts where suitable coffins are on hand, and are not used, no expendi- 
ture will be made by the Quartermaster's Department for the supply of a coffin by 
the friends of the deceased soldier, or fur the services of an undertaker. 

Quartermasters at military posts will keep on hand a supply of coffins of assorted 
sizes, for use in the burial of deceased soldiers, and no expenditure will be incurred 
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by them for the interment of enlisted men who die theieat, except for the trans- 
portation of the remains to the nearest post or national cemetery when public trans- 
portation can not be used. — Cir. Q. M. G. 0., Nov. 10, 1897. 

Dishonorably Discharged Prisoners. 

tB§0« The appropriation acts for the Army authorize a donation of $5 and the issue 
of a suit of citizen's outer clothing, to cost not to exceed $10, on release from con- 
finement, to each dishonorably discharged prisoner who has been coniined under a 
court-martial sentence involving dishonorable discharge. 

Vouchers in payment on this account will show the name, regiment, and company 
of the man and be accompanied by a certificate of the prison officer, giving the 
above information, and in addition a reference to the court-martial order and stating 
the fact of confinement and date of discharge. 

I. 

Records. 

3§J. The following books will be kept in the office of every quartermaster: 

1. A cash book, in which will be entered, according to appropriations, all accounts 
receiA^ed and disbursed, the date thereof, from whom received or to whom paid, and 
on what account. 

2. A book of letters received, inclnding a record of indorsements. 

3. A press-copy book, in which all correspondence pertaining to the office, includ- 
ing estimates of funds and requisitions for quartermaster's supplies, will be copied 
and indexed. 

4. A record book of barracks and quarters, kept as directed in A. R. 980. 
5.^ A descriptive book of public animals, kept as directed in A. R. 1034. 

6. A record of interments (in case of station at a post), kept as indicated in 
A. R., 498. 

7. A press-copy book of stores and property shipped, in which all bills of lading 
issued will be copied. 

8. A book of stores and property received, kept as provided in the directions there- 
with.--^. B.y 1218. 

383. The required books will be supplied by the Quartermaster-General. They 
will not be removed from the office except on its discontinuance, when they will be 
disposed of as directed in A. R. 800. Commanding officers and inspectors will see 
that they are neatly kept and contain complete and correct records of all matters 
which should be recorded therein. Commanding officers will also see that they are 
properly transferred. — A. R., 1219. 

3§3» All letters received, and copies of all orders for the expenditure of money 
or property, will remain on file as part of the records of the office. When it is nec- 
essary to withdraw a letter for file with the officer's accounts, a duly certified copy 
will be made to replace it in the office file. Letters pertaining exclusively to the 
settlement of an officer's accounts belong to him and not to the office files. — A. 7?., 1220. 

3§4» The following reports will be made and disposed of by quartermasters as 
indicated by the notes on the forms furnished by the Quartermaster-General : 

1. Report of persons and articles employed and hired, to be rendered monthly, 
direct to the Quartermaster-General, within ten days after the expiration of the 
month. This report will contain a complete record of all services rendered the 
Quartermaster's Department during the month to which it pertains, to be reported 
on Form la. 

2. Monthly report of all bills of lading and transportation requests Issued, except 
those issued for transportation by conveyances owned or chartered by the United 
States. 

3. Transfer list of persons and articles employed aud hired. 
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4. Report of enlisted men employed on extra duty, rendered monthly, within ten 
days after the expiration of the month. A copy of the order placing an enlisted 
man on extra duty, or relieving him therefrom, will accompany the report for the 

Nmonth during which he was so detailed or relieved. The report will also show in 
the column of remarks the particular duty upon which each man was employed, 
and whether services were rendered on other than working days. 

5. Statement of outstanding dehts rendered monthly in time to reach the chief 
quartermaster of the department on the last day of the month to which it pertains. — 
A, B,, 122S, 

Typewriting Machines. 

3§5* I. To secure greater economy and efficiency in the use of typewriting 
machines in the Army, a suitable record will be kept by officers accountable for such 
machines showing the kind, number, and date of purchase or receipt of each machine ; 
character of repairs made to each, with date and cost of same; date of inspection, 
condemnation, sale, or other disposition. 

Operators of typewriting machines will be instructed as to the proper management 
and care of machines, and will be required to keep them perfectly clean and free from 
dust, properly adjusted, with as light carriage and key tension as is consistent with 
proper work, and use only a small quantity of the best oil. 

In every requisition for the repair of a typewriting machine the repairs needed will 
be definitely stated by the officer under whose direction the machine is in use, with 
date of purchase or receipt of the machine; date, nature, and total cost of all previous 
repairs, and that the repairs required were not caused through lack of proper care 
on the part of the operator. This requisition and statement will be attached to the 
voucher.— CircM?ar 13, A, G. O., 1897. 

Recruiting Expenses. 

3 §6. All aljsolutely necessary expenses for the subsistence, transportation, shel- 
tering, and generally the maintenance of volunteers during the interval between 
their enrollment (enlistment) and their muster (or being sworn) into the service of 
the United States; also all incidental expenses connected therewith, such as the 
hire of offices, clerks, messengers, etc., for mustering officers, will be met by the Gov- 
ernment of the United States from the proper appropriation at the disposal of the 
several staif departments of the Army. Certified vouchers for all expenditures 
herein authorized will be forwarded to the War Department for audit and payment. 
The vouchers should be certified by officers of the proper staff departments and 
approved by the mustering officers. — G. O, 26, A, G. O., 1898. 

3 §7* The following extract from the act of Congress approved March 15, 1898, 
exhibits the regular appropriations made for the Quartermaster's Department for 
the fiscal year 1899 and the purposes to which they are to be applied : 

Quartermaster's Department. 

REGULAR supplies. 

Regular supplies of the Quartermaster's Department, including their care and 
protection, consisting of stoves and heating apparatus, required for heating offices, 
hospitals, barracks, and quarters, and recruiting stations; also ranges and stoves, 
and appliances for cooking and serving food, and repair and maintenance of such heat- 
ing and cooking appliances; of fuel and lights for enlisted men, including recruits, 
guards, hospitals, storehouses, and offices, and for sale to officers ; for post bakeries; 
for the necessary furniture, text-books, paper, and equipment for the post schools 
and libraries; for the tableware and mess furniture for kitchens and mess halls,^each 
and all for the enlisted men, including recruits; of forage in kind for the horsea, 
21438 4 
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males, and oxen of the Quartermaster's Department at the several posts and stations 
and with the armies in the field, and for the horses of the several regiments of cavalry, 
the batteries of artillery, andsuehcompaniesof infantry and scouts as may be mounted, 
and for the authorized number of officers' horses, including bedding for the animals; 
of straw for soldiers' bedding, and of stationery, including blank books for the 
Quartermaster's Department, certificates for discharged soldiers, blank forms for the 
Pay and Quartermaster's Departments, and for printing department orders and 
reports, one million eight hundred thousand dollars : Provided, That hereafter no 
part of the appropriations for the Quartermaster's Department shall be expended on 
printing unless the same shall be done by contract, after due notice and competition, 
except in such eases as the emergency \\'ill not admit of the giving notice for com- 
petition : Provided furthei*, That after advertisement all supplies for the use of the 
various departments and posts of the Army and of the branches of the Army service 
shall hereafter be purchased where the same can be purchased the cheapest, in the 
markets of the United States, ([iiality and cost of transportation and the interest of 
the Government considered, except that purchases may be made in open market, in 
the manner common among business men, when the aggregate amount required does 
not exceed two hundred dollars, but every such purchase shall be immediately 
reported to the Secretary of War. 

INCIDENTAL EXPENSES. 

2S8* Postage; cost of telegrams on official business received and sent by officers 
of the Army; extra pay to soldiers employed on extra duty, under the direction of 
the Quartermaster's Department, in the erection of barracks, quarters, and store- 
houses, in the construction of roads and other constant labor for periods of not less 
than ten days, and as clerks for post quartermasters at military posts, and for prison 
overseers at posts designated by the War Department for the confinement of general 
prisoners; for expenses of expresses to and from frontier posts and armies in the 
field, of escorts to paymasters and other disbursing officers, and to trains where 
military escorts can not be furnished; expenses of the interment of officers killed in 
action or who die when on duty in the field, or at military posts or on the frontiers, 
or when traveling under orders, and of noncommissioned officers and soldiers; 
authorized office furniture; hire of laborers in the Quartermaster's Department, 
including the hire of interpreters, spies, or guides for the Army; compensation of 
clerks and other employees to the officers of the Quartermaster's Department, and 
incidental expenses of recruiting; for the apprehension, securing, and delivering of 
deserters, and the expenses incident to their pursuit, and no greater sum than ten 
dollars for each deserter shall be paid to any officer or citizen for such services and 
expenses; for a donation of five dollars to each dishonorably discharged prisoner 
upon his release from confinement, under court-martial sentence, involving dishon- 
orable discharge; for the following expenditures required for the several regiments 
of cavalry, the batteries of light artillery, and such companies of infantry and 
scouts as may be mounted, the authorized number of officers' horses, and for the 
trains, to wit: Hire of veterinary surgeons, purchase of medicines for horses and 
mules, picket ropes, blacksmith's tools and materials, horseshoes and blacksmith's 
tools for the cavalry service, and for the shoeing of horses and mules, and such 
additional expenditures as are necessary and authorized by law in the movements 
and operation of the Army and at military posts, and not expressly assigned to any 
other department, six hundred thousand dollars : Provided , That two hundred thou- 
sand dollars of the appropriation for incidental expenses, or so much thereof as 
shall be necessary, shall be set aside for the payment of enlisted men on extra duty 
at constant labor of not less than ten days in the Quartermaster's Department; but 
no such payment shall be made at any greater rate per day than is fixed by law for 
the class of persons employed at the work done therein. 
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UORSKS FOR CAVALRY AND ARTILLERY. 

3§9. For the purchase of horses for the cavalry and artillery, and for the Indian 
scouts, and for such infantry and members of the Hospital Corps in field campaigns as 
may be reqnired to be mounted, and the expenses incident thereto^ one hundred and 
thirty thousand dollars: Providedj That the number of horses purchased under this 
appropriation, added to the number on hand, shall not at any time exceed the num- 
ber of enlisted men and Indian scouts in the mounted service, and that no part of 
this appropriation shall be paid out for horses not purchased by contract alter com- 
petition duly invited by the Quartermaster's Department, and an inspection by such 
department, all under the direction and authority of the Secretary of War, 

BARHACKS AND QUARTERS. 

St90. For barracks and quarters for troops, storehouses for the safe-keeping of 
military stores, for offices, recruiting stations, and for the hire of buildings and 
grounds for summer cantonments, and for temporary buildings at frontier stations, 
for the construction of temporary buildings and stables, and for repairing public 
buildings at established posts, including the extra-duty pay of enlisted men em- 
ployed on the same, seven hundred and fifty thousand dollars : Provided, That na 
more than one million dollars of the sums appropriated by this act shall be paid out 
for the services of civilian employees in the Quartermaster's Department, including 
those heretofore paid out of the funds appropriated for regular supplies, incidental 
expenses, barracks and quarters, army transportation, clothing, camp and garrison 
equipage. 

TRANSPORTATION OF THE ARMY AND ITS SUPPLIES. 

391« Transportation of the Army, including baggage of the troops when moving 
either by land or .water, and including also the transportation of recruits and 
recruiting parties heretofore paid from the appropriation for '^ Expenses of recruit- 
ing;" of supplies to the militia furnished by the War Department; of the necessary 
agents and employees; of clothing, camp, and garrison equipage, and other quarter- 
master stores, from army depots or places of purchase or delivery to the several 
posts and army depots, and from those depots to the troops in the field; of horse 
equipments and subsistence stores from the places of purchase, and from the places 
of delivery under contract to such places as the circumstances of the service may 
require them to be sent; of ordnance, ordnance stores, and small arms from the 
foundries and armories to the arsenals, fortifications, frontier posts, and army depots; 
freights, wharfage, tolls, and ferriages; the purchase and hire of draft and pack 
animals and harness, and the purchase and repair of wagons, carts, and drays, and 
of ships and other seagoing vessels and bo'ats required for the transportation of sup- 
plies and for garrison purposes; for draj^age and cartage at the several posts; hire 
of teamsters and other employees; extra duty pay of enlisted men driving teams 
repairing means of transportion, and employed as train masters, and in opening 
roads and building wharves; transportation of funds of the Army; the expenses of 
sailing public transports on the various rivers, the Gulf of Mexico, and the Atlantic 
and Pacific oceans; for procuring water, and introducing the same to buildings, at 
such posts as from their situation require it to be brought from a distance, and for 
the disposal of sewage and drainage, and for constructing roads and wharves; for 
the payment of army transportation lawfully due such land-grant railroads as have 
not received aid in Government bonds (to be adjusted in accordance with the deci- 
sions of the Supreme Court in cases decided under such land-grant acts), but in no 
case shall more than fifty per centum of the full amount of service be paid, two 
million three hundred thousand dollars: Provided, That such compensation shall be 
computed upon the basis of the tariff or lower special rates for like transportation 
performed for the public at large, and shall be accepted as in full for all demands for 
such service : Provided further, That in expending the money appropriated by thi 
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act a railroad company which has not received aid in bonds of the United States, 
and which obtained a grant of public land to aid in the construction of its railroad 
on condition that such railroad should be a post route and military road, subject to 
the US'* of the United States for postal, military, naval, and other Government serv- 
ices, and also subject to such regulations as Congress may impose restricting the 
charge for such Government transportation, having claims against the United 
States for transportation of troops and munitions of war and military supplies and 
property over such aided railroads, shall be paid out of the moneys appropriated by 
the foregoing provision only on the basis of such rate for the transportation of such 
troops and munitions of war and military supplies and property as the Secretary of 
War shall deem just and reasonable under the foregoing provision, such rate not to 
exceed fifty per centum of the compeusation for such Government transportation as 
shall at the time be charged to and paid by private parties to any such company for 
like and similar transportation ; and the amount so fixed to be paid shall be accepted 
as in full for all demands for such service. 

CONSTRUCTION AND REPAIR OF HOSPITALS. 

^9*1* For construction and repair of hospitals at military posts already estab- 
lished and occupied, including the extra-duty pay of enlisted men employed on the 
same, and including also all expenditures for construction and repairs required at 
the Army and Navy Hospital at Hot Springs, Arkansas, except quarters for the 
officers, ninety thousand dollars. 

QUARTERS FOR HOSPITAL STEWARDS. 

'129^* For construction of quarters for hospital stewards at military posts already 
established and occupied, including the extra-duty pay of enlisted men employed on 
the same, seven thousand dollars. 

SHOOTING GALLERIES AND RANGES. 

394« For shelter, shooting galleries, ranges for small-arms target practice, repairs, 
and expenses incident thereto, ten thousand dollars. 

CLOTHING, AND CAMP AND GARRISON EQUIPAGE. 

295* For cloth, woolens, materials, and for the manufacture of clothing for the 
Army, for issue and for sale at cost price according to the Army Regulations ; for alter- 
ing and fitting clothing and washing and cleaning, when necessary ; for equipage, and 
for expenses of packing and handling, and similar necessaries; for a suit of citizen's 
outer clothing to cost not exceeding ten dollars, to be issued upon release from con- 
finement to each prisoner who has been confined under a court-martial sentence 
involving dishonorable discharge, nine hundred and seventy-five thousand dollars. 

Blank Forms. 

U96* The standard blank forms used in Army administration, with the notes and 
directions thereon, have the force and effect of Army Regulations. New forms or 
alterations will not be made without the authority of the Secretary of War, and 
the date on which a form or alteration was authorized will be printed on the form 
itself. All notes or directions on these blanks will, prior to their issue, be approved 
by the Secretary of War. These forms and lists of them will be furnished by the 
chiefs of the various bureaus and offices of the War Department. Requisitions 
therefor will call for them by number and name. — A. i?., 1552; see Hsi of 'blank foi^ms 
and accompanying iusiructione. 

997* The following are the forms prescribed for use in the preparation of esti- 
mates for funds and money accounts on account of disbursements of funds pertaining 
to the Quartermaster^B Department. 
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39§. In their prei^aration oare should be observed that all requirements of the 
regulations and the printed headings on the face and notes on the back of the forms 
are carefully observed. 

399* In cases ivhere the oflicer making the papers has no 
press-copying: machine, or none accessible, duplicates will be 
made, one copy being: retained by the officer and the other for- 
urarded to the proper officer, indicated on the back of the forms* 

300. Money accounts forwarded to the Quartermaster-General will be accompanied 
by letters of transmittal enumerating papers iuclosed and stating the number of 
inclosures. — Q. M. Manual^ 1896, par. 55, 

301. Every account current, abstract, and voucher of the money account should 
have expressed on its face, and noted on the back, the specific appropriation trom 
which paid. On vouchers for the purchase of materials, the general purpose for 
which the expenditure is made should be briefly stated, such as: ^^For repair of 
means of transportation," ** for repair of water supply," ^'for heating, cooking, etc.,'' 
*'for lighting," etc., which will determine the proper appropriation to which it 
pertains. 

303« List of blanks and hooks supplied by Quartermaster's Department, United 

States Army. 

(See A. R., 1552, 1895.) 



No. 



Name of the blank form. 



1 Report of Persons and Articles Hired. 

1 A Report of Bills of Lading and Transportation Requests Issued. 

2 List of Persons and Articles Transferred. 

3 Roll of Enlisted Men on Extra Duty. 

4 Invoice of Supplies Transferred for Trausportiou. 

5 Receipt for Supplies Transferred for Transportation. 

6 Account-Current. 

7 Abstract of Funds (sales to officers). 

8 Abstract of Purchases (A). 

9 I Report of Payments made on account of Emergency Purchases and Engagement of Services. 
9^ Report of Payments made on account of Open-market Purchases. 

10 Voucher to Abstract "A" — for Purchases. 

11 Abstract of Expenditures (B). 

12 Voucher to Abstract B— Receipt Roll. 

13 Voucher to Abstract B (for services). 

14 I Voucher to Abstract B for Payment for Telegrams. 

15 Voucher to Abstract B for Passenger Transportation. 

16 Voucher to Abstract B for Tickets Furninhed. 

17 . Transportation Requests (cop^). 

18 Voucher to Abstract B for Freight Transportation (railroad). 

19 Voucher to Abstract B for Freight Transportation (water, wagon, etc.). 

20 Voucher to Abstract B for Railroad Freigiit Transportation (land grant involved). 

21 Voucher to Abstract B for Railroad Passenger Traunportation (land grant involved). 

22 Voucher to Abstract B for Payment of Reward for Apprehension of Deserters. 

23 Voucher to Abstract B for Advertising. 

24 Voucher to Abstract B for Job Printing (large and small). 

25 Abstract for Transfer of Funds (C) . 

26 Voucher to Abstract C, Invoice of or Receipt for Funds. 

27 Quarterly Returns of Quartermaster's Supplies (extra sheets). 

28 Estimate of Funds (extra sheets). 

29 I Statement of Outstanding Debts. 



Receipt for Private Funds, Paid for Fuel, Forage, Straw, etc. 
Abstract of Arilcles Purchased (D) and (extra sheets). 
Report of Progiess of Public Buildings, etc. 
Abstract of Articles Rece!ve<l from Officers (E) (extra sheets^ 
Voucher to Abstract E, Invoice of Supplies Transferred. 
Abstract of Articles Received from Various Sources (F) (extra sheets). 
Abstract of Fuel, Forage, Straw, etc., Issued and Sold to Officers (G). 
Voucher to Abstract (} for Sales to Officers of Fuel, Forage, Straw, etc. 
Voucher to Abstract G, Requisition for Fuel, Forage, Straw, etc. 

Voucher to Abstract G, Statement of Forage and Straw Issued to and Consumed by Public Ani- 
mals. 
_. I Abstract of Stationery Issued (TI). 

41 Voucher to Abstract H, Requisition for Stationery. 

42 , Abstract of Articles Expended, Lost, Destroyed, and Sold (I) and (extra sheets). 

43 Voucher to Abstract I, Monthly List of Quartermasters' Supplies Expended. 

44 Voucher to Abstract I, List of Articles Lost or Destroyed. 

45 Voucher to Abstract I, Account of Sales at Auction. 

46 I Abstract of Articles Transferred to Officers (K) (extra sheets). 



30 
31 
32 
33 
34 
35 
36 
37 
38 
39 

40 
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303* List of hlanke and books supplied by Quartei'master^s Department^ United 

States Army — Continued. 

(See A. R., 1552, 1895.) 



No. ' Name of the blank form. 



59 

eo 



72 
73 
74 
75 
76 
77 
78 



47 ' Voucher to Abstract K, Receipt for Quartermasters' Supplies. 

48 , Voucher to Abstract K, Special Requisition. 

49 Statement of Purchases by Officers— Voucher to either Abstract G or I. 

50 Abstract of Horse Medicines and Dressings Issued (L). 

51 I Voucher to Abstract L, Rec^uiuition for llorso Medicines and Dressings. 

52 Annual Inspection of Public Buildings. 

53 Estimates of Clothing and P]c[aipage. 

53^ Special Requisition for Clothing and Equipage. 

54 Voucher to Abstract I, Sales of Clothing to Officers. 

55 I Certificate of Inventory to accompany Property Returns. 

56 ' Voucher to Abstract I,'Statoment of Charges on Muster and Pay Rolls of Enlisted Men. 

57 Consolidated Estimate of Clothing and Equipage. 

58 Directions for Measuring Clothing (special sizes). 
Voucher to Abstract A, Purchase of Fuel, Forage, and Straw from Indians. 
Estimate of Quartermasters' Supplies (extra sheets). 

61 Estimate of Lamps, Lanterns, Oils, ptc. 

62 ' Request for Special Authority to Advertise, 

63 I Reijuest for General Authority to Advertise. 

64 De.scriptive List of Public Animals Transferred. 

65 List of Clothing Issued to Enlisted Men, Abstract M. 

66 Articles of Agreement (general). 

67 Articles of Agreement, Clothing, Wagon, Harness, etc. 

68 I Articles of Agreement, Wagon Transportation. 

69 Articles of Agreement, Steamboat Transportation. 

70 Articles of Agreement, Charter Party, Ocean, and Lake Vessels. 

71 Articles of Agreement, Charter Party, River Steamers, and Barges. 
Articles of Agreement, Lease. 
Abstract of Proposals. 
General Proposals. 
Circular Proposals. 
Proposals for Printing, etc. 
Oath Relating to Contract. 
Bill of Lading, Rail, Original (extra sheets). 

79 Bill of Lading, Rail, Duidicate (extra sheets). 

80 Bill of Lading, Marine, Original (extra slieeta). 

81 Bill of Lading, Marine, Duplicate (extra sheets). 

82 Bill of Lading, Wagon, Original (extra sheets). 

83 Bill of Lading. Wagon, Duplicate (extra shiets). 

84 Statement of Disbursements from Appropriation for National Cemeteries. 

85 Monthly Report of Nationsil Cemeteries. 

S6 Schedule of Clothing and Materials required for issue to enlisted men (long and short). 
87 Official Telegram. 

95 Estimate of Tableware and Kitchen Utensils. 

96 Articles of Agreement (construction). 
96 A Construction Extra. 

96B General Instructions to Bidders. 

97 Articles of Agreement for Printing, etc. * 

98 Certiticate of Supplies transferred (large and small). 

99 Memorandum Receipt for Supplies transferred (large and small). 

BONDS. 

100 I 'A" I Official Bou'l — for disbursing officers, wlien sureties are individuals. 

100 ' " IT' Official Bond— for disbursing officers, when surety is a corporation. 

100 ! "C" Contractors' Bond (Supplies, etc.), when principal is an individual or a partnership and 
sureties are individuals. 

100 "D" Contractors' Bond— (Supplies, etc.), when principal is an individual or a partnership and 
surety is a corporation. 

100 "E", Contractors' Bond — (Supplies, etc.), wheu principal is a corporation and sureties are 
individuals. 

100 

100 

' sureties are individuals. 

100 1 "H " • Contractors' Bond— (Public Works) when principal is an individual or a partnership and 
I surety is a corporation. 

100 "I" Contractors' Bond— (Public Works) when principal is a corporation and sureties are indi- 
viduals. 

100 I " J " . Contractors' Bond — (Public Works) when both principal and surety are corporations. 



" F" Contractors' Bond— (Supplies, etc.), when both principal and surety are corporations. 
"G" Contractors' Bond — (Public Works) when principal is an individual or partnership and 



Return of Clothing and E(|uipago. 
Abstract of Articles Receivecl. 



I MILITIA BLANKS. 

88 
89 

90 Requisitions for Clothing, Equipage, and Quartermaster Supplies. 

91 , Abstract of Articles Lost. Expended, etc. 

92 . List of Articles Lost and Destroyed. 

93 , List of Supplies Expended. 

94 Account of Sales at Auction. 

101 Receipt Roll of Discharged Prisoners — Voucher to Abstract B. 
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BOOKS ( QUARTERMASTERS' ) . 

(Required under par. IS 18, A.li., 1895.) 

Cash IJook. 

Letters Received and Index. 

Press Copy Book for Letters Sent. 

Descriptive Book of Public Animals. 

Hecord Book of Barracks and Quarters at Post. 

Record Book of Interments at Post. 

Book of Supplies and Property Received. 

Press-Copy Book of Supplies and Property Shipped. 



BOOKS (POST, REGIMENTAL, AND COMPANY). 

(Required hy pars. W9, S43, and 264, A. F., 1895.) 

Post Order Book. 
Post Letters Received and Index. 
Post Letters Sent and Index. 
Post Council of Administration. 



Regimental Order Book. 
Regimental Letters Received and Index. 
Regimental Letters Sent and Index. 
Regimental Fund Book (three- quire blank book). 



Company Order Book. 
Company Letters Received and Index. 
Company Letters Sent and Index. 
Company Council (three-quire blank book). 

Requisitions for blanks and books should be made separately. 

Q. M. G. O., January 1, 1896. 

303* Officers serving Id the Quartermaster's Department will make monthly esti- 
mates for funds, unless otherwise authorized, and only for such amounts as are 
required for payment of accounts within the periods estimated for. Estimates will 
show in detail the amounts required to cover all authorized expenditures, and the 
purposes for which needed. Quartermasters will submit their estimates to their 
immediate commanding officers, who, after action thereon, will forward them to the 
adjutant-general of the department; he will refer them to the chief quartermaster 
who, after consideration and revision, will consolidate and submit them to the 
department commander for approval; thereafter the chief quartermaster will for- 
ward them to the Quartermaster-General. Quartermasters at general depots and 
independent posts will forward estimates of funds to the Quartermaster-General 
direct. 

In the preparation of estimates of funds the entries will be made in accordance 
with the following, which is substituted for the form published in General Order, 55, 
Adjutant-GeneraPs Office, 1884 : 

MANUAL FOR THE QUARTERMASTER'S DEPARTMENT. 

Estimate of funds required for thesei'vice of the Quartermaster's Department at hy 

, in the month of , 189 — . 



1. Regular Supplies. 



Puel (state the kind, quantity, price, and for what purpooes; for officers No. : for 

troops No. ; hospital fires, ; guard fires, ; workshops, etc.) 

Forage (state the kind, quantity, price, and for what number of animals, whether for offi- 
cers, artillery, cavalry, or transportation) '. 

Straw (state quantity, price, how much for troops, for hospitals, for horses, etc.) 



Stationery (estimated quantities for troops; companies, number of; oflicers, number of; 
military courts, etc. Each to be stated separately) 

Hire of employees 
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MANUAL FOR THE QUARTERMASTER'S DEPARTMENT — Continued. 

Estimate of funds required for the service of the Quartermastei'^s Department at 

, in the month of , 189 — Continued. 



by 



2. Incidental Expenses. 

Expenses of expresses , 

Pay of extra-duty men (number and for what work) , 

Interment of officers and soldiers 

Office furniture (kind, quantity, and price) 

Hire of laborers (number, rate of pay, and on what duty employed) , 

Hire of interpreters, spies, and guides (number of each, rate of pay, where and by whose 
orders employed) ". 



Hire of clerks and agents (number of each, rate of pay, where emploj-ed) 

Beward for apprehension and delivery of deserters, and expenses of pursuit 

Hire of veterinarv surgeons, for the Quartermaster's Department (number, rat« of pay, 
and where employed) , 



Horse and mule shoes and shoe nails (quantity of each, and cost) 

Horse medicines and veterinary instruments (for what number of animals) 

When other items pertaining to the appropriation for incidental expenses are required 
they must be stated in detail 



3. Purchase of Horses for Cavalry and Artillery. 



Horses for 
Horses for 



company, 
company, 



regiment cavalry, at $— 
regiment artillery, at $ 



4. Army Transportation. 



Of troops (estimated nuniber, movement, and cost) 

Of stores (estimated quantity, from and to what points, and cost) 

Purchase of horses (number, price, and for what service) 

Purchase of mules (number, price, and for what service) 

EQre of train masters, teamsters, etc. (number, for what service, and rate of compensation) . 

Extra duty (pay of enlisted men driving teams, repairing means of transportation, etc.) . . 

Water supply, plumbing, etc 

Hire of mechanics in making and repairing wagons, ambulances, harness, etc. (number, 
class, and rate of compensation) , 

Wharfage, tolls, and ferriage (amount for each) 

Leather, iron, and other materials for transportation service (amount of each) 

Purchase of wagons (number, price, and for what service required) 

Purchase of harness (kind, quantity, price, and for what service) 

Hire and charter of vessels 

Any other items on account of army transportation that are required, stated in detail. . . . 

5. Barracks and Quarters. 

Bent of officers' quarters (statethe number of officers, rank, regiment, orcorps, and the rate). 

Rent of storehouses (number, rate, and for what purpose occupied) 

Bent of offices (number, rate, and by whom occupied) 

Construction of barracks, quarters, and storehouses (state where and by what authority 
erected, and for what purpose 

Materials for buildings (kind and quantity, and where and for what buildings required).. 

Bepairs of public buildings at established posts (nature of repairs, and cost in detail\ 

Hire of mechanics and laborers on buildings (number, class, compensation, and where to 
be employed) 

6. Construction and Repair of Hospitals. 



Purchase of materials 

Extra-duty pay 

Construction or repairs under contract 

7. Quarters for Hospital Stewards. 

Purchase of materials 

Extra-duty pay 

Construction or repairs under contract 
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MANUAL FOR THE QUARTERMASTER'S DEPARTMENT — Continued. 

Estimate of funds required for the service of the Quartermaster's Deparimefit at 

, in the month of , 189 — Continued. 



fnf 



8. Shootino Gallebies and Rakoes. 

Parchase of materials for construction or repairs 

9. Clothing and Camp and Gabbison Equu^agb. 

Purchase of materials 

Manafacture of clothing and equipage 



Hire of employees and workmen 

Parchase of civilian clothing for discharged military prisoners 

10. Pat of Supebintendbnts of National CBMBTEmss. 
At 

11. National Cehetbbies. 
At '. 



Total 

Deduct actual or probable balance on hand 

Amount required 



Station 



Date 



A^ 



B- 



Quarter matter. 



Approved : 



Commanding. 



—Q, M. Manual, 1896, Par, 60. 
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304. Upou the receipt of funds hy tro oCB«er, for diehnrsement or otherwise, ^hey 
should be taken up and acoouated for by appropriations in the credit column, show- 
ing tbe aoaree from which received, whether by draft from the Treaanry, or from 
another officor, or from sales to ofBcers, or from refundments, giving data of receipt. 

Sales at auction should be taken np as iniscellaueous receipts; a heading should 
be written in the blank space on the acconnt emrent for the purpose. 

All expenditures and transfers should be entered in the debtor column and on the 
proper abatractg, as indicated on the form, and a separate entry made of deposits 
nnder the same head under whieh the funds are taken np. — Ste A. B., esssso. 
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30S. Tbe following forms, 25 and 26, are nsed in the transfer and receipt of fnnds 
from one officer to another, whether for disbnrsement or transfer of balances, on 
being relieved from duty at a station by another officer. — See A. B., 594-595. 
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Si 
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306. Public funds will, in general, be transferred as folloiTS : The officer making 
the transfer will draw his tbeck directing tbe depositary to place a stated amount to 
the ofBcial credit of the officer named therein. Tbe check will be sent to tbe deposi- 
tary and not to the officer in tvhose favor it is drawn. If it is necessary that the 
officer to whom the funds are transferred shall receive them without delay, the trans- 
erring officer may draw bis check and transmit the same direct to the officer reqnir' 
ing them. In eitbercase, invoices of the funds transferred are sent to the receiving 
officer,—^. B., 594. 
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Funds will not be transferred from one appropriation for the use of anotlier, by 
borrowing or otherwise. — A. jR., 595. ^ 
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307. Ofificers may purchase from the Quartermaster's Department the fuel actually 
needed for their own use. For the quantity allowed tbem in the table contained in 
paragraph 1006, they will pay at the rate of $3 per cord for standard oak wood, or 
the equivalent thereof in other kinds of fuel as determined by the Quartermaster- 
General. For any additional quantify they shall pay the contract price, or $3 per 
cord if the contract price is less than $3. Officers on the retired list, officers on sick 
leave or under sentence of suspension from duty on reduced pay when absent from 
their proper stations, are not entitled to this privilege. — A. B.j 998. 

Officers of the Army may buy from the Quartermaster's Department, at contract 
prices, such moderate quantity of mineral oil, lamps, wicks, and chimneys as they 
may need in the rooms occupied by themselves and families. This privilege is limited 
to the lamps, oils, wicks, and chimneys of like patterns^ kinds, and qualities as those 
provided for troops.— 4. R,, 1020. 

SALES TO OFFICERS OX THE RETIRED LIST. 

The provisions of paragraph 1020 of the Regulations, respecting sales to officers, 
by the Quartermaster's Department, of oil, lamps, wicks, and chimneys, are con- 
strued to apply to retired officers of the Army. — Decision Sec. War, Mar. 3, 1898 — 
69805, A. G. 0., 1898; Civ. 5, A. G. 0., 1898; A, E., 998-1020. 
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30S« This form (9) is used in reporting open market purchases exceeding $200, 
and services not personal. — See A, B,, 569, 



FOEM No. 9. GENERAL. 

(Authorized December 23, 1897.) i. Qpe^ market purchases are purchases made 

' without advertising from ten to thirty or nrore 

days, as required by A. K. 520. All purchases of 
REPORT supplies which do not exceed $200 may be made 

without advertising, when it would be a disad^ 
OP vantage to the Oovemment to advertise ; and so also 

may all purchases of supplies when the purchase 

PAYMENTS MADE ON ACCOUNT OF EMEK- exceeds $200, and all expenditures for services not 

GENCY PURCHASES OF SUPPLIES AND personal, whenever circumstances compel such 

ENGAGEMENTS OP SERVICES purchase or expenditure to be made before ther© 

is time to advertise, or when, for some reason, it 
^„^,«,^ .^ .-^., „ - is impracticable or impossible to advertise. 

DURING THE MONTH OF „ ^.x, ^i xf ^ , . 

2. With the exception of personal services as 
defined by A. R. 518, report will be made to the 
189 Secretary of War of all open market expendi- 
tures ; those exceeding $200 for supplies, and aU 
BT those for services not x)ersonal (emergency pur- 
chases), on Form 9, stating the method of purchase 
and the circumstances or thing that made it abso- 

lutely NECBS8AEY to purchase in open market; 

those not exceeding $200 for supplies on Form 9^, 
QUARTERMASTEB AT stating the method of purchase and the circum- 
stances or condition of things that made it more 
advantageous to purchase in open market than by 
advertising. 
._ SPECIAL. 

1. A. R. 566, 1895, prescribes a method of pur- 
chase, but carries no allotment of funds for pay- 
ment. If payment is made from funds allotted, 

reference will be made to the file number of the 

letter of authority ; if no allotment covering the 
expenditure has been made, that fact will be 
stated. The appropriation to which a payment is 
properly chargeable will be plainly indicated. 

2. The report should show for what post an ex- 
penditure is made. 



The original copy of this form to be forwarded 
to the Quartermaster-General with the money ac- 
counts for the month in which payment is made, 
a press copy to be retained by the officer. 



(Size, 8 X 14 inches.) 
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309* This form (9^) is used in reporting vouchers in payment on account of open- 
market purchases not exceeding $200. — See. A. B, 669, 



Form No. 9i. GENERAL. 

(Authorized December 23, 1897.) , ^^ , x i. 

1. Open-market purchases are purchases made 

without advertiaiDg from ten to thirty or more 

days, as required by A. R. 520. All purchases of 

supplies which do not exceed $200 may be made 

KEPORT without advertising, when it would be a dUad- 

vantage to the Oovemment to advertise ; and so 
OF also may all purchases of supplies when the pur- 

chase exceeds $200, and all expenditures for serv- 
PAYMENTS MADE ON ACCOUNT OF OPEN- ices not personal, whenever circumstances coinpel 
MARKET PURCHASES such purchase or expenditure to be made before 

there is time to advertise, or when, for some rea- 
DUBiNQ THE MONTH OF ^^"i i^ ^^ impracticable or impossible to advertise. 

2. With the exception of personal services, as 
189 defined b}* A. R. 518, report will be made to the 

Secretary of War of all open-market expendi- 
QY tures; those exceeding $200 for supplies, and all 

those for services not personal (emergency pur- 
chases), on Form 9, stating the method of purchase 
and the circumstances or thing that made it abso- 
lutely NECESSARY to purchasc in open market: 

QUABTEBMASTER AT *i . a- *«aa <• i- t? m 

those not exceeding $200 for supplies on Form 9^, 
stating the method of purchase and the circum- 

stances or condition of things that made it more 

[ # advantageous to purchase in open market than by 

advertising. 

SPECIAL. 



The original copy of this form to be forwarded 
to the Quartermaster-General with the money ac- 
counts for the month in which payment is made, 
a press copy to be retained by the officer. 



(Size, 8x14 inches.) 



1. A. II. 566, 1895, prescribes a method of pur- 
chase, but carries no allotment of funds for pay- 
ment. If payment is made from funds allotted, 
reference will be made to the file number of the 
letter of authority ; if no allotment covering the 
expenditure has been made, that fact will be 
stated. The appropriation to which a payment is 
properly chargeable will be plainly indicated. 

2. The report should show for what post an ex- 
penditure is made. 



COMPENDIUM OF EEGULATIONS FOB 



310^ PurehuBe vonohers, Form 10, are entered on this abstract, care lieing taken 
to enter the expeadituroa under the proper lieads of appropriation, nud the vouchers 
entered on Abstract D (Form 31), to Return or Quartermaster Supplies (Form 27), 
wbicb abstract must ba forwarded monthly, with the money account. — See note on 
Form SI. 
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31 !• All purchiueB are stated on tbis form. Care aboiild be observed to o 
to all the requirements indicated on its face, and the notes on the back. 
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313« All vouchers to Abstract B, are entered on the following form (11), and 
being for services, or of the character of services, mast be reported, as indicated in 
the certificate to the vouchers, on the following forms: 

Services of employees and services other than personal, rents, etc., on Form 1. 
Railroad accounts and all accounts for service for which bills of lading and trans- 
portation requests are issued, on Form lA . Extra duty service on Form 3. 
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3t3« This form (No. 12) should be used in all cases where there are a number of 
civilian employees hired by the mouth or day, to be reported on Form 1. Also for 
services of enlisted men on extra duty in the Quartermaster's Department to be 
reported on Form 3. In case of service of a single individual Form 13 may be used. 
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314i TbiB form (No. 13) is to be used in BtaUng all other accounts for eeivice^ 
not provided for hy regulations as shown hy the Bucoeeding pages of the Manoal. 
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819. This form (No. 14) is for statin); a< 
For the regulations coveting telegraphing, see A. B 
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316* This form (No. 15) is used for stating accounts in payment for passenger 
transportation by railroad, water, and stage. . No land grant involved. 
For regulations concerning passenger transportation, see A. R., 1080-1106. 
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SIT** This form (No. 16) is used in payments to railroads — for water and stage 
transportation— for tickets furnished. 
(This form is seldom used.) 
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TRANSPORTATION REQUESTS. 

31§« Books of blank transportation requests will be provided by the Quarter- 
master-General. They will be furnished to quartermasters, who will receipt and 
account for them. Requests issued will be reported on the prescribed form. The 
numbers of all requests received, issued, canceled, etc., will be specified in the 
proper abstracts, and all canceled requests will accompany voucher to Abstract I. — 

A.H.yllOS. 

An officer relieved from duty in the Quartermaster's Department or transferred to 
another station will turn over to his successor all blank requests in his possession, 
unless otherwise directed, taking a receipt therefor, which will show the blank 
requests turned over and their numbers. — A. R,, 1104. 
21438 5 
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COMPENDIUM OF REGULATIONS FOR 



Blank requests will not be removed from the military department to which they 
have been famished, nor will they be transferred to officers who are not authorized 
to receive them. If lost or stolen, a report, giving numbers and series of those 
missing and circumstances attending loss, will be made at once to the chief quarter- 
master of the department and the Quartermaster-General, and the former will 
notify the transportation lines in his department and vicinity not to honor them. — 
A, B., 1105, 

The stub of the request, containing its substance, and showing by what authority 
and for what purpose issued, will be preserved as part of the permanent record of 
the post or office from which the issue was made. — J. i2., llOS-1106, 

For the regulations concerning transportation requests see A. H., 1085 to 1106, 
inclusive. 
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(Subvoucber to Forms 15 and 21 — Abstract B.) 
Form No. 17.— Authorized August 13, 1896. 



NOT TRANSFERABLE, GOOD ONLY FOR DAYS. M. NO. 
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The. 



Will please transport 

I pounds extra baggage, 

Company , Regimen t 



From to 



Via 



En route from to 



on continuous journey via. 

Issued on authority of 

Nature of journey 



Signature of Issuing Officer— 

Quartermaster, TJ. S. A. 



R. N. Batchblder, 
QuartermaHer- General U. 8. Army. 



Remarks : 



|T^The holder of this request, or the officer in charge of troops, is required to fill the receipt 
below before signing, stating the exact number of men transported, and the places from and to 
which transpoixation has been furnished. The receipt shoula be filled up in ink, if practicable, 
and if the person receipting can not write his name, there should be a witness to his mark. 
Names and^places should be written in full, and if the transportation is furnished by other than 
passenger train or passenger car, the fact should be stated. 
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I certify, on honor, that the - . . 
has furnished transportation for. 



.pounds extra baggage. 



from 



.to. 



in compliance with the above request. 



Sign here 



Read infitrtictioni im back of thU request. 



,v 
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Esrsrwcnoys for GnPAXCB or peksoxs HiXLi>ixi; THisi laes^^vxsr j^m> nxi^ 







skooU be pi«Hmted to ««« .«««««^.^«^>x xxs^««Nx.xxx«,.t%-.xx%«« 

•t> Itor |«fft|MNr «MMII««|l^«l^ 



S9#« This foim ^Xo. 18) is used in stating aocoants ^oit «U kinda i\t Ar«^l 
tamed over to tii« QoartermftBter a De^artmeut lor tmnaportatioii l^^' milrontU 
For regnlatioDB on this subject see A. R«, 1123-11^>« 
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321* Form 19 is used in stating accounts in payment of tranaportHtlon of IVsi|(Ut 
by water, wagon, etc. 
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COMPENDIUM OF REGULATIONS FOR 



333» Form 20 is used in stating accounts In payment for railroad freight trans- 
portation in which land grant is involved. — See A, M., 1161-1162, 
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33 3* Form 21 is u^ed in stating accounts for transportation of passengers in 
which land grant is involved. — See A. JR., 1161-1192, 
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S94. Form 22 is used in stating acconnts in payment of reward for apprehension 
of deserters.— jSSm A, R. ISd-lge. 
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835« Form 23 is used in stating acconnts in payment for advertising. — See A. B, 
600 io 509, inclusive. 
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390« Form 24 is used for stating accounts in payment for job printing. — See A, B,, 

610-519, 



roBM No. 24. 
(Large.) 



REGULAR SUPPLIES. 

Fiscal year ending Jane 30, 189 



JOB PRINTING. 



Voucher No , Abstract B. 



ACCOUNT IN FAVOR OF 



.,189 



Dollars ^^^ 



$. 



Paid 



,189 



War Department, 



CHECK. 



.,189 



Approved for 



and ordered to be paid. 
By order of the Secretary of War : 



.^a dollars, 



No. 



Date. 



Amount, $. 
Depository 



Chief Clerk. To the order of. 



.,189 



THE QUART£BMAST£R's DEPARTMENT. 
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897« For instructions as to the manner of preparation and issue of Bills of Lad- 
ing see A. R., 1133 to 1162, paragraphs 191 to 221, this volame, and the requirements 
of the notes on the form should be carefully observed. 

The originals of all Bills of Lading are forwarded with the Money Account, the 
duplicates to be retained by the officer. 



Form No. 78. 
(Authorized July 13, 1897.) 



ORIGINAL AND DUPLICATE TO BE 

ISSUED. 



Certified copy of certificate of oflScer as to pro- 
fessional books, to be attached to bills of lading 
at initial point of shipment (A. H., 1122). 

Bills of lading will show the number, marks, 

contents, and weight of measurement of each 

package or class of packages to be transported. 

QUARTERMASTER'S DEPARTMENT, Contents of packages to be shown in sufficient 

jy ^ . detail to enable the Quartermaster's Department 

to recover in case of loss, as well as to know in all 

cases what was actually transported (A. R., 1135). 

Personal baggage of officers will not be shipped 

on Guvemiuent bill of lading, except such quan- 

BILL OF LADING tity as is transported at Government expense in 

change of station, unless transportation by wagon 
or other conveyance owned by the United States 
POji is famished (A. R., 1137). 

Erasures, interlineations, or alterations in bills 
of lading must be explained thereon by the issu- 
ing or other competent officer, over his signature 
PUBLIC PROPERTY. (A.R..1139). 

The initial letters of each road by which stores 
are to be transported should be inserted in all 

bills of lading when practicable (A. R., 1141). 

The original bill of lading will be given to the 

carrier at the time the shipment is made, and 

RAIL. upon the delivery of the property in good order 

and condition, will be receipted by the consignee 
and returned to the carrier with such further in- 
dorsement as may be necessary to insure settle- 
Forwarded from ment. The duplicate will be promptly trans- 

mitted by the shipping officer to the consignee, 
and, upon delivery of the property, will be re- 
ceipted in like manner as the original and for- 

To warded to the paying officer. If the shipping 

officer is not the paying officer, ho will be notified 
by letter of the receipt of the supplies and their 
condition when received (A. R., 1142). 
jg9 Transportation should be provided to ultimate 

destination, and on through bills of lading when 
practicable (A. R., 1145). For exceptions to this 

rule see A. R., 1146 and 1147. 

Payment will be made on the original bill of 

lading, properly receipted and accomplished, but 

OBIQINAL. ^^^ ^^^jj ^^^ duplicate has been received by the 

paying officer (A. R., 1150). 

For action in case of loss of the original or du- 
plicate, or both, see A. R., 1151 et seq. 

All bills of lading to be reported by the issuing 
officers on Form lA (A. R., 122B). 
Paid Voucher No , Abstract B. When a series of bills of ladiug are issued in- 
volving through continuous travel over two or 
more roads, notation should be made upon each to 
the effect that settlement will be made on tho 

Date , 189 basis of the division among the roads interested 

of the through rate for the entire service. 

Where several sheets are required to complete 

bill of ladiug, blank leaves prepared for the pur- 

By pose and furnished on application to the Quarter- 

'Oi^artermaster] U. 's. Army. master-General should be used. 

^ ^ For full instructions see A. R., 1080 to 1162, of 

(Size, 10^x16 inches.) 1895. 
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33§« This form is used as a duplicate of Bill of Lading given for transportation 
by railroad, and is retained by the office!: ^ho pays the account with which the orig- 
inal will be filed. 



FOBM No. 79. 
(Authorized July 13, 1897.) 



ORIGINAL AND DUPLICATE TO BE 

ISSUED. 



■"■"— Certified copy of certificate of officer as to pro- 

fessional books, to be attached to bills of lading 
at initial point of shipment (A. R., 1122). 

No BilU of lading will show the number, marks, 

contents, and weight of measurement of each 

package, or class of packages, to be transported. 

QUARTERMASTER'S DEPARTMENT, Contents of packages to be shown in sufficient 

U.'S. A. detail to enable the Quartermaster's Department 

to recover in case of loss, as well as to know in all 
oases what was actually transported (A. R., 1135). 

Personal baggage of officers will not be shipped 

on Government bill of lading, except such quan- 

-rkTxrr* ^^^^ ^* ^® tran8i)orted at Government expense in 

BILL Ol LADINGr change of station, unless transportation by wagon 

or other conveyance owned by the United States 
is furnished (A. R., 1137). 
I'OB Erasures, interlineations, or alterations in bills 

of lading must be explained thereon by the issu- 
ing or other competent officer, over his signature 
PUBLIC PROPERTY. (A. R. 1139). 

The initial letters of each road by which stores 
are to be transported should be inserted in all 

— bills of lading when practicable (A. R., 1141). 

The original bill of lading will be given to the 

carrier at the time the shipment is made, and up- 

R^IL. on the delivery of the property in good order and 

condition, will be receipted by the consignee and 
returned to the carrier with such farther indorse- 
ment as may be necessary to insure settlement. 

Forwarded from The duplicate will be promptly transmitted by 

the shipping officer to the consignee, and, upon 
delivery of the property, will be receipted in like 
manner as the original and forwarded to the pay- 

^** ing officer. If the shipping officer is not the 

paying officer, he will be notified by letter of the 
receipt of the supplies and their condition when 
received (A. R., 1142). 

1 DO 

' ' Transportation should be provided to ultimate 

destination, and on through bills of lading when 
practicable (A. R., 1145). For exceptions to this 

-'^ rule see A. R., 1146 and 1147. 

Payment will be made on the original bill of 
DUPLICATE. lading, properly receipted and accomplished, but 

not until the duplicate has been received by the 
_. _ _ __ paying officer (A. R.f 1150). 

For action in case of loss of the original or du- 
plicate, or both, see A. R., 1151 et seq. 
All bills of lading to be reported by the issuing 

PaidVouoher No , Abstract B. officers on Form 1 A (A. R., 1223). 

When a series of bills of lading are issued in- 
volving through continuous travel over two or 
more roads, notation should be made upon each to 
the efl'ect that settlement will be made on the 

^**® » 18® basis of the division among the roads interested 

• of the through rale for the entire service. 

Where several sheets are required to complete 
bill of lading, blank leaves prepared for the pur* 

By pose and furnished on application to the Quarter- 

Ak i ^ -rr a A master-Goneral should be used. 

QuartermaHer, U. 8. Anny. ^^^ ^^^^ instructions see A. R., 1080 to 1162, of 

(Size, 10^x16 inches.) 1895. 
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339» This form is used as a duplicate of Bill of Ladiug given for transportation 
by railroad, and is retained by the officer who pays the account with which the 
original will be filed : 



ORIGINAL AND DUPLICATE TO BE 
ISSUED. 

Certified copy of certificate of officer as to pro- 

fesBional books, to be attached to bills of lading 

at initial point of shipment (A. R.,1122). 

FOBM No. 80. Bills of lading will show the number, maika, 

(Aathorised November 5, 1896.) contents, and weight or measurement of each 

package, or class of packages, to bo transported. 

Contents of packages to be shown in sufficient 

•^Q detail to enable the Quartermaster's Department 

to recover in case of loss, us well as to know in all 

QUARTERMASTER'S DEPARTMENT, cases what was actually transported (A. R., 1135). 

U. S. A. Personal baggage of officers will not be shipped 

on Government bill of lading, except such quan* 

tity as is transported at Government exi>en8e in 

change of station, unless transportation by wagon 

BILL OF LADING or other conveyance owned by the United States 

is furnished (A. R., 1137). 

FOB Erasures, interlineations, or alterations in bills 

of lading must be explained thereon by the isan- 

PUBLIC PROPERTY. ing or other competent officer, over his signature 

(A. R., 1139). 

= — — - -- - - — = The original bill of lading will be given to the 

carrier at the time the shipment is made, and upon 

MARINE. ^j,g delivery of the property in good order and 

condition, will be receipted by the consignee and 

Forwarded from returned to the carrier with such further indorse* 

ment as may be necessary to insure settlement. 

The duplicate will be promptly transmitted by 

■*■** the shipping officer to the consignee, and upon 

delivery of the property, will be receipted in lik« 

manner as the original and forwarded to the pay- 

' ing officer. If the shipping officer is not the pay- 

. .._ - - _ - ■ - ^T^S officer, he will be notified by letter of the 

receipt of the supplies and their condition when 

ORIGINAL. received (A. R., 1142). 

Transportation should be provided to ultimate 

~ ~ -=~=^-=-- zzzz _ — __=_ :- destination, and on through bills of lading when 

practicable (A. R., 1145). For exceptions to this 

o -J XT V ^T . , X « rule see A. R., 1146 and 1147. 

Paid, Voucher No , Abstract B. ^ 4. In i ;i *u * z 1 vn p 

Payment will be made on the original bill of 

lading properly receipted and accomplished, but 

Date. 189 ^^^ until the duplicate has been received by the 

paying officer (A. R., 1150). 
For action in case of loss of the original or dn- 
By plicate, or both, see A. R., 1151, et seq. 

Quartermaster, U.S.A. ^^ 1>^^* ^^ lading to be reported by the issuing 

officers on Form lA (A. R., 1223). 
[Size, 10i"xl6".] "Where several sheets are required to complete 

bill of lading, blank leaves prepared for the pur- 
pose and furnished on application to the Quarter- 
master-General should be used. 

For full instructions see A. R., 1080 to 1162, of 
1895. 
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330« This form is used as a duplicate of Bill of Lading given for transportation 
by railroad, and is retained by the officer who pays the account with which the 
original will be filed. 



Form No. 81. 
(Authorized November 5, 1896.) 



ORIGINAL AND DUPLICATE TO BE 

ISSUED. 



Certified copy of certificate of officer as to pro- 

_. fessional books, to be attached to bills of lading 

at initial point of shipment (A. B., 1122). 

Bills of lading will show the number, marks, 

contents, and weight or measurement of each 

QUARTERMASTER'S DEPARTMENT, package, or class of packages to be transported. 

Contents of packages to be shown in sufficient 
•g g ^ detail to enable the Quartermaster's Department 

to recover in case of loss, as well as to know in all 
cases what was actually transported (A. R., 1135). 

Personal baggage of officers will not be shipped 

on Government bill of lading, except such quan- 

T| ji^ J ^jjf J . -piTi^p *ity *8 is transported at Government expense in 

yj A nKj change of station, unless transportation by wagon 

or other conveyance owued by the United States 
is furnished (A. R., 1137). 
^^^ Erasures, interlineations, or alterations in bills 

of lading must be explained thereon by the issu- 
ing or other competent officer, over his signature 

PUBLIC PROPERTY. j,^^ original bill of lading will be given to the 

carrier at the time the shipment is made, and upon 
the delivery of the property in good order and 

condition, will be receipted by the consignee and 

returned to the carrier with such further indorse- 

luent as may be necessary to insure settlement. 

MARINE. The duplicate will be promptly transmitted by 

the shipping officer to the consignee, and, upon 

„ , , . delivery of the property, will be receipted in like 

Forwarded from a.v. * • i j^ j /* *u 

manner as the original and forwarded to the pay- 
ing officer. If the shippin g officer is not the paying 

To officer, he will be notified by letter of the receipt 

of the supplies and their condition when received 

, 189 (A.R., 1142). 

Transportation should be provided to ultimate 
destination, and on through bUls of lading wben 

— practicable (A. R., 1145). For exceptions to this 

rule see A. R., 1146 and 1147. 
DUPLICATE. Payment will be made on the original bill of 

lading, properly receipted and accomplished, but 

■ - not until the duplicate has been received by the 

paying officer (A. R.. 1150). 
For action in case of loss of the original or dupli- 

Paid Voucher No , Abstract B. cate, or both, see A. R., 1151 et seq. 

All bills of lading to be reported by the issuing 

Da^g • ig^ officers on Form lA (A. R., 1223). 

Where several sheets are required to complete 
J. bill of lading, blank leaves prepared for the pur- 

^ ' ' IT '1' * ! ' pose and furnished on application to the Quarter 

Quartennaster, U. S. A. ^^^t^^.^eneral should be used. 

[Size, 10i"xl6".] For full instructions see A. R., 1080 to 1162 of 

1895. 
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SS1« This form in itted as » daplicate of BUI of Lading giTon fiir truMportatkiQ 
by railroad, and is retained by the oflloer who pays the aoeonni, with which the 
original will be filed. 



FoBX No. 82. 
(Authorized SToTember S, 1896.) 



ORIGINAL AND DrPLICATK TO BE 
ISSUED. 



No. 



QUAKTERMASTER^S DEPARTMENT. 
U. S. A. 



BILL OF LADING 



FOK 



PUBLIC PROPERTY. 



No. 



WAGON. 
., Contractor's No. 



To. 



No. 



Dttto. 



., 189 



Koate No 



From. 



To 



OUOINAL. 



Paid, Voucher No Abstract B. 



Date. 



., 189 



By 



Quartermaster, U.S.A. 
'Size, 10|"xie".] 



Certified copy of certifieatie of oflk^er a« to ] 
feaaional books, to be attached to biUs of ladns 
at initial point of ahipaent <A. R^ lUSl. 

Bills of lading wiU ahow the nonber, asarics, 
oontanta, and weii^ht or BMaaiiremant of «aek 
package, or class of packagas to be transported. 
Contents of packages to be shown in Aofficient 
detail to enable the Qnartennaster's DepaitaMat 
to recover in caae of kna, aa well aa to know in 
all caaea what was actually translated (A. R,, 

iia5). 

Personal baggage of offioen will not be ahii^ied 
on GoTemment bill of lading, except anch quan- 
tity as is transported at 6o\-emB«nt expenaa 
in change of atatkm. unk«s tiaaaportation by 
wagon or other conveyance owned by tha United 
States is furnished (A. R., 1137). 

Erasures, interlineations, or alteratioBS in biUs 
of lading must be explained tharaon. by the iasu- 
ing or other oompetent officer, over his signature 
(A. R., 1139). 

The original bill of lading will be given to the 
carrier at the time the shipment is made, and 
upon the delivery of the property in good order 
and condition, will be receipted by theconaignaa 
and returned to the carrier with anch further 
indorsement as may be necessary to insure aettle- 
ment. The duplicate will be promptly transmit* 
ted by the shipping officer to the consignee, and 
upon delivery of the property, will be receipted 
in like manner as the original and forwarded to 
the paying officer. If the shipping officer is not 
the paying officer, he will be notified by letter of 
the receipt of the supplies and their condition 
when received (A. R., 1142). 

Transportation should be provided to ultimate 
destination, and on through bills of lading when 
practicable (A. R., 1145). For exceptions to this 
rule see A. R., 1146 and 1147. 

Payment will he made on the original bill of 
lading properly receipted and accomplished, but 
not until the duplicate has been received by the 
paying officer (A. R., 1150). 

For action in case of loss of tlie original or 
duplicate, or both, see A. R., 115L et seq. 

All bills of lading to be reported by the issuing 
officers on Form lA (A. R., 1223). 

Where several sheets are required to complete 
bill of lading, blank leaves, prepared for the pur- 
pose and furnished on application to the Quarter- 
master-General, should be used. 

For full instructions see A. R., 1080 to 1162 of 
1895. 
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333« This form is used as a duplicate of Bill of Lading given for transportation 
by railroad, and is retained by the officer who pays the account; with which the 
original will be filed. 



Form No. 83- 



(Authorized November 5, 1896.) 



No. 



QUAETERM ASTER'S DEPARTMEKT, 

U.S. A. 



BILL OF LADING 



FOB 



PUBLIC PROPERTY. 



WAOON. 



No.- , Contractor's No 



To. 



No. 



Date. 



,189 



Roate No 



From. 



To 



DUPLICATE. 



Paid, Voucher No , Abstract B. 



Date. 



., 189 



By 



Quartermatter, U. S. A. 
[Size, 10i"xl6".l 



ORIGINAL AND DUPLICATE TO BE 

ISSUED. 

Certified copy of certificate of officer as to pro- 
fessional books, to be attached to bills of lading 
at initial i>oint of shipment (A. R., 1122). 

Bills of lading will show the number, marks, 
contents, and weight or measurement of each 
package, or class of packages to be transported. 
Contents of packages to be shown in sufficient 
detail to enable the Quartermaster's Department 
to recover in case of loss, as well as to know in 
all cases what was actually transported (A. R., 
1135). 

Personal baggage of officers will not be shipped 
on Government bill of lading, except such quan- 
tity as is transported at Government expense in 
change of station, unless transportation by wagon 
or other conveyance owned by the United States 
is furnished (A. R., 1137). 

Erasures, interlineations, or alterations in bills 
of lading must be explained thereon by the is- 
suing or other competent officer, over his signs- 
ture (A. R., 1139). 

The original bill of lading will be given to the 
carrier at the time the shipment is made, and 
upon the delivery of the property in good order 
and condition, will be receipted by the consignee 
and returned to the carrier with such further in- 
dorsement as may be necessary to insure settle- 
ment. The duplicate will be promptly trans- 
mitted by the shipping officer to the consignee, 
and upon delivery of the property, will be re- 
ceipted in like manner as the original and for' 
warded to the paying officer. If the shipping 
officer is not the paying officer, he will be notified 
by letter of the receipt of the supplies and their 
condition when received (A. R., 1142). 

Transportation should be provided to ultimate 
destination, and on through bills of lading when 
practicable (A. R., 1145). For exceptions to this 
rule see A. R., 1146 and 1147. 

Payment will be made on the original bill of 
lading, properly receipted and accomplished, but 
not until the duplicate has been received by the 
paying officer (A. R., 1150). 

For action in case of loss of the original or du- 
plicate, or both, see A. R., 1151 et seq. 

All bills of lading to be reported by the issuing 
officers on Form lA (A. R., 1223). 

Where several sheets are required to complete 
bill of lading, blank leaves prepared for the pur- 
pose and furnished on application to the Quarter- 
master-General, should be used. 

For full instructions see A. R., 1080 to 1162 of 
1895. 
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333> Form 1 is iiee<1 id reportinj 
724-1S8 anii UiS, Jinr. 



U -1 : 
'A a ; 



of civili'nD employees, etc. — Ste A. R. 

iKIM^ f- |II:Hj||:iII! i^ I 
iSrUlis !l!!iilHHlil iVi -, 

il ;!ljf;r-?f3||l ;ili;!i|s|i:ll ?| i I 



331. Form lAia Dsed in reporting Bills of Lading and TraD!4|ic>rtation RequeBts 
For regnlatioQs governing the iHsne of Billa of Lading nud Tranaportatlon 

H6que8tB,8eeA. R, 1085-1106, 1133-1160, and 1223. 
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33el« Form 2 is ased ia reporting employees and extra duty men, and articles hired 
when transferred from one officer to another. — A, R., 122S, 
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336« Form 3 is used in reporting services of enlisted men employed on extra duty 
service.— ^S'ec A. B., 163-172 and 122S. 
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Quartermaster's Supplies.. 

accountabiuty. 

337. Blanks famished for use in accounting for quartermaster's supplies, viz: 
Forms Nos. 27, 31, 33, 34, 35, 36, 37, 38, 39, 40, 41, 42, 43, 44, 45, 46, 47, 48, 49, 50, 51, 54, 
55, 56, 65, 86, 98, and 99; also 4 and 5 temporarily. 

33§* yoRM No. 27. 



QUARTERLY RETURN OF QUARTERMASTER'S SUPPLIES 

To be made in duplicate ; one copy to be forwarded to the Qnartermaster^Greneral within twenty 
days after the expiration of the qnarter, the other to be retained by the officer. 

Extra leaves will be furnished when required. 

This is the return provided for in A. R. 1221, on which should appear all quartermaster's property 
which comes into the possession of a quartermaster, whether purchased, received from other officers, 
manufactured, captured, found, gained in issue, etc.; and the disposition made of it, such as issued 
sold, transferred, expended, condemned, lost, destroyed, etc., with the balance carried to foot of 
return as " Total remaining on hand." 

The vouchers to the return should be consolidated on the proper abstracts, and the footings carried 
to the return in the lines provided for that purpose. The return, with a fnll set of abstracts and 
vouchers, shonld be forwarded by orilinary mail, addressed to "The Quartermaster-General, U. S. A., 
Washington, D. C," and be accompanied by a letter of transmittal stating the number of inclosures. 

Note.— In order to secure uniformity in returns of quartermaster's supplies, they should be item- 
ized and classed under the following heads : 

1. Fuel. 14. Miscellaneous tools. 

2. Forage. 15. Machinery. 

3. Straw. 16. Miscellaneous stores for expenditure, alpha- 

4. Stationery. betically arranged, such as bricks, horse- 

5. Office and barrack furniture. shoes, lumber, rope, steel, etc. 

6. Means of transportation. 17. Tableware, china and glass. 

7. Veterinary tools. ' 18. Tableware and kitchen utensils. 

8. Blacksmiths' tools. 19. Clothing. 

9. Farriers' tools. 20. Equipage. 

10. Carpenters' tools. 21. Clothing materials. 

11. Wheelwrights' tools. 22. Musical instruments. 

12. Masons and bricklayers' tools. 23. Post property. 

13. Saddlers' tools. 

When public property becomes damaged, except by fair wear and tear, or otherwise unsuitable for 
use, or a deficiency is found in it, the officer accountable for the same shall report the case to the com- 
manding officer, who shall, if necessary, appoint a board of survey. 

In all cases of deficiency or damage of any article of quartermaster's supplies, the officer account- 
able for theproperty is required by law to "show by one or moie depositions, setting forth the circum- 
stances of the case, that the deficiency was by unavoidable accident or loss in actual service, without 
any fault on his part, and, in case of damage, that due care and attention were exerted on his part, and 
that the damage did not result from neglect." 

An inspection report, filed as authority for disposing of damaged clothing or other articles of quar- 
termaster's supplies that have become unserviceable from causes other than ordinary wear or use in 
the service, will not relieve an officer from liability on account of their condition, if there is no evidence 
that they have been examined by a board of survey. Certificate is required as evidence that articles 
ordered t-o be dropped from return, and destroyed, were destroyed as ordered. 

When it becomes necessary for officers to pay for deficiencies, the money should be deposited to the 
credit of the proper appropriation, and certificate of deposit forwarded by the depositary to the Secre- 
tary of the Treasury. Monej' should in no cage be sent by mail to the office of the Quartermaster- 
General. 

In case of one officer relieving another as quartermaster, the transferring officer need not enter the 
receipt for quartermaster's supplies upon the abstract, but directly on the return as "transferred 
to successor." 

The receiving officer, in such case, may enter the invoice upon the return as "on hand at the post, 
received from predecessor." 

Abstract D will be rendered monthly, and forwarded with the money accounts each month. 

The order of entry of articles on this return should be followed on abstracts and vouchers. 

The condition of the articles on hand shonld be noted in red ink on the lines provided for that 
purpose. 
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339« All property purchased with funds appropriated by Congress for carrying 
on the operations of the Quartermaster's Department, and all property supplied for 
the use of the Army through that department, will be denominated "quartermas- 
ter's supplies," and returns for the same will be rendered to the Qnartermaster- 
General quarterly and when the accountable officer is relieved from duty. — A. 22., 

340. All quartermaster's supplies accounted for by an officer will "be entered 
upon one return. — J. li., 1222. 

34 I • QuarterlyVeturus of quartermaster's supplies will be made in duplicate — 
one copy, with abstracts (except of articles purchased) and vouchers, will be for- 
warded to the Quartermaster-General within twenty days after the expiration of 
the quarter to which it pertains; the other retained by the officer. The abstract of 
• articles purchased will be rendered monthly and forwarded with money accounts. — 
A, R., 1224. 

CAKK OF AND ACCOUNTABILITY FOR PROPERTY. 

34!2« Unless otherwise specially, directed by the Secretary of War, there will be 
at each military post or station but one accountable officer in the Quartermaster's 
Department, and he will account for all quartermaster's supplies there in use or in 
store. — A.B.., 1050. 

343* When troops are assembled for field service there will be but one accounta- 
ble officer in the Quartermaster's Department for each regiment, separate battalion 
or sqnadron, and he will account for all quartermaster's supplies in the possession of 
the command of which he is quartermaster. — A. B., 1051. 

344. At places requiring the services of more than one quartermaster each one 
charged with the care and disposition of quartermaster's supplies will account for 
the same. — A. JR., 1052. 

345* Form No. 55. 



CERTIFICATE OF INVENTORY 



TO ACCOMPANY 



RETURNS OF Q. M. SUPPLIES. 



The original of this form to be forwarded to the Quartermaster-General 
with the returns. A press copy to be retained by the officer. (A. R., 1061, 1062 
and 1003.) 

346* Every officer accountable for fuel, forage and straw, at the end of each 
quarter, and also when transferring to a successor, will verify by actual weight or 
measurement the quantities on hand. In case of transfer, the verification will bo 
made in the presence of the receiving officer. — A. i?., 1061. 

347* The quantities of fuel, forage and straw on hand will be certified to by the 
officer accountable, and his certificate to that eftect will be attached to his property 
return. — A. R., 1062. 

348. The commanding officer of the post will see that the verification required by 
paragraph 1061 is made, and at the end of each quarter he will send to department 
headquarters, or if serving at an arsenal or an independent post or depot, to the 
Quartermaster-General, a certificate stating that the verification has been made, and 
that, in his opinion, the quantities actually on hand, as determined by such verifi- 
cation and certified to by the accountable officer, are correctly reported. This cer- 
tificate will be made in duplicate and one will be filed with the post records. In 
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case excess be fouud, it will be taken up ou the return for the quarter. It case of 
deficiency, a board of survey will be called to make a full investigation and will 
report the facts, with its conclusions as to the cause of deficiency and responsibility 
therefor.— J. iJ,, 1063, 

349* Every officer accountable for quartermaster's supplies will keep himself 
accurately informed by personal examination of the quantities and condition of the 
property on hand, and will be held strictly responsible that they are correctly 
reported on his returns. The commanding officer will see that a complete, detailed, 
and accurate inventory of such property, except that held on memorandum receipts, 
is taken by the accountable officer in person at least once each year, and as much 
oftener as he m<ay deem necessary for the interests of the Government. At each 
transfer of such property both the invoicing and receipting officer will attend iu 
person, and each will satisfy himself, by personal count and examination, that all 
property invoiced is on haud and in condition as stated in the invoices. When loss, 
damage, or deficiency is discovered upon taking any of these inventories, a board of 
survey will be called at ouce to investigate and ascertain the cause thereof, which 
it will report with its conclusions as to the responsibility for the same. — A. B., 1064, 

B50. Form Kg. 31. 



ABSTRACT D. 
ABSTRACT OF ARTICLES PURCHASED. 

To be in duplicate and rendered monthly : one copy to be retained, one to be 
sent with the money account to the Quartermast^ir-General on or before the 
tenth day of each month. 

This Abstract appertains to the return of Quartermasters' Supplies, and is 
designed to show all the supplies purchased by the Quartermaster, whether 
paid for or not. Ko vouchers ol the purchases paid for accompany this Ab- 
stract. They are in Monthly Abstract A. Extra leaves will be furnished 
when required. 



B51. roBMNo. 33. 



ABSTRACT E. 
ARTICLES RECEIVED FROM OFFICERS. 

To be in duplicate : one copy to be retained by the officer and one to be sen 
to the Quartermaster-General with the Quarterly Return. 

All property received from other officers will be entered on this Abstract, 
whether receipted for or not. It will be supported by vouchers, Form No. 34 
Extra leaves will be furnished when required. 



3 $9. FOBM Ko. 34. 

(Voucher to Abstract E.) 



INVOICE OF 
QUARTERMASTER'S SUPPLIES TRANSFERRED. 

To be made in duplicate: both to be forwarded or delivered to the officer to 
whom the articles are transferred. He will retain one and forward the other 
with his Abstract E, to the Quartermaster-General. 

21438 6 



72 



COMPENDIUM OF REGULATIONS FOR 



32§« This form is ased as a duplicate of Bill of Lading given for transportation 
by railroad, and is retained by the officei: who pays the account with which the orig- 
inal will be filed. 



Form No. 79. 
(Authorized July 13, 1897.) 



ORIGINAL AND DUPLICATE TO BE 

ISSUED. 



""~~~ Certified copy of certificate of ofiicer as to pro- 

fessional books, to be attached to bills of lading 
at initial point of shipment (A. B., 1122). 

No Bills of lading will show the number, marks, 

contents, and weight of measurement of each 

package, or class of packages, to be transported. 

QUARTERMASTER'S DEPARTMENT, Contents of packages to be shown in sufficient 

U.S. A. detail to enable the Quartermaster's Department 

to recover in case of loss, as well as to know in all 
cases what was actually transported (A. R., 1135). 

Personal baggage of officers will not be 8hipi)ed 

on Government bill of lading, except such quan- 
__-. -. ^--, _ »T|T>vTp tity as is transported at Government expense in 

Ul 1j KJr LiA.ULSH{jr changeof station, unless transportation by wagon 

or other conveyance owned by the United States 
is furnished ( A. R., 1137). 
POK Erasures, interlineations, or alterations in bills 

of lading must be explained thereon by the issu- 
ing or other competent officer, over his signature 
PUBLIC PROPERTY. (A. R, 1139). 

The initial letters of each road by which stores 
are to be transported should be inserted in all 

bills of lading when practicable (A. R., 1141). 

The original bill of lading will be given to the 

carrier at the time the shipment is made, and np- 

RAIL. on the delivery of the property in good order and 

condition, will be receipted by the consignee and 
returned to the carrier with such further indorse- 
ment as may be necessary to insure settlement. 
Forwarded from The duplicate will be promptly transmitted by 

the shipping officer to the consignee, and, upon 
delivery of the property, will be receipted in like 
manner as the original and forwarded to the pay- 

"•"^ ing officer. If the shipping officer is not the 

paying officer, he will be notified by letter of the 
receipt of the supplies and their condition when 

received (A.R.,1U2). 

189 
' ' Transportation should be provided to ultimate 

destination, and on through bills of lading when, 
practicable (A. R., 1145). For exceptions to this 

~ ~~~" " • rule see A. R., 1146 and 1147. 

Payment will be made on the original bill of 
DUPLICATE. lading, properly receipted and accomplished, but 

not until the duplicate has been received by the 

, paying officer (A. R.r 1150). 

For action in case of loss of the original or du- 
plicate, or both, see A. R., 1151 et seq. 
All bills of lading to be reported by the issuing 

Paid Voucher No .Abstract B. officers on Form 1 A (A. R., 1223). 

When a series of bills of lading are issued in- 
volving through continuous travel over two or 
more roads, notation should be made upon each to 
the eflect that settlement will be made on the 

^*^ » ^^^ basis of the division among the roads interested 

• of the through rale for the entire service. 

Where several sheets are required to complete 
bill of lading, blank leaves prepared for the pur- 

By pose and furnished on application to the Quarter- 

y\ M ^ -rr a A master-Gcneral should be used. 

(i^rUrmoHer, V. S. Ar,nv. ^^^ ^^j, instruction. Bee A. K.. 1080 to Ue2. of 

(Size, lOixlO inches.) 1805. 
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399» This form is used as a duplicate of Bill of Ladiug given for transportation 
by railroad, and is retained by the officer who paj'S the account with which the 
original will be filed : 



ORIGINAL AND DUPLICATE TO BE 
ISSUED. 

Certified copy of certificate of ofiicer as to pro- 
fessional books, to be attached to bills of lading 
at initial point of shipment (A. R., 1122). 
Form No. 80. Bills of lading will show the number, maika, 

(Aathorised November 5, 1896.) contents, and weight or measurement of each 

package, or class of packages, to bo transported. 

Contents of packages to be shown in sufficient 

•^Q detail to enable the Quartermaster's Department 

to recover in case of loss, as well as to know in all 
QUARTERMASTER'S DEPARTMENT, cases what was actually transported (A. R., 1135). 

U. S. A. Personal baggage of officers will not be shipped 

on Government bill of lading, except such quan- 

tity as is transported at Government expense in 

change of station, unless transportation by wagon, 
BILL OF LADING or other conveyance owned by the United States 

is furnished (A. R., 1137). 
FOB Erasures, interlineations, or alterations in bills 

of lading must be explained thereon by the issu- 
PUBLIC PROPERTY, jng or other competent officer, over his signature 

(A. R., 1139). 

~~~ ' ^= — " — "' : The original bill of lading will be given to the 

carrier at the time the shipment is made, and upon 
MARINE. ^Ijg delivery of the property in good order and 

condition, will be receipted by the consignee and 

Forwarded from returned to the carrier wit h such further indorse- 

ment as may be necessary to insure settlement. 
The duplicate will be promptly transmitted by 

■*-^ the shipping officer to the consignee, and upon 

delivery of the property, will be receipted in liko 
manner as the original and forwarded to the pay- 

' ing officer. If the shipping officer is not the pay- 

— ._. -___—_ ing officer, he will be notified by letter of the 

receipt of the supplies and their condition when 
ORioiNi^ L. received ( A . R . , 1 1 42) . 

Transportation should be provided to ultimate 

~ — — — — = — = — — --=- — --r^-. destination, and on through bills of lading when 

practicable (A. R., 1145). For exceptions to this 

n-jxrv-M- .i^xF> rule see A. R., 1146 and 1147. 

Paid, Voucher No , Abstract B. ,, 4. n v a *u • • i vn 

Payment will be made on the original bill of 

lading properly receipted and accomplished, but 
j)^i^ IgQ not until the duplicate has been received by the 

pay inf{ officer (A. R., 1150). 
For action in case of loss of the original or da- 
By plicate, or both, see A. R., 1151, et seq. 

QuartermasUr, U.S.A. ^^ ^^^^^ ^^ lading to be reported by the issuing 

officers on Form lA (A. R., 1223). 
[Size, 10i"xl6".] Where several sheets are required to complete 

bill of lading, blank leaves prepared for the pur- 
pose and furnished on application to the Quarter- 
master-General should be used. 

For full instructions see A. R., 1080 to 1162, of 
1895. 
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330* This form is used as a duplicate of Bill of Lading given for transportation 
by railroad, and is retained by the officer who pays the account with which the 
original will be filed. 



Form No. 81. 
(Authorized November 5, 1896.) 



ORIGINAL AND DUPLICATE TO BE 

ISSUED. 



Certified copy of certificate of officer as to pro- 

■^ fessional books, to be attached to bills of lading 

at initial point of shipment (A. B., 1122). 

Bills of lading will show the number, marks, 

contents, and weisht or measurement of each 
QUARTERMASTER'S DEPARTMENT, ^^^.^^ „ ^^^^ * ^^^^^^ j„ ^^ transported. 

Contents of packages to be shown in sufficient 
-Q- g j^ detail to enable the Quartermaster's Department 

to recover in case of loss, as well as to know in all 
cases what was actually transported (A. R., 1135). 

Personal baggage of officers will not be shipped 

on Government bill of lading, except sach quan- 
Tjji^ J |-v|-, J ATITVP tity as is transported at Government expense in 

change of station, unless transportation by wagon 
or other conveyance owned by the United States 
is furnished (A. R., 1137). 
^^^ Erasures, interlineations, or alterations in bills 

of lading must be explained thereon by the issu- 
ing or other competent officer, over his signature 

PUBLIC PROPERTY. ^^^ original bill of lading will be given to the 

carrier at the time the shipment is made, and upon 
the delivery of the proi^erty in good order and 

condition, will be receipted by the consignee and 

returned to the carrier with such further indorse- 
ment as may be necessary to insure settlement. 
MARINE. The duplicate will be promptly transmitted by 

the shipping officer to the consignee, and, upon 

^ •. •, - delivery of the property, will be receipted in like 

Forwarded from •' ,, ' . , .^ , /. ., 

manner as the original and forwarded to the pay- 

ing officer. If the shippin g officer is not the paying 
To officer, he will be notified by letter of the receipt 

of the supplies and their condition when received 

, 189 (A.R., 1142). 

Transportation should be provided to ultimate 
destination, and on through bills of lading when 

- = practicable (A. R., 1145). For exceptions to this 

rule see A. R., 1146 and 1147. 
DUPLICATE. Payment will be made on the original bill of 

lading, properly receipted and accomplished, but 

, — not until the duplicate has been received by the 

paying officer (A. R.. 1150). 
For action in case of loss of the original or dupli- 

Paid Voucher No , Abstract B. cate, or both, see A. R., 1151 et seq. 

All bills of lading to be reported by the issuing 

Dnj^ ■ _ jgg officers on Form lA (A. R., 1223). 

Where several sheets are required to complete 
^ bill of lading, blank leaves prepared for the pur- 

^ *■ iC'U"/ pose and furnished on application to the Quarter 

Quartermaster, U. S. A, . ^ i u ui i ^ 

^ ' master-General should be used. 

[Size, 10i"xl6".] For full instructions see A. R., 1080 to 1162 of 

1895. 
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881* This form is used as a duplicate of Bill of Lading given for transportation 
by railroad, and is retained by the officer who pays the account^ with which the 
original will be filed. 



FOBM No. 82. 
(Authorized November 5, 1896.) 



No. 



QUABTERMASTER'S DEPARTMENT, 
TJ. S. A. 



BILL OF LADING 



FOR 



PUBLIC PROPERTY. 



No. 



WAGON. 
., Coutractor*B No. 



To. 



No. 



Bate. 



., 189 



Route No 



From. 



To 



ORIGINAL. 



Paid, Voucher No Abstract B. 



Date. 



., 189 



By 



Quartermastei't U.S.A. 

^Slze, 104"xl6".] 



ORIGINAL AND DUPLICATE TO BE 
ISSUED. 

Certified copy of certificate of officer as to pro- 
fessional books, to be attached to bills of ladiug 
at initial point of shipment (A. R., 1122). 

Bills of lading will show the number, marks, 
contents, and weight or measurement of each 
package, or class of packages to be transported. 
Contents of packages to be shown in sufficient 
detail to enable the Quartermaster's Department 
to recover in case of loss, as well as to know in 
all cases what was actually transported (A. R., 
1135). 

Personal baggage of officers will not be shipped 
on Government bill of lading, except such quan- 
tity as is transported at Government expense 
in change of station, unless transportation by 
wagon or other conveyance owned by the United 
States is furnished (A. R., 1137). 

Erasures, interlineations, or alterations in bills 
of lading must be explained thereon, by the issu- 
ing or other competent officer, over his signature 
(A. R., 1139). 

The original bill of lading will be given to the 
carrier at the time the shipment is made, and 
upon the delivery of the property in good order 
and condition, will be receipted by the consignee 
and returned to the carrier with such further 
indorsement as may Us necessary to insure settle- 
ment. The duplicate will be promptly transmit- 
ted by the shipping officer to the consignee, and 
upon delivery of the property, will be receipted 
in like manner as the original and forwarded to 
the paying officer. If the shipping officer is not 
the paying officer, he will be notified by letter of 
the receipt of the supplies and their condition 
when received (A. R., 1142). 

Transportation should be provided to ultimate 
destination, and on through bills of lading when 
practicable (A. R., 1145). For exceptions to this 
rule see A. R., 1146 and 1147. 

Payment will be made on the original bill of 
lading properly receipted and accomplished, but 
not until the duplicate has been received by the 
paying officer (A. R., 1150). 

For action in case of loss of the original or 
duplicate, or both, see A. R., 115L et seq. 

All bills of lading to be reported by the issuing 
officers on Form lA (A. R., 1223). 

Where several sheets are required to complete 
bill of lading, blank leaves, prepared for the pur- 
pose and furnished on application to the Quarter- 
master-General, should be used. 

For full instructions see A. R., 1080 to 1162 of 
1895. 
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332« This form is used as a dapUcate of Bill of Lading given for transportation 
by railroad, and is retained by the officer who pays the account, with which the 
original will be tiled. 



Form 'So. 83. 



(Authorized Norember 5, 1896.) 



No, 



QUARTERMASTER'S DEPARTMEKT, 

U.S. A. 



BILL OF LADING 



FOB 



PUBLIC PROPERTY. 



WAGON. 



No , Contractor's No 



To. 



No. 



Date. 



,189 



Route No 



From. 



To 



DUPLICATE. 



Paid, Voucher No , Abstract B. 



Date. 



.,189 



By 



Quarterm<ister^ U. S. A. 
[Size, 10i"xl6".l 



ORIGINAL AND DUPLICATE TO BE 

ISSUED. 

Certified copy of certificate of officer as to pro- 
fessional books, to be attached to bills of lading 
at initial point of shipment (A. R., 1122). 

Bills of lading will show the number, marks, 
contents, and weight or measurement of each 
package, or class of packages to be transported. 
Contents of packages to be shown in sufficient 
detail to enable the Quartermaster's Department 
to recover in case of loss, as well as to know in 
all cases what was actually transported (A. R., 
1135). 

Personal baggage of officers will not be shipped 
on Government bill of lading, except such quan- 
tity as is transported at Government expense in 
change of station, unless transportation by wagon 
or other conveyance owned by the United States 
is furnished (A. R., 1137). 

Erasures, interlineations, or alterations in bills 
of lading must be explained thereon by the is- 
suing or other competent officer, over his signa- 
ture (A. R., 1139). 

The original bill of lading will be given to the 
carrier at the time the shipment is made, and 
upon the delivery of the property in good order 
and condition, will be receipted by the consignee 
and returned to the carrier with such further in- 
dorsement as may be necessary to insure settle- 
ment. The duplicate will be promptly trans- 
mitted by the shipping officer to the consignee, 
and upon delivery of the property, will be re- 
ceipted in like manner as the original and for* 
warded to the paying officer. If the shipping 
officer is not the paying officer, he will be notified 
by letter of the receipt of the supplies and their 
condition when received (A. R., 1142). 

Transportation should be provided to ultimate 
destination, and on through bills of lading when 
practicable (A. R., 1145). For exceptions to this 
rule see A. R., 1146 and 1147. 

Payment will be made on the original bill of 
lading, properly receipted and accomplished, but 
not until the duplicate has been received by the 
paj'ing officer (A. R., 1150). 

For action in case of loss of the original or du- 
plicate, or both, see A. R., 1 151 et seq. 

All bills of lading to be reported by the issuing 
officers on Form lA (A. R., 1223). 

Where several sheets are required to complete 
bill of lading, blank leaves prepared for the pur- 
pose and furnished on application to the Quarter* 
master-General, should be used. 

For full instructions see A. R., 1080 to 1162 of 
1895. 



THE QUAKTEBME8TER S DEPARTMENT. 



333> Form 1 is used in reporting 
724--!tS anA UiS, par. 



., etc.— 5ee A. B. 



Il's 



il-l i 



i i3|1|"jjs|-5|| II 



II 'S 




831. Form lA.ia used ia reporting Bills of Lading and Traosiiortation Reqnesta 
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field or at military posts and stations^ and for the following namber : To a lieutenant- 
general, four; to a major-general or a brigadier-general, three; to a colonel, lien- 
tenant-colonel, major, captain, or lieutenant, mounted, and regimental adjutant and 
quartermaster, each two. — J, R., 1044. 

383* Mounted officers will not use public horses and at the same time draw for- 
age for those they own ; nor will they use public animals except as authorized by 
regulations. Should circumstances render it necessary, an officer may be temporarily 
furnished public horses, but during such period he will not be permitted to draw 
forage for a private horse.— ^. R., 1045. 

383« An officer not mounted may purchase forage for two horses kept for his own 
use, for which he will be charged cost, including transportation. The sale of forage 
to mounted officers is forbidden. — A. i?., 1046. 

3 §4. An officer shall not sell, nor allow to be sold, the forage issued for his own 
horses or the public animals under his charge; nor shall he use or dispose of, or 
permit to be used or disposed of, such forage, or any portion thereof except for the 
purpose for which it was issued. Forage issued for a particular period and uncon- 
sumed during the period will be taken up and'pioperly accounted for. The com- 
manding officer will compare the requisitions with the quartermaster's abstracts of 
issues and sales of forage, and if correct, so certify on the abstract. — A. R., 1047. 

385* When mattresses are not supplied, each enlisted man in barracks and each 
prisoner in the guardhouse will be allowed a bed sack and 30 pounds of straw per 
month for bedding, aud men in field hospitals, such quantity as the chief medical 
officer shall Certify as necessary. So far as practicable, iron bunks will be furnished 
to all prisoners in post guardhouses and prison rooms. — A. R., 1048. 

3 §6* One hundered pounds of straw per month is .ill owed for bedding to each 
horse or mule in public service. At posts where straw is not furnished hay will be 
issued and used for bedding. — A. i?., 1049. 

387. When forage i8 purchased for a train en route, the certificate of the officer 
in charge of the train will cover such purchases. — Q. M. Manualj 9. 

388. Forage for the hospital cows may be sold by the Quartermaster's Depart- 
ment from stock on hand, or to be delivered under contract, whenever it can be 
spared. — Manual, 10. 

ILLUMINATING SUPPLIES. 

389« The Quartermaster's Department will provide lamps, lanterns, mineral oil, 
wicks, and lamp chimneys for the various military posts and stations. — A.R., 1012, 

390* Lamps having one or two burners, with circular wicks of about 1^ inches 
inside diameter, will be issued as follows: To troops in barracks, at the rate of one 
burner for every ten men and every fraction thereof, when the fraction is five or 
more, of the maximum strength allowed the organization, and such number of lamps 
or lanterns for lighting interior passageways as may be necessary, not to exceed 
three in each barrack. Companies messing separately will be allowed three addi- 
tional burners. To each non-commissioned staff" officer and to each first sergeant, a 
lamp with a single burner. For hospitals, such number of burners, not to exceed 
one for each ward or room, as may be deemed necessary by the post surgeon and post 
commander. The lamps with wicks of less than 1 inch diameter, if on hand, will 
not be superseded except as they become unserviceable and are beyond repair. Two 
of these burners will be allowed in lieu of one of larger size, and parts for their 
repair will be furnished when called for. — A. R., 101$. 

391. For the guardhouse and the authorized offices, a lamp with a single burner 
for each room ; for post reading and evening school rooms, post libraries, and chapels, 
such number of burners, not exceeding four for each room, as may be certified bj' the 
post commander to be necessary. — A. R., 1014. 

392* For outside illumination, including passageways exterior to barracks which 
for the proper performance of garrison duties should be ligTited, such number of oil 
lanterns or street lamps as the department commander shall, in writing, authorize 
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for the purpose, will be supplied on properly approved requisitions. A copy of 
the authority from the department commander will be filed by the issuing officer 
with the voucher for the issue. Oil, wicks, and chimneys will be issued on requisi- 
tions in duplicate designating the number and location of lamps for which required. — 
A, R,, 1015. 

393* Either oil or candle lanterns may be used in stables, at the discretion of the 
commanding officer. The number of lanterns in each stable will be such as the com- 
manding officer, with the approval of the department commander, shall require. If 
candle lanterns are used, the candles will be issued by the Subsistence Department 
in such quantity as the commanding officer shall order as necessary. If oil lanterns 
are used, the issue of oil, wicks, and chimneys therefor will be made in the manner 
prescribed in the preceding paragraphs. — A. Jti., 1016. 

394« Mineral oil having a flash pqint not lower than 135- F. will be supplied for 
lamps and oil lanterns, and be issued in quantities as follows: For all lamps used 
for interior illumination at the rate, per burner, of 4 ounces avoirdupois for eaeh 
hour of authorized illumination for lamps using wicks of about 1^ inches diameter, 
and 2 ounces per hour for lamps with smaller wicks. For all oil lanterns, such 
quantities as the commanding officer shall order and certify as necessary. — A. i?., 1017» 

395. The hours during which lamps and oil lanterns may be kept lighted at 
each post will be such as the commanding officer, with the approval of the depart- 
ment commander, may announce. — A. i?., 1018. 

396* A gallon of mineral oil of army standard weighs 104 ounces. In making 
estimates and requisitions, calculation will be made at the rate of 1 gallon of oil for 
twenty-six hours' use of each large burner, and fifty-two hours' use of each small 
burner, described in paragraph 1013. — A. R., 1019. 

397* Officers of the Army may buy from the Quartermaster's Department, at 
contract prices, such moderate quantity of mineral oil, lamps, wicks, and chimneys 
as they may need in the rooms occupied by themselves and families. This privilege 
is limited to the lamps, oils, wicks, and chimneys of like patterns, kinds, and 
qualities as those provided for troops. — A. R., 1020. 

398. Only one requisition for each month will be made by company or detach- 
ment commanders for fuel, forage, straw, mineral oil, wicking, chimneys, and other 
ilhiminating supplies that may be similarly expended. These requisitious, as 
approved by the post commander, will be consolidated, and the consolidated requisi- 
tion, in duplicate, furnished the quartermaster, who will make issues thereon. — 
A. R.y 1021. 

399* Mineral oil issued to troops is public property for their use, and will be 
treated as provided in paragraph 1004 for fuel. — A. R., 1022. 

LAMPS FOR SIGNAL-CORPS SERGEANTS. 

400« Sergeants of the Signal Corps, when not serving in a detachment, will be 
provided a lamp with a single burner by the Quartermaster's Department, the same 
as is provided for members of the noncommissioned staif, under paragraph 1013 of 
the Regulations. — Cir. 5,A.G.0.y 1896. 

40 i • Illuminating supplies, in addition to those now provided for in paragraphs 
1013 and 1014 of the Regulations, are authorized by the Secretary of War as follows: 

Four burners (4 lights) to each compcany, troop, or battery quartered in a barrack 
having an amusement or a recreation room separate from the dormitories and rooms 
for which light is now granted by the Regulations. 

Four burners (4 lights) to bands occupying quarters separate from those organi- 
zations from which they are detailed.— G. 0.5, A, G. O.j 1898. 

SALES TO OFFICERS OX THE RETIRED LIST. 

40t^. The provisions of paragraph 1020 of the Regulations, respecting sales to 
officers, by the Quartermaster's Department, of oil, lamps, wicks, and chimneys, are 
construed to apply to retired officers of the Army. — Cir. 5, A. G. 0., 1898. 
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403. 



Form No. 40. 



404. 



ABSTRACT H. 



ABSTRACT OF STATIONERY ISSUED. 



The original copy of this form to be forwarded with the Quarterly Return to 
the Quartermaster-General. 

The stationery used by the Quartermaster in the public service is entered on 
this abstract, as are all issues by him. 

The voucher to this abstract is Form 41. 

Transfers are entered on Abstract K. 



FoEM No. 41. 



REQUISITION FOR STATIONERY. 

To be in duplicate ; one copy retained by the oflficer, one sent to the Quarter- 
master-General with quarterly Abstract H. 
See pars. 1023 to 1027, inclusive, Army Regulations, 1895. 

STATIONERY. 

405* Issaes of stationery are made quarterly, in quantities as follows : 



(4 

« 

a 



o 



Commander of an army, division, or department 
(what may be necessary for himself and staff for 
their pablic duty). 

Gommniider of a brigade or district, for himself and , 
staff 12 

OfBcer commanding a regiment or post of not less 
than 5 companies, for himself and staff 10 

Officer commanding a post of more than 2 and less 
than 5 companies 8 

Commanding officer of a post of 2 companies 7 

Commanding officer of a post of 1 company or less, 
and commanding officer of a company 6 

A lieu tenant- colonel or mi^or, not in command of a 
regiment or post 3 

Officers of the Inspector General's, Pay, and Quarter- 
master's Departments (the prescribed blank books 
and printed forms, and the stationery required for 
their public duty). 

All officers, including chaplains, not enumerated 
above, when on duty and not supplied by their 
respective departments 2 



oe 



> 



a 

O' 






i 



<D 

eS 
P. 

a 

© 



o 
5 



a 
p* 



S 





n 



i 24 50 

I 

I 24 < 40 



20 
15 



30 
25 



^ 10 20 
. . . 5 12 



6 




4 

3 

3 
2 

2 

1 



2 
2 

1 

1 

1 
1 



1 i 



2 

1 

1 
1 



1 



8 
6 

5 

4 

3 
2 



i : 1 



2 

2 

1 
1 

I 

1 



i 



200 

150 

120 
100 

80 

40 



30 
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406* To each office desk or table is allowed one inkstand^ one paper folder^ one 
raler, one steel eraser, one piece of India rubber, and four lead pencils. A company 
commander is entitled to this allowance. Officers when relieved will transfer office 
stationery to their successors. — A, Z?., 1024^ 

409'* The Quartermaster's Department is authorized to issue yearly to retired 
officers, upon proper requisition, six quires of writing paper, one hundred official 
envelopes, fifty letter envelopes, one piece of office tape, and one-half quire of envel- 
ope paper. — A, B,, 1025. 

40§* The yearly allowance of stationery to a sergeant of the post noncommis- 
sioned staff on duty at a post not garrisoned by troops is two quires of writing paper, 
letter size; four sheets of blotting paper; one hundred envelopes, official size; one 
dozen steel pens, two penholders, one pint bottle of black ink, one small bottle of 
mucilage with brush, one inkstand, and one piece of office tape. 

409* Necessary stationery for courts and boards will be furnished on requisition 
of the judge-advocate or recorder, approved by the presiding officer. 

STATIONERY. 
(See A. R., 1023-1027.) 

410* A lieutenant temporarily in command of a company is not deprived of his 
personal allowance of stationery. — Manual, J. 

411* The allowance of lead pencils stated in A. R. 1024 is a quarterly allowance. — 
Manual, 6. 

412* Post and company record books furnished by the Quartermaster's Depart- 
ment are issued and dropped from the quartermaster's return on quarterly and special 
requisitions approved by the post commander. They are not accounted for by the 
adjutant or company commander who makes the requisition. Stationery for the 
post school is issued in like manner on requisition made by the officer in charge and 
approved by the post commander. — Manual^ 7. 

STATIONERY FOR RECRUITING PURPOSES. 

413* Stationery absolutely required by a recruiting officer at a post will be issued 
by the post quartermaster. — Cir. No. 3, A. G, O., 1893. 



414. Form No. 42. 



ABSTRACT I. 
ARTICLES EXPENDED, LOST, DESTROYED, AND SOLD. 



To be m duplicate : one copy retained by the officer, one sent with the Quar- 
terly Return to the Quartermaster-General. The vouchers to this abstract are 
Forms No. 43, 44, 45, 54, 56; and 49, except for sales of fuel, forage, straw, and 
illuminating supplies, which should go on Abstract G. Stationery expended 
by the quartermaster for public service in his own office should not be entered 
on this abstract; it should be entered and accounted for in AbstractPH. 

Extra leaves will be furnished when required. 
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415. Form :No. 43. 



MONTHLY LIST OF Q. M. SUPPLIES EXPENDED. 



To be in duplicate : one copy to be retained by the officer, one to be sent to 
the Quartermaster- General with the Quarterly Abstract I. 

Note. — This list should be made out monthly, to enable the quartermaster 
to know the exact state of his supplies. The abstract, when forwarded, will 
be accompanied by all the monthly lists. 

416. Articles of quartermaster's supplies which do not become fixtures, or do 
Qot lose- their identity in use, and can he preserved, will not be dropped from 
returns as "expended." — Manual, 27. 

417* Brooms and brushes issued for use under A. R. 1203 and 1204 are entered on 
Abstract I and dropped from the returns, — Q. M. Manual, 51, 

41$* Form No. 44. 



ARTICLES LOST OR DESTROYED. 



The original copy of this form to be forwarded to the Quartermaster-Greneral 
with the Quarterly Abstract I; a press copy to be retained by the officer. 

This list should be made out monthly to enable the quartermaster to know 
the exact state of his supplies. The abstract, when forwarded, will be accom- 
panied by all the monthly lists. 



419. Form No. 45. 

(Voucher to Abstract I.) 



ACCOUNT OF SALES AT AUCTION. 

The original copy of this form to be forwarded by next mail to the Quarter- 
master-General for file with the Quarterly Return to which it pertains; a press 
copy to be retained by the officer. 

An account in this form should be prepared at every sale of pnblic property. 
All money received from sales, after deducting expenses of sale, abonld be 
immediately deposited in the nearest Vnited Slates depository to the credit of 
the Treasurer of the United States, the original certificate of dei>osit to be 
forwarded at once to the Secretary of the Treasury, and the duplicate certificate 
of deposit io be retained by the officer. 

The necessary expenses of all sales of public property will be paid out of the 
total receipts from such sales. (Vide Cir. Xo. 8, A. G. O., July 24, 1891.) 
Expenses of sales will be snpj)orted by vouchers to be filed with this account 
"Where no expense is incurred, it will be so stated. 
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420« Military stores and public property condemned and ordered sold will be 
disposed of at auction for cash, on due public notice, and in such market as the 
public interests may require. The officer making the sale will suspend it when in 
his opinion better prices can be obtained, except in the case of condemned animals, 
the disposition of which is provided for in paragraph 1037. The auctioneer's certi- 
fied detailed account of the sale, and the vouchers for the expenses attending it, will 
be reported on the proper forms to the chief of the bureau to which the property 
pertained, and a copy of the auctioneer's detailed account of the sale will be fur- 
nished the Inspector-General. — A. R., 679, 

4S1* Horses and mules inspected and condemned as unfit for service will be 
advertised for sale and disposed of within ten days from date of advertisement. — 
A. K.J 1037. 

The retention in the service of cavalry or artillery horses which have been con- 
demned by an inspector as no longer fit for cavalry or artillery service, for the pur- 
pose of mouutiug members of the Hospital Corps when on duty in the field and of 
furnishing horses for officers of infantry when temporarily acting as field officers or 
for use as draft animals, is in violation of paragraph 1037 of the Regulations and 
will not be permitted. 

Provision is made in paragraph 1421 of the Regulations for furnishing horses to 
members of the Hospital Corps for field service. 

There is no authority of law for supplying horses to mount officers of infantry 
when temporarily acting as field officers. — Orders Acting Sec. War, Feb. 19, 1898 ; 70962 
A. G. 0., 1898; Cir. 3,A.a. 0., 1898. 

422. Form No. 54. 

(Voucher to abstract I.) 



SALES TO OFFICERS. 

To be in dnphcate : one copy to be retained by the oflficer who sella the prop- 
erty ; one to be sent to the Quartermaster-General with the Quarterly Return 
as a voucher. 



423. Form No. 56. 

(Voucher to Abstract I.) 



STATEMENT OF CHARGES. 



To be in duplicate : one to be retained by the officer, the other to be forwarded 
to the Quartermaster-General with the Quarterly Eetum, as a voucher to 
Abstract I. 



Note.— Articles of quartermaster's supplies in ordinary use by soldiers may 
be charged to them on muster and pay rolls when lost or destroyed by their 
fault. 

424* In statements of charges against enlisted men on muster rolls, the names 
of the articles must be given ; designating them as quartermaster's supplies is not 

sufficient. — Manual, 59. 

Desei:ters. 

425. When a soldier deserts, a board of survey will be called by the regimental 
commander to ascertain whether he has lost or abstracted any articles of Govern- 
ment property, and if so, to determine the money value of the same. The value of 
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the articles thn8 found to be missing will be charged against the deserter on the 
next master and pay roll of his company, which will be accompanied by a copy of 
the board's report. A copy of so mnch of the proceedings as relates to the property 
charged on any roll will accompany the return to which the property pertains. The 
board will also fully investigate the circumstances attending desertion, especially 
the causes which induced it, and make a separate report in each case of its investi- 
gation and conclusions thereon, which will be transmitted to department head- 
quarters through intermediate channels. — A. B., 115, as amended hy G. 0,45, A. G, O., 

1808. 

BoAKDs OF Survey. 

(Voucher to Abstract I.> 

436* Public property which has been damaged, except by fair wear and tear, 
or is unsuitable for the service, before being submitted to an inspector for con- 
demnation, will be examined by a board of survey. By order of the commanding 
officer, public animals may be killed to prevent contagion or terminate suffering; 
clothing infected with contagious disease, and stores that have become so deterio- 
rated as to endanger health or injure other stores, may be destroyed; but in every 
case of this nature a board of survey shall act, and an inventory and inspection 
report signed by the accountable and commanding officers will be prepared and for- 
warded. In urgent cases the taking of proof and the preparation of written pro- 
ceedings by the board may follow the destruction of the property. — A. i?., 708, 

427* A board of survey will be called by the commanding officer of the post or 
station. It will be composed of three officers, exclusive of the commanding officer 
and those who are interested, if that number be present for duty ; otherwise, of as 
many as are so present, exclusive of the commanding and interested officers; or if 
none but the commanding officer and interested officers be present for duty, then of 
the commanding officer. When only the responsible or interested officer is present, 
he will not constitute himself a board of survey, but will furnish the department 
commander his certificate of facts and circumstances, supported by affidavits of 
enlisted men or others who are cognizant thereof. Should a case thus presented not 
be considered satisfactory, or in a case in which only interested officers with oppos- 
ing interests are present for duty at the post, the department commander may make 
the necessary investigation. — A. B., 709. 

4!28* A board of survey must fully investigate matters submitted to it. It will 
call for all evidence attainable, and will not limit its inquiries to proofs or statements 
presented by parties in interest. It will rigidly scrutinize the evidence, especially 
in cases of alleged theft or embezzlement, and will not recommend the relief of 
officers or soldiers from responsibility, unless fully satisfied that those charged with 
the care of property' have performed their whole duty in regard to it. In no case, 
however, will the report of a board take the place of the evidence required in para- 
graph 682.— J. B., 710, 

429« The party responsible for the property to be surveyed will, in all cases, 
furnish the original certificates or affidavits upon which he relies to relieve him from 
responsibility, and the number of duly attested copies thereof required by a board 
of survey to accompany its proceedings. — A, B., 711. 

430« A board of survey has no power to administer oaths, either to its members 
or to witnesses before it, but it should hear in person or by letter all persons con- 
cerned in the subject-matter before it. — A. B., 712. 

431* A board of survey can not condemn public property. Its action is purely 
advisory. It is called for the purpose of ascertaining and reporting facts, submit- 
ting opinions, and making recommendations upon questions of responsibility which 
may arise through accident, mistake, or neglect. For example, it investigates and 
determines questions involving the character, amount, and cause of damage or 
deficiency which public property may have sustained in transit, store, or use, and 
which is not the result of ordinary wear and tear of the service, and reports the 
investigation made, its opinions thereon, and fixes responsibility for buch damage or 
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deficieDcy upon the proper party. It makes inventories of property ordered to be 
abandoned when the articles have not been enumerated in the orders for abandon- 
ment. It recommends the prices at which damaged clothiog may be issued, and the 
proportion in which supplies shall be issued in consequence of damage or deteriora- 
tion that renders them^ at the usual rate, unequal to the regulation allowance, fixing 
in each instance responsibility for actual condition. It verifies the discrepancy 
between invoices and the actual quantity or description of property transferred from 
one officer to another, fixes definitely amounts received for which the receiving offi- 
cer must receipt, and ascertains, as far as possible, where and how the discrepancy 
has occurred. It inventories and reports the condition of property in the possession 
of deceased officers as provided for in paragraph 84. — A. 2?., 713. 

433. The proceedings of a board of survey will be prepared in triplicate and 
signed by each member who concurs in the finding. Should a member not concur, 
he will submit a minority report, to be embodied in the record immediately after 
the majority report and signed by the dissenting member. The proceedings will 
then be submitted to the convening authority for approval or disapproval. — A. i?., 
714. 

433* When the value of the property submitted for survey or the loss or damage 
to be inquired into does not exceed $500, and the interested officer does not request 
the department commandei'^s action, the proceedings of the board will be considered 
complete for submission as a property voucher upon the approval of the convening 
authority. One copy will then be forwarded to department headquarters and the 
others delivered to the officer accountable. — A. i?., 715. 

434. Should the proceedings be disapproved by the convening authority, or 
should the value of the property submitted for survey or the loss or damage to be 
inquired into exceed $500, or, whatever the amount involved, should the officer 
pecuniarily interested request it, the proceedings in triplicate will be forwarded to 
the department commander for review, and with his action are complete. One copy 
will then be filed at department headquarters and the others sent to the accountable 
officer. But all proceedings of boards of survey, whatever their nature or the amounts 
involved, are subject on call to the approval or disapproval of the dei>artment com- 
mander or such other action on his part as the merits of the case or the interests of 
the Government may In his opinion require. — A. E., 716. 

435* The proceedings of a board of survey which recommends the relief of officers 
and enlisted men from responsibility should not be approved unless full and careful 
investigation and convincing proof to sustain the board's findings appear. — A.It.f 717, 

436* Properly approved proceedings of boards of survey may be submitted as 
vouchers to property returns. They are not to be considered as conclusive until 
accepted by the Secretary of War. Until then they are to be regarded simply as the 
opinions and recommendations of disinterested officers, to aid in the settlement of 
questions of accountability between the Government and the individuals concerned. 
If, on examination in the proper bureau, they exhibit serious errors or defects either 
of investigation or of finding, they will not be accepted as sufficient vouchers, and 
the officer submitting them will be duly notified, that he may have opportunity to 
make explanations or appeal to the Secretary of War. — A. B.^ 718. 

437* At posts or stations not under the control of department commanders com- 
manding officers will be governed by these regulations in convening boards of survey 
and acting upon their proceedings, but in cases referred to in paragraph 716 will 
forward the papers to the chiefs of bureaus to which the property pertains. — A. R., 
719. 

43§. Separate proceedings of boards of survey will be had for each staff depart- 
ment concerned. — A. i?., 720. 

439. Whenever a board recommends a stoppage against an enlisted ilian and the 
recommendation is approved, the convening authority- will cause a copy of the pro- 
ceedings to be furnished to the company commander, who will charge the amount on 
the next muster and pay rolls of the company. — A. B., 721. 
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4iO. If an inspection of property follows the action of a board of survey thereon, 
one copy of the proceedings will accompany the inventory and inspection report which 
is transmitted as a voucher to the officer's returns, and another, with the inventory 
and inspection report, will be filed by the officer with his retained papers. — J. E,, 
722, 

Inspection Reports. 

(Voucher to Abstract I.) 
Note.— Blank inspection reports are furnished by the Inspector-General, United States Arnij-. 

Property for Condemnation. 

44 !• Inspections having in view the condemnation of property will be made by 
inspectors-general, acting inspectors-general, or officers specially designated by the 
commander of a department, the commander of an army in the field, or higher 
authority. Officers designated for the foregoing purpose shall' not be in any way 
connected with the statf department, corps, post, or particular organization to which 
the property to be inspected pertains, except in the case of unserviceable public 
animals or of small quantities of rapidly deteriorating subsistence stores unfit for 
sale or issue to trooj^s but not worthless, if delay would entail loss to the 
Government. — A. K.j S7S, 

443« Officers will prepare and sign in triplicate, on blank forms furnished by the 
Inspector-General of the Army, inventories of public property requiring inspection, 
and present them, with the property, to the inspector- general or acting inspector- 
general at the time of his annual visit. In the case of rapidly deteriorating sub- 
sistence stores or of unserviceable public animals, such inventories will be prepared 
when necessary, and unless the time of the annual visit of an inspector be near at 
hand, one copy will be forwarded to the commander of the department or army in 
the field. Public animals will be inventoried singly, with a brief description of 
color, sex, age, and distinguishing marks. — A. R., 879. 

443. As far as practicable, inventories of unserviceable property will state the 
cost of the articles, and in case of damaged or inferior stores the depot whence 
obtained, the marks upon them, with marks on original packages, and names of 
contractors and inspectors. — A, B., 880, 

444. For inspection the property will be arranged in the order of enumeration 
in the inventory, every article will be examined by the inspector, and the officer 
responsible will accompany him and be prepared to give all necessary information 
in regard to it. — A. Z?., 881, 

445* 'Inspectors will examine all property properly presented for condemnation. 
When all property presented has been destroyed in the presence of the inspector, one 
inventory will be forwarded by the inspecting officer through department headquar- 
ters to the Inspector- General of the Army and the others will be delivered to the 
accountable officer. In cases in which the inspector recommends the sale of any 
property or its transfer to depots, he will forward all the inventories to department 
headquarters, and if the inspector's action is approved by the department com- 
mander, except as provided in paragraphs 1525 and 1526, two will be returned to the 
accountable officer and the other forwarded to the Adjutant-General of the Army to 
be transmitted to the Inspector-General of the Army, and, in similar cases, when the 
accountable officer is not serving under the department commander and all the prop- 
erty has been destroyed in the presence of the inspector, one copy of the inventory 
will be forwarded to the Inspector-General of the Army and two to the accountable 
officer, or if sale or transfer of the property is recommended, the inspecting officer 
will forward all the inventories to the Inspector-General of the Army, who will for- 
ward them to the Secretary of \yar, through the chief of bureau concerned; one 
copy will be returned to the Inspector- General and two to the accountable officer. — 
A,R.,SS2. 
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446. Inspectors will exercise groat careiaexaminiDg property submitted to them 
for condemnation,, and in making recommendations regarding its disposition. Arti- 
cles '*to be continued in service" are such as are still serviceable. Those "to be 
dropped " from the returns are such as can not be sold at the post and are not worth 
cost of transportation to an arsenal or depot for repair. If worthless, they must be 
so far destroyed as to prevent any possibility of future presentation. Such articles 
as can not be destroyed will, when practicable, be marked *'I. C." (inspected — con- 
demned), or will be broken up and the serviceable parts retained. Condemned ani- 
mals will be branded "I. C." on the neck under the mane. Should the inspector's 
recommendation be disapproved in regard to articles marked '^I. C," the marks will 
be canceled and a certificate of the fact given to the responsible officer. Suitable 
brands and stencils will be kept for use of inspectors at posts and depots. Articles 
"to be sold at post" are such as are of no further public use, or not worth cost of 
transportation to a depot. Those *^to be turned into depot" are such as can not be 
repaired at the post, and are worth cost of transportation. — A, R,^883. 

44 ? - Public property in use will not be reported as unserviceable, nor condemned 
by an inspector merely because worn or shabby in appearance, when really strong 
and serviceiable. — A, R., 884. 

448. Great care will be taken to prevent property once condemned and ordered 
dropped from the returns from being again presented for inspection. When public 
property is presented to an inspector for condemnation the officer responsible will 
certify on the inventory that the property has not been previously condemned. — 

449« Inspectors will, when practicable, cause the destruction in their presence of 
all property found to be worthless and which is without money value at or near the 
place of inspection, and will state in their reports that " the articles recommended 
to be destroyed have no money value at or near the post." The action of an inspector 
on property of this character will be final, and his report will be a valid voucher 
for the responsible officer. When property thus condemned is not destroyed in the. 
presence of the inspector the responsible officer will certify to the fact of subsequent 
destruction in his presence. — J. R., 886, 

450* An inspection report on damaged clothing will set forth the amount of 
damage to each article; also a list of such articles as are fit for issue to prisoners, 
or, at reduced prices, to enlisted men willing to receive them. — A, R,, 887. 

451* Department commanders, the commander of an army in the field, or the 
Commanding General of the Army, may give orders, on the reports of authorized 
inspectors, to sell, destroy, or make such other disposition of condemned property 
as the case may require, except the sale of ordnance and ordnance stores and the 
destruction of saddles issued by the Ordnance Department, for which the orders of 
the Secretary of War must be given. If the property be of considerable value, and 
there be good reason to suppose that it can be more advantageously applied or dis- 
posed of elsewhere than within the command, the matter will be referred to the 
War Department through the Adjutant-General of the Army. — A. i?., 888. 

452. Orders for the final disposition of condemned property will be indorsed by 
the proper authority on the inspection reports, each copy being made complete in 
itself. One will be forwarded, through military channels, to the Inspector-General 
of the Army, and the others to the accountable officer, who will forward one, or 
suitable extracts therefrom, with his accounts, and file the other with his retained 
papers. — A. R., 889. 

Inventories of Prorerty for Condemnation. 

453* The officer accountable for quartermaster's supplies at a station will make 
the inventory of unserviceable property required by A. R., 879. An officer who holds 
property on memorandum receipt will, when property becomes unserviceable, return 
it to the quartermaster, who, at the proper time, will submit such accumulations to 
an inspector. In the case of cavalry or artillery horses that should remain in the 

21438 7 
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hands of the cavalry or artillery officer until disposed of, such officers will, when 
animals hecome unserviceable, notify the quartermaster and furnish him with all 
the information necessary to make a proper inventory. When it is not practicable 
to return the property to the quartermaster, as may rarely happen, the officer 
holding the property will make the inventories. — Manualy 28. 

454. Form Ko. 46 



ABSTRACT K. 
ARTICLES TRANSFERRED. 



The original copy of thia form to be forwarded to the Quartermaster-General 
with the Quarterly Return. 

A press copy to be retained by the officer. 

This abstract contains all transfers of stores to other officers, to be accounted 
for by them ; the vouchers will be their receipts. "When these are not received 
in time the quartermaster will substitute his own certified list of the stores sent 
and the bill of lading. The receipts he will afterward transmit when he receives 
them. 

Extra leaves will be furnished when required. 



455^ Form No. 47. 



RECEIPT FOR QUARTERMASTER'S SUPPLIES TRANS- 

FERRED. 



To be in duplicate : one copy to be retained by the officer who transfers the 
property, one to be sent to the Quartermaster- General, with Abstract K, at end 
of quarter. 



450* Form No. 50. 



ABSTRACT L. 

ABSTRACT OF HORSE MEDICINES AND DRESSINGS 

ISSUED. 



The original copy of this form to be forwarded to the Quartermaster-General 
with the Quarterly Return ; a press copy to be retained by the officer. 

Horse medicines and dressings expended in the public service by the quar- 
termaster will be accounted for on Form No. 43, and entered on this abstract. 

The number of animals for which the expenditure is made will be certified on 
the voucher. 

Transfers to be entered on Abstract K. 
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457* Form No. 51. 

KEQUISITION 

FOR 

HORSE MEDICINES AND DRESSINGS. 

• The original copy of this form to be forwarded to the Quartermaster-General 

with Abstract L ; a press copy to be retained by the officer. 

Veterinary Medicines. 

45§. Veterinary medicines, instruments, and supplies for the treatment of public 
animals and authorized private horses of mounted officers are furnished by the 
Quartermaster's Department. Estimates will be prepared on the regular form for 
estimates for quartermaster's stores and in conformity with the standard supply table 
famished by the Quartermaster-General. — A. R., 1038. 

459. The quartermaster will have charge of veterinary medicines and dressings^ 
and, under the direction of the commanding officer, will issue and expend snch 
articles and in such quantities as may be necessary. A special requisition for arti- 
cles not in the table, with an explanation of the nature of the emergency or case 
rendering it necessary, will be forwarded, through the regular channel, for the 
action of the Quartermaster-General. — J. B.y 1039. 

460* Veterinary instruments and books will remain in the custody of the quarter- 
master, and will be loaned as needed in the public service. — A, i?., 1040. 

46 1« Form No. 65. 



ABSTRACT M. 
CLOTHING ISSUED TO ENLISTED MEN. 

. The original copy of this form to be forwarded to the Quartermaster-General 
with the Quarterly Return. 
The duplicate to be retained by the accountable officer. 



46!^. 



FOEM No. 86. 
(Two sizes of this form are pnblished.) 



SCHBDULE 

OF 

CLOTHING AND MATERIALS REQUIRED FOR ISSUE TO 

ENLISTED MEN. 

The requirements of A. R., 1178, should be carefully observed. 
Blank spaces under column headings of schedule will be filled by ruled hori. 
zontal lines. 
This schedule will be filed with records of oompauy or detachment. 

463. When clothing is required, a schedule enumerating the articles needed by- 
each man and the money value of each article will be prepared by the company or 
detachment commander on the prescribed form. This schedule, approved by the 
commanding oflBcer, will be sent to the quartermaster, and when th e clothing is 
ready for issue the commander of the organization will be notified. Issue will be 
made by the quartermaster in the presence of a disinterested commissioned officer 
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who will witness the signatares of the soldiers upon the schednle, and this will be 
returned to the commander of the organization, with the certificate of the quarter- 
master that the articles specified have all been issued. The number of each article 
and the total value of all the articles issued to each organization will be entered by 
the quartermaster upon duplicate abstracts of issues. The aggregate money value 
of all the articles issued must agree exactly with the aggregate value of issues to 
individuals, and the witnessing oflficer will make this verification of the accuracy of 
the schedule before certifying to the correctness of the entries upon the abstract. 

The commander of the organization and the witnessing officer will both certify on 
each copy of the abstract that the issues were made as stated in schedule and 
abstract, and that the money value of the issue to each man has been entered in the 
clothing book. These entries in the clothing book, with date of issue and name of 
quartermaster, will be attested by the witnessing officer. The abstract certified as 
required above, signed by the quartermaster, and approved by the commanding 
officer, will be the voucher for dropping clothing from the return. — A. R., 1178. 

464. At ungarrisoned or isolated stations, where it is impracticable to have the 
issue witnessed as required by paragraph 1178, the unwitnessed receipts of men for 
clothing issued to them will be vouchers to the returns of the issuing officer, accom- 
panied by his certificate, that he has charged on their clothing accounts the money 
value of the articles issued, or has notified the proper officer to make such charge. — 
A, i?., 1179, 

(Attention is called to notes and allowance tables published with annual price list 
of Clothing and Equipage.) 

465. 1. The issue of clothing to recruits before joining their companies will be 
confined to the smallest quantity absolutely necessary to their comfort. Recruits 
sent directly to regiments from recruiting stations, if sufficiently clothed when 
enlisted, will join without the issue of uniforms. Officers on recruiting duty will 
fully explain to all recruits the importance of economy in the use of their clothing 
allowance, and will give their personal attention to the prevention of excessive 
issues. 

2. The form, '' List of clothing drawn since enlistment/' heretofore in use at recruit- 
ing stations and rendezvous, will be discontinued, and all clothing issued to a recruit 
from date of enlistment will be entered in the Soldier's Hand Book. Immediately 
before the departure of a recruit from a recruiting station or rendezvous, 'and imme- 
diately after his arrival at a rendezvous or regiment, the list of articles drawn by 
him will be verified in the presence of a commissioned officer, the recruit himself, 
and a member of the recruiting party, or a sergeant of his company. A list of the 
articles of clothing drawn since enlistment will thus follow him until he reaches his 
final destination, and be verified each time he is transferred from one commanding 
officer to another. 

3. General recruiting stations will be supplied, hereafter, with the necessary Hand 
Books for issue to recruits who draw clothing thereat. When a recruit is forwarded 
to a rendezvous or regiment without escort, bis Hand Book and the descriptive and 
assignment roll will be mailed to the proper commanding officer. — G^. 0. 43, A, G, O., 
1895. 

406, Form No. 48. 



SPECIAL REQUISITION 

FOB 

Q. M. SUPPLIES. 

Form No. 48 is for use by company officers when making requisition for articles 
needed for the proper equipment of their commands. It is used in connection with 
the memorandum receipt attached. Form No. 99, provided for in A. R., 1053. 

(See Form No. 99 for regulations.) 
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Property so transferred should coatiuue to be carried on the returns of the 
qnartermaster, except such articles as may be properly dropped as expended. 

4^7. Form No. 99. 



MEMORANDUM RECEIPT. 
FOR SUPPLIES IX USE. 

468* Officers commanding companies or detachments will be famished by the 
quartermaster, on approve'! requisition, with the necessary authorized quarter- 
master's supplies; and for all such, except those that may be properly dropped as 
expended, said commanding officers will give memorandum receipts to the account- 
able officer, who will continue to bear said supplies on his return until they have 
been transferred or expended and duly accounted for as required by regulations. — 
J. /?., 1053. 

469* Officers commanding companies or detachments temporarily absent from 
posts will continue responsible to quartermasters frpm whom supplies have been 
procured on memorandum receipts. ' Should the services of a quartermaster become 
necessary, one will be appointed for the command. — A. Z2., 1054. 

4'yO* Form No. 98.— (Large.) 



CERTIFICATE OF SUPPLIES. 
TKANSFERRED. 

(A short form of this blank is also furnished.) 

471* When troops change station only such quartermaster's supplies as are 
authorized or as may be directed to be transferred will be removed from the station. 
Company and detachment commanders, prior to departure from a station, will have 
a settlement with the quartermaster for supplies held on memorandum receipt. For 
such supplies as must accompany troops, company and detachment commanders will 
give certiiioates to the quartermaster. Memorandum receipts that have been thus 
satisfied will be returned to the respective company and detachment commanders. 
The quartermaster will forward the certificates, accompanied by the requisite papers 
for transferring the accountability, to the quartermaster at the destination of the 
troops. The commanders of incoming organizations upon arrival will report the 
supplies in their custody and give memorandum receipts therefor to the quarter- 
master, who will then return to the respective commanders their certificates. — A. JR., 
1055. 

479* Certificates given for supplies accompanying troops and memorandum 
receipts given by officers for supplies issued or loaned for their individual use or for 
use of the organizations under their command, will be made in the prescribed form, 
and should any officer, when called upon by proper authority to produce any of the 
supplies enumerated therein, fail to do so, or to furnish proper evidence that deficient 
or damaged supplies have been accounted for as required by regulations, the name 
of the officer delinquent will be reported to the Secretary of War by the Quarter- 
master-General, and said officer's pay to the extent of the deficiency or damage will 
be stopped, in conformity with paragraphs 701 and 702. The accountable officer 
may drop from his return the articles deficient, forwarding the memorandum receipt 
or certificate as a voucher therefor. — A. /?., 1056. 

Note. — In addition to the foregoing, blanks Nos. 4 and 5 are furnished for use as 



102 COMPENDIUM OF REGULATIONS FOR 

temporary vonchers wlien shipments are made. The transferring officer makes nse 
of Form 5 as a voucher to his retnm of Qaartermaster*s Supplies only nntil the receipt 
of the consignee is received ; or in case of loss or damage en route^ as provided in 
A. R., 1126 and 1121,— See par. 475 and 476, 



4L79. Form No. 4. 

(Authorized May 23, 1896.) 



INVOICE OF SUPPLIES TRANSFERRED 
to 

i>y 

on the day of , 18 



For traqsportation to . 



To be in duplicate : both copif's to be signed by the officer who turns over the 
8tore«, and to be handed to the Quart ei master who leceives them for transpor 
tation. 



474* FOBM Xo. 5. 

(Authorized August 12, 1896.) 



RECEIPT FOR SUPPLIES 



Transferred to 



. Quartermaster , 

AT 



For transportation to. 



To be in duplicate: both copies to be bigned by the officer who receives the 
stores for transportation, and to be furnished to the officer who has turned them 
over to him. 

475. An officer who turns over supplies to another for transportation in the best 
condition in which it is possible to put them is relieved from any further responsi- 
bility therefor by the receipt of the officer to whom they are in trusted for transpor- 
tation. Should the officer to whom the stores are consigned discover damage or 
deficiency, he will apply for a board of survey, before which all concerned will be 
heard in person or by letter. The board will ascertain and determine the amount 
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and condition of the stores actaally delivered to the receiving officer, who will 
receipt to the officer intrusted with their transportation for the amount and quantity 
so determined. The latter officer will be held responsible for all damages or defi- 
ciency, unless relieved therefrom by the report of the board of survey, duly approved 
by the reviewing authority. — J, li., 1126. 

^YH* When a quartermaster receives supplies, transported by a common carrier 
under agreement with the Quartermaster's Department, which do not correspond to 
the invoice because of datnage or deficiency not attributable to ordinary loss or 
wastage, the facts will be fully investigated by a board of survey (unless the car- 
rier voluntarily assumes liability for the loss) and the money value of the damage 
or deficiency will bo charged to the party responsible therefor, whether the shipping 
officer or carrier. The authority which calls the board will, as soon as possible, 
transmit copies of its proceedings to the forwarding and receiving officer and to 
the officer authorized to pay the account. In case the responsibility is fixed upon 
the carrier, the receiving officer will note on the bill of lading the deductions 
which should be made for such loss or damage by the quartermaster who pays the 
account. * * * —A,R.,1127. 

Miscellaneous Provisions Pektaining to Returns of Quartermasters' 

Supplies. 

military attaches. 

4'9"9'« An officer of the Army serving as military attach^ abroad will be entitled 
to the following allowances: A suitably furnished office when needed, or an unfur- 
nished room with one desk or table, six chairs, one book or file case, the articles 
allowed for an office desk by regulations, and the stationery required in the per- 
formance of public duty, to be furnished by the Quartermaster's Department, and 
in either case the regulation allowance of fuel for one office fire. Mounted officer . 
will be allowed forage If horses are actually kept, and officers not mounted, or 
mounted officers not drawing forage, the hire of a horse when necessary for mounted 
duty. Necessary funds for these allowances and blank forms for reports and returns 
will be procured by requisition on the Quartermaster-General. Money accounts will 
be rendered quarterly. Items for necessary cost of exchange will be entered on 
accounts current, the entries of each being supported by the certificate of the officer 
that current rates of exchange were paid and that other vouchers are not obtainable. 
Allowances of mileage, commutation of quarters, and, except as provided in para- 
graph 1121, transportation, are the same as when on other duty. — A. i?., 36. 

4y§. Ou the death of an officer in charge of public property or funds, his com- 
manding officer will appoint a board of survey, which will inventory the same, and 
make the customary returns therefor, stating accurately amounts and condition. 
These the commanding officer will forward to the chiefs of the bureaus to which the 
property or funds pertain, and he will designate an officer to take charge of such 
property or funds until orders in the case are received from the proper authority. — 
A. E,, 84, 

4'9'9« The clothing abandoned by a deserter will be turned over to the quarter- 
master, with a certificate from the company or detachment commander showing its 
condition and the name of the deserter to whom it belonged. All other personal 
effects of a deserter will be disposed of as in the case of unclaimed effects of deceased 
soldiers. — A. E., ISO. 

480* Whenever, in the opinion of a commanding officer, the condition of any 
silken color, standard, or guidon in the possession of his command has become 
unserviceable, a board of survey will be appointed to report for the information of 
the Secretary of War its condition and as to the necessity of supplying a new one. 
If requiring repair, application to have it placed in a serviceable condition should 
be made to the Quartermaster-General. Service colors and guidons will be sub- 
mitted to the action of an inspector when unfit for further use. Upon receipt of 
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new silken colors, standards, or jrnidons, commanding officers will cause those 
replaced to be suitably labele^l and sent to the Adjutant-General of the Army for 
preservation. — J. /?., 22S. 

4181* Through patriotic sentiment condemned flags are never sold. — Q. M. ManMal, 
1896, Par. 48. 

COMPANY BOOKS AXD RECOKD8. 



\» The company records will consist of: A company order book, a book of let- 
ters received, an index of letters received, a book of letters sent, an index of letters 
sent, a company council book, supplied by the Quartermaster's Department; a sick 
report book, a company clothing book, a morning report book, a descriptive and 
deposit book, and a duty roster, supplied by the Adjutant-General; also for a com- 
pany of cavalry or light artillery, a descriptive book of public animals, furnished 
by the Quartermaster's Department. A record of vaccinations will be entered in 
the descriptive and deposit book. The records will also contain orders and instruc- 
tions received from higher authority, retained copies of the various rolls, reports, 
and returns required by regulations and existing orders, and all letters and corre- 
spondence affecting the personnel of the company. Copies of orders entered by 
first sergeants in company order books will be attested by the adjutant. — A. R., 264. 
The records of each company or detachment will contain full information respect- 
ing all quartermaster's supplies, showing list of articles, date of receipt, from whom 
received, and name of otficer who signed memorandum receipt therefor; also an 
account of all articles turned in, expended, stolen, lost, or destroyed ; and the com- 
pany or detachment commander will quarterly and when relinquishing his command 
have a settlement with the quartermaster. — A. i?., 2Go. 

POST RKCORDS. 

483* The following books of record will be kept at each post: An order book, a 
letters-received book, an index book for letters received, a letters-sent book, an index 
book for letters sent, a post council of administration book, furnished by the Quarter- 
master's Department; a morning-report book, and a guard report book, furnished by 
the Adjutant-General of the Army; a post-exchange council book, provided by the 
post exchange. All copies of all returns and reports rendered, if not contained in 
the book of orders received, letters sent, all letters received which are not required 
to be returned; in fine, all official papers which relate to post administration, and 
which are required to be kept at the post, will be filed and preserved as a part of 
the post records. The records will not be removed from the post except on its dis- 
continuance. Commanding officers will see that the records are accurately kept and 
are properly transferred to their successors. 

REGIMENTAL RECORDS. 

484* Regimental records will consist of an order book, a letters-received book, an 
index book for letters received, a letters-sent book, an index book for letters sent, 
and a regimental fund book, furnished by the Quartermaster's Department ; a descrip- 
tive book, furnished by the Adjutant-General of the Army; all orders, circulars, and 
instructions from higher authority, copies of the monthly returns, muster rolJs of the 
field, staff, and band, other regimental returns and reports, and all correspondence 
concerning the regiment or affecting its personnel. 

All orders and circulars from the headquarters of the Army, or of the corps, divi- 
sion, brigade, or territorial department in which the regiment may be serving, will 
be filed in book form and indexed as soon as received. — A. !{., 243, 244. 

485. Articles of camp and garrison equipage needed for strictly post or police 
purposes, as flags, spades, shovels, axes, hatchets, pickaxes, and brooms, will be issued 
by the quartermaster on special requisition of the officer of the guard or officer of 
the day, approved by the post commander. These articles will be receipted for by 
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the officer making the requisitiou and dropped from the quartermaster's returns; 
articles other than those herein enumerated will be continued on his returns. — A, /?., 
454, ^ 

Articles so obtained will be duly entered, by the officer who receives thoiii, on the 
guard report under the heading •*Article8 in charge." They will be carried on the 
report and daily receipted for by tbe successive officers of the guard or day. When 
no longer fit for use they will be submitted for inspection, and, if condemned, dis- 
posed of as ordered. — A. JR., 455. 

An officer who receipts for property so carried on the guard report is not required 
to render returns thereof. He is relieved from accountability for it by the receipt 
of his successor. — A. i?., 456. 

486. Supplies, stores, and property of any kind procured out of Army appropria- 
tions will not be transferred, in any way or under any circumstances, for the use of 
Indians except under authority first obtained from the Secretary of War. Any 
officer violating the terms of this regulation will be charged with the money value 
of the supplies, stores, or property transferred, and in addition be otherwise held 
accountable, according to circumstances. But this paragraph will not be construed 
to prohibit the issue of small quantities of subsistence stores to Indians visiting 
military posts, as authorized in paragraph 1266. — A. li., 479. 

Indians held as prisoners of war are entitled to receive necessary subsistence, 
clothing, medicines, and medical attendance. There is no authority of law permit- 
ting such supplies and attendance to be furnished to Indians under the care and 
management of the Interior Department. — A. R.f 480. 

48'9'« Deliveries under contract will be made monthly when practicable. Officers 
reponsible for stores will take the necessary precautions to prevent loss or damage. — 
A. E., 1058. 

Grain, hay, straw, and coal when received will be carefully weighed. Wood will 
be carefully piled and measured. — A. R., 1059. 

Public Property Accountability and Responsibility. 

general provisions. 

488. Accountability and responsibility devolve upon any person to whom public 
property is intrusted and who is required to make returns therefor. Responsibility 
without accountability devolves upon one to whom such property is intrusted, but 
who is not required to make returns therefor. Thus, with respect to quatterm aster's 
supplies intrusted to a comi>any or detachment commander, responsibility but not 
accountability attaches. — A. li., 657. 

489. The officer in permanent or temporary command of a post or station is 
responsible for the security of all public property of the command, whether in use 
or in store, and although for purposes of periodical accountability to the War 
Department it may all have been officially receipted for by subordinate officers, the 
commanding officer is nevertheless responsible and pecuniarily liable with them for 
the strict observance of the regulations in regard to its preservation, use, and issue. 
He will take care that all storehouses are properly guarded, that only reliable agents 
are employed, and only trustworthy enlisted men are detailed for duty in them or in 
connection with property. — A. B., 658. 

490. If an offijcer in charge of the public property of a command (not properly 
pertaining to a company or detachment) is, by order, leave of absence, or any other 
cause, separated from it, the commanding officer or an officer d-esignated by him will 
receipt and account for it. — A. 12., 659. 

If it becomes necessary to remove all officers from the charge of public property, 
the commanding officer will take measures to secure it and report the circumstances 
to the proper authority. — A. R., 660. 

A company or detachment commander is responsible for all public property per- 
taining to his company or detachment and will not transfer his accountability there- 
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for to a successor duriug periods of absence of less than a month, nuless so ordered 
by competent authority; when snch absence exceeds a mouthy the question of 
responsibility is settled by the proper authority. — A. K., 661. 

An officer will not, when it can be avoided, be detailed for duty which will sep- 
arate him from pnblic property for which he is accountable. — A. B., 664. 

491* The officer in temporary or permanent command of a company or detach- 
ment is responsible for all public property used by or in possession of the command, 
whether he receipt for it or not. — A. i?., 662. 

499* All public property, whether paid for or not, must be accounted for on the 
proper returns. — J. if., 692. 

493* A transfer of public property inrolvcs a change of possession and account- 
ability. The transferring officer will furnish the receiving officer with invoices, in 
duplicate, accurately enumerating the property, and the latter will return duplicate 
receipts. The transaction will appear on the property returns rendered by each. — 
A. B.f 665. 

494* When an officer to whom stores have 1)een forwarded believes them to 
have miscarried, he will promptly inform the issuing and forwarding officers. — A, R., 
666. 

49$« If an officer to whom public property has been transferred refuses to receipt 
for it, the invoicing officer will report the facts to the commanding officer of the 
former for action. Copies of all papers relating to the transaction will be filed with 
his returns. — A. /?., 667. 

490« Upon the receipt of public property by an officer he will make carefiil 
examination to ascertain its quality and condition, but will not break original pack- 
ages until issues are to be made, unless he has reason to believe the contents defect- 
ive. Should he discover defect or shortage, he will apply for a board of survey to 
determine it and fix the responsibility. Should he consider the property unfit for 
use, ho will submit inventories in triplicate and request the action of an inspector. 
The same rule will be observed in regard to packages when first opened for issue, 
and for property damaged or missing while in store. — A. B., 668. 

497* When packages of supplies are opened for the first time, whether because of 
apparent defect or for issue, the officer responsible or some other commissioned offi- 
cer will be present and verify the contents by actual weight, count, or measurement, 
as circumstances may require, and in case of deficiency or damage will make written 
report of the facts to the post commander. If only the officer responsible be present 
and make the report, he will secure the sworn statements in writing of one or more 
civilians or enlisted men regarding the condition of the property when examined. 
Should a board of survey be convened, the post commander will refer to it the report 
made by the examining officer, together with the sworn statements. At arsenals and 
depots where there are persons whose special duty it is to receive and issue public 
stores, the reports herein required may be made by them instead of officers of the 
Army.— J. i?., 669. 

498* The giving or taking of receipts in blank for public property is prohibited. — 
A. B., 670. 

499* Supplies procured by one bureau will not be furnished to another, except 
by special authority of the Secretary of War. When furnished and restored in kind, 
they will be delivered at the post from which received, or at such other post as 
department commanders or chiefs of bureaus concerned may determine. If the trans- 
action is between two bureaus of the War Department, payment will be made at the 
contract or invoice price of the stores; when between a bureau of the War Depart- 
ment and any other Executive Department, the amount to be paid will include the 
contract or invoice price and cost of transportation. — A. if., 671. 

500* In no case will means of transportation or other property of any branch of 
the military service be taken as a part of the outfit of surveying or exploring: expe- 
ditions for which Congress has made appropriations without the express authority 
of the Secretary of War. — A. B., 672. 
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50 1 • When it is impracticable for an officer to personally superintend his issues — 
as may be the case with one charged with disbursements or the care of depots — he 
should choose with great caution the agent to whom he intrusts the duty. — A, B,, 67S, 

509* The keys of storerooms or chests will not be intrusted to enlisted men or 
civilians, without great vigilance on the part of the accountable officer and a resort 
to every reasonable precaution, including frequent personal inspections, to prevent 
loss or damage.— J. i?., 674. 

503* An officer in charge of public property in use or in store will endeavor by 
timely repairs to keep it in serviceable condition. For this purpose the necessary 
means will be allowed on requisition, and property in store so repaired will be 
issued. — A. M., 675. 

504* All movable public property will, if practicable, be conspicuously branded 
"U. S.'' before being used.— -J. R., 67^^. 

505* Public property will not be used nor will labor hired for the Government be 
employed for any private purpose whatsoever, except as authorized in these regula- 
tions.— J. li., 677. 

506« For property worn out in the public service the preliminary action of a 
board of survey is not necessary, and the accountable officer will submit inventories 
thereof and ask for an inspector's action. When the action of a board of survey 
and an inspector are necessary, the inventory will be accompanied by a copy of the 
proceedings of the board. — A. i?., 678. 

507* Public property which has been condemned, or the issue price of which has 
been reduced by a board of survey, will not be purchased by an officer who was 
responsible therefor at the time of condemnation or reduction of price, nor by an 
officer who bore any part in such condemnation or reduction. — A. i?., 680. 

DAMAGED, LOST, DE8TKOYED, ETC. 

508* Causes of damage to, and of loss and destruction of, military property are 
classified as follows : 

1. Unavoidable causes, being those over which the responsible officers have no 
control, occurring (a) in the ordinary cOurse of service, or (ft) as incident to an active 
campaign. 

2. Avoidable causes, being those due to carelessness, willfulness, or neglect. — 
A.It.,681. 

509* Officers responsible for property will be charged for any damage to or loss 
or destruction of the same, and the money value deducted from their monthly pay 
unless they show, to the satisfaction of the Secretary of War, by their own affida- 
vits or certificates or by one or more depositions that the damage, loss, or destruction 
was occasioned by unavoidable causes, and without fault or neglect on their part. — 
A. R.y 68S. 

510* The proper officers to administer oaths in the administration of the affairs 
of the Army (except when otherwise specially provided) are judge-advocates of 
departments, judge-advocates of courts-martial, and trial officers of summary courts. 
When none of these are within reach and available, recourse must be had to a notary 
public or other civil officer competent to administer oaths for general purposes. — 
A. K., 683. 

51 1* If an article of public property be lost or damaged by the neglect or fault 
of any officer or soldier, he shall pay the value thereof, or the cost of repairs, at such 
rates as a board of surve\^ may determine. — A. R., 684. 

513. The amount charged against an enlisted man on the muster and pay rolls on 
account of loss or damage of or repairs to Government property shall not exceed the 
value of the article or cost of repairs; and such charge will only be made on conclu- 
sive proof, and never without an inquiry, if the soldier demand it. He will be 
informed at the time of signing the pay rolls that his signature will be regarded as 
an acknowledgment of the justice of the charge. — A. R., 685. 
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513* When a deserter carries away public property, or when such property is 
lost through his denertion, its value will be determined by a board of sarvey and 
charged against him on the next muster and payrolls. — A, B., 686, 

514. If articles of public property are embezzled, or lost or damaged through 
neglect, by a civilian employee, the value or dcimage as ascertained (and by a board 
of survey if necessary) shall be charged to him and set against any pay or money dne 
him.— ^. 7?., 6S7. 

5 !$• Whenever information is received that animals or other property belonging 
to the military service of the I nited States are unlawfully in the possession of any 
person not in the military service, the quartermaster, or other proper officer, will 
promptly cause proceedings to be instituted and diligently prosecuted before the 
civil authorities for the recovery of the property, and, if the same has been stolen, 
for the arrest, trial, conviction, and due punishment of the offender and his accom- 
plices. — A. R.y 688. 

Upon satisfactory information that such United States property, unlawfully in the 
possession of any parties, is likely to be taken away, concealed, or otherwise dis- 
posed of before the necessary proceedings can be had in the civil tribunals for its 
recovery, the post or detachment commander will at once cause the same to be seized, 
and will bold it subject to any legal proceedings that may be instituted by other par- 
ties. Persons caught in the act of stealing public property will be summarily arrested 
by the troops and turned over to the civil authorities for trial. — A. i2., 689. 

516* Quartermasters, after they have failed to get possession ^f a lost or stolen 
animal by the ordinary means, may authorize the payment of a reward of not more 
than $25 for its recovery. If the animal has been stolen, they may offer an additional 
reward of like amount for each person arrested, tried, convicted, and sentenced for 
the theft.~.4. li., 690. 

9^17 • The expenses necessarily incurred by any action under the three preceding 
paragraphs, with the exception of attorney's fees, will be paid by the Quartermas- 
ter's Department, upon proper vouchers approved by the department commander. 
Officers will promptly report their action to department headquarters. — A. R.j 691. 

518* The property responsibility of a company commander can not be transferred 
to enlisted men. It is his duty to attend personally to its security, and to superin- 
tend issues himself or cause them to be superintended by a commissioned officer. — 
A. R.y 663. 

Accountability for public property will not be transferred to enlisted men, except 
to sergeants of the post, noncommissioned staff at ungarrisoued posts^ and sergeants 
of the Signal Corps. — A. R.y 694. 

519* Vouchers for issues or expenditures of property not authorized by regula- 
tions will be accompanied by copies of the orders directing the issues or expendi- 
tures. — A. /»*., 695. 

520* An officer will have credit for an expenditure of property made in obedience 
to the order of his commanding officer. If the expenditure is disallowed, it will be 
charged to the officer who ordered it. — A. R., 696. 

521. Public property expended, lost, or destroyed in the military service must 
be accounted for by affidavit, or the certiticate of a commissioned officer, or other 
satisfactory evidence. — A. /i*., 697. 

522. When an enlisted man has, by a court-martial, been convicted of losing or 
damaging public property, the officer responsible for the property will send with his 
property return a certified copy of so much of the court-martial order as refers to the 
case, giving number, date, and place of issue of the order, and stating on the face 
of said copy the rolls on which the charges are made. — A. R.y 698. 

523* Should an officer or agent of the Government charged with public property 
fail to render the prescribed returns thereof within a reasonable time, a settlement 
of his accounts will be made by the proper bureau of the War Department, and the 
money value of the property with which be is charged will be reported against him 
for stoppage. — A. R., 699. 
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$94« The Quartermaster's Department will provide aud issue horse and mule 
shoes, nails^ smith's tools^ and materials required for the service, except the smith's 
tools of the battery wagons and forjfes of light batteries. The horses of a troop of 
cavalry or light battery will be shod by its artificer. — A. li.^ 1068. 

Paragraph 1068, A. R., of 1895, the action of wbicli was suspended under authority 
of the Secretary oi War, becomes operative on July 1, 1896, and requisitions for the 
stores therein mentioned will, from that date, be filled by the Quartermaster's Depart- 
ment, instead of by the Ordnance Department, as heretofore. 

Officers accountable for these stores will, on June 30, drop the snme from their 
ordnance returns and transfer them to the Quartermaster's Department. The smith's 
tools for the forges and battery wagons of light batteries (and for the cavalry forges 
for field service) will still be borne on the ordnance returns, and that department 
will continue to make Issues to maintain that equipment in condition for field service, 
but the smith's tools in current use at posts in the permanent blacksmith shop will 
he supplied by the QuartermaHter's Department. — G. O., 23; A. G, O., 1896. 

CLOTHING AND EQUIPAGE. 

535* A table showing the price of clothing and equipage for the Army, the allow- 
ance of clothing in kind to each soldier for each year of his enlistment, and his 
clothing money allowance for each year and day thereof, also the allowance of eqni- 
page to officers and enlisted men, will be published in orders. — A, i?., 1163. 

536* Estimates of clothing and equipage will be made quarterly as follows: On 
January 1 for a supply to last until June 30; on April 1, until September 30; on July 
1; until December 31; on October 1, until March 31. Each company or detachment 
commander will prepare these estimates on the prescribed form and forward one 
copy to the post commander at the beginning of the period for which the estimate 
is made. They will be based on the authorized strength of the command and will 
show the quantities and sizes of the articles required and of those on hand. — A. JR., 
1164, 

The post commander, after careful revision of these estimates, will cause the quar- 
termaster to consolidate them and add such articles as may be needed for post pur- 
poses for the same period. Company or detachment estimates will be retained in 
the office of the quartermaster for the information and guidance of those concerned. — 
A.B., 1165. 

The quartermaster will forward, through the regular channel, two copies of the 
consolidated post estimates to the chief quartermaster of the department^ accom- 
panied by a statement showing the articles of clothing (specifying sizes), equipage, 
and materials on hand at the post in excess of the requirements of the service for 
the period covered by the estimate. Chief quartermasters will report to the Quar- 
termaster-General any unnecessary accumulation of clothing or equipage at a post. — 
A. B.y 1166. 

After revision and approval of the post estimates at department headquarters, the 
chief quartermaster will forward the same so as to reach the Quartermaster- Gen- 
eral's Office not later than February 1, May 1, August 1, and November 1, respec- 
tively.—^. 7?., 1167. 

If at the time estimates are prepared it be known that any of the troops are to 
change station, their estimates will not be included in the post estimates^ but will 
be forwarded separately. The new station to which the supplies should be sent will 
he stated.— J. i?., 1168. 

Should the quantity of clothing and equipage supplied upon the periodical esti- 
mates prove inadequate, a special estimate in duplicate giving reasons therefor 
should be made and forwarded through proper channels to the Quartermaster-Gen- 
eral.— J. B.J 1169. 

Officers of the recruiting service will, prior to the beginning of each quarter, 
forward estimates for a three months' supply of clothing and equipage to the Adju- 
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tant-General of the A.rmy, who, after revision, will trausniit them to the Quarter- 
master-General. These estimates shoald he made in duplicate and be accompanied 
hy a list of snch articles as may be on hand and not reqnired for nse during the 
period estimated for. — A. /?., 1170. 

Clothing and equipage required by the Engineer Battalion and ordnance detach- 
ments will be estimated for at the dates and for the periods indicated in paragraph 
1164. The estimates will be made in duplicate and forwarded to the chiefs of the 
respective corps, who, after revision, will transmit them to the Quartermaster- 
General. — A. B,j 1171, 

All officers making estimates or requisitions for clothing and equipage will con- 
form to regulations and orders fixing allowances. The following tables show the 
proportion of sizes' to each hundred of the articles: 



Articles. 



I _ 



Sizes and proportions of each. 



n 6J 



7J . 7i 7| I 



Total. 



Helmets 6 

Cam pai f^ ha ts ■ 6 

Foragecaps j 6 

Canvas caps 6 



21 


31 


26 


12 


21 


31 


26 


12 


21 


31 


26 


12 


21 


31 


26 


12 



4 
4 ■ 



100 
100 
100 
100 



Articles 



Sizes and proportions of each 
2 3 4^5 



6 



7 > 8 9 



11 31 33 16 
11 -* 31 33 16 

4 

4 

4 

5 



10 I 11 12 



. Total. 



4 
4 



2 
2 



Boots ' 3 

Shoes 3 

Uniform dress coats 10 25 30 25 ; 6 

Overcoats 10 25 30 25 6 

Blouses 10 25 30 25 6 

Canvas fatigue coats 10 20 30 20 15 

Stablefrocks 15 45 30 10 

Undershirts, knit 8 36 ' 38 15 3 

Overshirts. dark-bine flannel 8 36 38 15 3 

Trousers, kersey 5 5 15 15 10 

Trousers, summer 10 20 30 20 15 

Trousers, canvas, fatigue 10 20 30 20 15 

Drawers, canton flannel 15 25 35 20 5 

Canvas mittens 25 45 30 | ' 

Fur gauntlets '....! 30 j 50 20 



i 



5 
5 

5 



10 5 < 10 10 



5 ! 



100 
100 
100 
100 
100 
100 
100 
100 
100 
100 
100 
100 
100 
100 
100 



The sizes furnished require very little, if any, alteration, and estimates should be 
made as near the exact requirements of the men ae possible. — A. B., 117S, 

SdY* Should any of the sizes of clothing speciOed in the foregoing paragraph 
prove inadequate, measurements stated upon prescribed blanks will be forwarded 
with the estimate for the garments. A certificate that the enlisted man for whom 
such clothing is intended can not be titted with the sizes of clothing furnished should 
accompany each requisition. Additional cost of manufacture, as given in annual 
price list, will be charged in each case. — A. R,j 1174. 

5tl8. Unmade uniform coats, blouses, and trousers will be supplied for issue iu 
special cases to enlisted men at cost of materials. They will be obtained from the 
Quartermaster's Department in the same manner as other articles of clothing, and it 
is made the duty of commanding officers to see that this clothing, when made, con- 
forms strictly to standard patterns. The materials for each coat, blouse, or pair of 
trousers, with the buttons, thread, needles, and all necessary trimmiugs, will b6 
rolled in a bundle, which will be securely fastened and marked with the size of the 
garment. — A. R., 117 '>. 

When unmade articles of clothing received by officers at military posts are found 
to be incomplete, but otherwise in good condition, they will not be submitted to an 
inspector for condemnation, but will be turned over to the nearest manufacturing 
depot to be completed; or a requisition for the missing parts may be made. — 
A, R.f 1176. 
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$99« The clothing estimated for by each coDipauy or detachmeDt shoalcl, as a 
nile, he held, subject to its wants, but Id case of need it may be otherwise issued, 
and the quartermaster will then call for a sufficient quantity to replace it if neces- 
sary.— J. R.y 1177. 

530* After the clothing and equipage are received at a post the quartermaster 
will make issues in such quantities and at such times as the company or detachment 
commanders may require and as may be approved by the post commander. No issues 
of garments of larger sizes than are actually needed will be made for the purpose of 
altering them into smaller sizes. — A. i?., 117:2. 

531. Each soldier's clothing account will be kept by the company commander in 
the company clothing book. The account will show the money value of the cloth- 
ing received by the soldier at each issue, and his receipt therefor will be taken in 
the book.— J. /?., 1180. 

Company and detachment commanders will settle the clothing account of every 
enlisted man of their respective commands six months after the date of his enlist- 
ment, and thereafter on June 30 and December 31 of each year. The entire amount 
found due the United States for the periods embracing the dates of settlement will 
be charged to the soldier upon the muster and pay rolls. The money allowance of 
clothing for the first year will be allotted by half years.— J. B.y 1181. 

The balance due the soldier at either of these dates will be credited to him upon 
the company clothing book. It will not be placed upon the muster and pay rolls, 
but the final balance due »t date of discharge will be entered upon the final state- 
ments. In case of transfer, the balance due the soldier or the United States will be 
entered on the descriptive list. All balances of this character will be stated in words 
and figures.— J. R., 1182, 

The clothing account of a soldier who deserts should be settled in full to the date 
of desertion. The balance due him or the United States will be entered on the next 
muster and pay rolls after date of desertion. The amount due the United States or 
the soldier at date of desertion should be ascertained by crediting the soldier with 
clothing allowance from date of last clothing settlement to the date of desertion 
(excluding the day of desertion) and debiting him with the money value of all cloth- 
ing drawn by him; the difference between the two amounts will be the amount due 
the United States or the soldier. — A. B.j 118S. 

A deserter is entitled to clothing allowance from the date he surrenders or is 
apprehended, and the amount due him will be computed from the tables then and 
subsequently in force. A new clothing account will be opened without reference to 
his account at date of desertion. — A. R., 1184. 

Clothing allowance accruing to a soldier after return to the service from desertion 
will not be used to reduce the amount of the soldier's indebtedness at date of deser- 
tion ; the full amount of the soldier's indebtedness must be charged on the roll, to 
be deducted by the paymaster when he settles the soldier's account. — A. R., 1185. 

533. Whenever the necessity for the issue is certified by the department com- 
mander, arctic overshoes, according to the pattern in the oflSce of the Quartermaster- 
General, will be supplied to troops. They will be charged to the enlisted men, but 
do not form part of the iinnual money allowance for clothing. — A. R., 1186. 

533* Leggins for all troops, of brown cotton duck, according to patterns in the 
office of the Quartermaster-General, to be worn on marches and campaigns, will be 
charged to the enlisted men, but do not form part of the annual money allowance 
for clothing. — A, R., 1187. 

534* Articles of band uniforms, including music pouches, that do not form part 
of the annual clothing allowance may be issued, but not charged except in case of 
loss or damage. The articles thus issued without charge remain the property of the 
United States.— J. i?., 1188. 

535. Canvas mittens and blanket-lined canvas caps conforming to patterns in 
the office of the Quartermaster-General will be supplied to troops serving in 
extremely cold regions and to troops stationed at West Point, upon the approval of 
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tbe department commander or tbe head of the staff dex)artraent or corps, as the ease 
may be, at tbe rate of oue pair of mittens and one cap per man per annum. Tbe 
voucher will show that this issue is gratuitous and made within tbe above allow 
auce. Issues in excess of such allowance will be charged to tbe men at regulation 
prices. In case of loss or destruction of any of said articles of gratuitous issue 
without fault or neglect on tbe part of tbe soldier to whom they have been intrusted, 
and so certilied to by the immediate commanding officer, then the article or articles 
80 lost or destroyed may be replaced without charge to the soldier. — A. R., 1189, 

536* Fur gauntlets and caps and woolen mittens, for all enlisted men, according 
to pattern in the office of the Quartermaster-General, will be issued at cost price, at 
the rate of one pair of gauntlets, one cap, and two pairs of mittens per annum, when 
the necessity for such issue is certified by post commanders. These articles do not 
form part of the annual money allowance for clothing. — A, li., 1190, 

There will be issued to troops stationed in extremely cold regions, when the neces- 
sity for such issue is certified by tlie department commander, overcoats made of fur 
or other suitable warm material, but only to men performing guard duty or field 
service, when exposure to weather would jeopardize life or limbs by freezing. The 
coats should be borne on the returns as equipage and charged to enlisted men only 
in case of loss or damage other than from ordinary wear and tear. If made of far, 
they will, on the approach of warm weather, be turned over to the quartermaster, 
who will observe the following directions for their preservation : 

1. Expose them to the sun and then heat them with a light twig or rattan, making 
sure that all moth eggs, should any have been deposited, are destroyed. The expos- 
ure should be thorough and the beating yigorous, but not severe enough to injure 
the fur or pelt. 

2. Repair coats needing it (using for the purpose, as far as practicable, such 
articles of a corresponding character as can not be again rendered serviceable) and 
then pack in boxes well lined with petroleum and wrapping paper (the latter being 
next the goods), exercising care that no holes or other openings are left in the wrap- 
pers for moths to ent«r. Securely nail the boxes and paste paper over all joints. 
Sufficient petroleum paper may nsually be obtained from broken packages of cloth- 
ing opened for issue, and should it be dry from age or use it can be freshened by 
rubbing into the surface coal oil, being careful not to use enough to penetrate the 
wrapping paper. — A. i?., 1191. 

537* The Quartermaster's Department is authorized to pay from the appropria- 
tion for clothing and equipage a sum not exceeding $1.50 for the laundry work of 
each recruit at rendezvous and stations who has no funds of his own. The expendi- 
ture will be charged on the clothing a<icount of the recruit and so noted on his 
descriptive and assignment card. — A. i?., 1192. 

538* Commanding officers may order necessary issues of clothing to military 
prisoners who have no clothing allowance, from deserters' or other damaged clothing 
when there is such in store or from clothing specially provided for the purpose. The 
receipt of the officer in charge of the prisoners will be the qnartermaster's voucher 
for such issue. — A. i?., 119S, 

5 39* Clothing for prisoners, under A. R., 130 and 1193, will be issued by thequarter- 
master on requisitions made by the officer in charge of prisoners and approved by the 
post commander. No return for this clothing will be made after issue. Other neces- 
sary qnartermastor*s supplies for the use of prisoners will be furnished and accounted 
for as indicated in A. R., 1058. Blankets and bedding in use by a prisoner will not 
be given to him upon release from confinement, but will be held for the ose of 
others. — Man u ah 44, 

540. Under paragraph 1193 of the Regulations, the issue, to general prisoners 
employed at outdoor labor in severe weather at military posts, of snch overcoats, 
overshoes, woolen mittens, and tlannel shirts as, in the judgment of the department 
commander, may be necessary to prevent suftering is authorized. — Dedsiom See. War, 
Jdart^h lU 1S96—^:*S1 J, G, O., /^>,'; Cir. 5. J, 0. O., 189'}. 
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The donation of $5 to each ** dishonorably dificharged prisoner upon his release 
from confinement/' provided for in the army appropriation act,- may be paid to» 
prisoners dishonorably discharged under court-martial sentences, althongh sueb 
sentences do not award terms of confinement; but the citizens' outer clothing pro- 
vided for in said act can not, under the law, be furnished to prisoners who have not< 
served terms of confinement under such sentences. — Decision Asst. Sec. War, Feb, 15 y. 
1897—50240 A, G. 0., 1897; Cir, 4, A,'G. O., 1897, 

541* Gratuitous issues of clothing may be made, under the provisions of section 
1298, Revised Statutes, to replace articles destroyed to prevent the spread of conta- 
gious diseases. — A. i?., 1194. 

549* Should it become necessary to issue new clothing for use in the burial of » 
deceased soldier, as in the case of a man who dies away from his proper command 
and under circumstances rendering such issues imperatively necessary, the expense 
of the issue will be borne by the United States, and the clothing will be dropped 
from the returns of the issuing officer on the orders of the commanding officer, which 
must recite the necessity for the issue. — A. 22., 1195. 

543* There will be furnished by the Quartermaster's Department to all duly 
authorized bands of the Army the following-named musical instruments, viz : Db 
piccolo, terz and concert dutes, Eb and Bb cornets, Eb trumpets, Eb and Bb clario- 
nets, Eb altos, Bb trombones (valve* or slide), Bb baritones, Eb and Bb basso, bas» 
and snare drums, cymbals, triangles, music stands, and extra parts for the repair of 
the instrnments. Mounted bands may be supplied with a pair of kettledrums iii 
lieu of the brass and tenor drums, cymbals, and triangles; and also with altos, trom- 
bones, and bassos of helicon shape. This property will be accounted for by the 
quartermaster of the regiment. When any instrument has become unserviceable, it 
will be submitted to a board of survey. A copy of the proceedings of the board 
will be forwarded to the Quartermaster-General, with a view to having the instru- 
ment repaired, if practicable, or otherwise disposed of. — A. i?., 1201. 

There will be furnished by the Quartermaster's Department to each light battery 
two small brass Bb bugles. To every other company two G trumpets with F slides, 
and, if desired, detachable F crooks. Foot troops may use the drums and fifes in 
lieu thereof, if desired by regimental commanders. Whistles will be furnished for 
such sergeants, corporals, or musicians as are required to use them. The foregoing 
articles will conform to patterns in the office of the Quartermaster-General, and be 
accounted for as equipage. — A. E., 1202. 

544* A monthly allowance of three brooms and two scrubbing brushes will be 
issued to each company, and an annual allowance of six scrubbing brushes to each 
post bakery is authorized. They will habitually be drawn quarterly, but may be 
drawn when needed. If less than the maximum allowance is drawn in one quarter, 
credit can not be given in another. The allowance for each noncommissioned staff 
officer will be three brooms and two scrubbing brushes per annum. — A. R., 1203. 

Post commanders may, when necessary, order the issue of six brooms per annum 
to each public office and building furnished by the Quartermaster's Department, as 
follows : Post commander's and quartermaster's offices, quartermaster's warehouse, 
post bakery, school, chapel, and library. The necessity for and the fact of issue 
must in all cases be certified by the officer in charge of the office or building and 
verified by the post commander. — A. B., 1204. 

54''>« The use of serviceable tents or other canvas for any other purpose than 
that for which such articles are furnished is prohibited, except in cases of emer- 
gency when necessary to protect public property. When troops are not engaged in 
active service, all tcntage (except shelter tents), all tent stoves and stovepipe, will 
habitually be kept in storage by the quartermaster. — A. /?., 1205. 

546* Officers may purchase from the Quartermaster's Department such articles 
of uniform clothing, clothing materials, and equipage as they need, provided tho 
property is available. They will certify that the articles are for their personal 
use.— A. i?., 1196. 

21438 8 



114 COMPENDIUM OF REGULATIONS FOR 

Officers' servants will not be permitted to wear clothing intended for troops, 
except underclothing and shoes, which may be purchased in limited quantities, if 
available, npon the officer's certificate that they can not be otherwise obtained. — 
A. It., 1197. 

$49' • Quartermasters are authorized to drop from their returns tent pins and ax, 
pickax, and hatchet helves, upon officers' certificates that the articles have been 
worn out in servioe. — A. jB., 1198. 

548. No property will be turned into the general depots of the Quartermas- 
ter's Department unless authority from the Quartermaster-General has been first 
obtained. — Manual^ 41. 

549* There is no authority for sale of clothing to civilian employees. — Manual, 46. 

550* Use of the typewriter may be made in correspondence and records, but 
words or figures not printed on vonchers or returns should be written with the 
pen, and so in all cases that carry with them money or property accountability. — 
Manual, 56. 

551* The large estimates for material for repairs in water and sewer systems 
indicate a very general lack of proper care in the use of appliances, particularly in 
the items of fixtures and hose. 

Garden hose will not be dragged over the ground, but rolled up and carried from 
place to place, and, when not in use, will be kept out of the sun ; fire hose will be 
used only for the purpose for which it is supplied, and its use at fire drills will be as 
restricted as is consistent with efficient training. After use it will be cleaned and 
dried as thoroughly as circumstances and the appliances at hand will permit, 
carefully reeled, and properly sheltered. * * *■ Cir.2, A. G. O., 1897. 

553* By direction of the Secretary of War, the accompanying Post Exchange Regu- 
lations are published for the information and guidance of all concerned. * * * 
The Quartermaster's Department is authorized to sell for cash to exchanges at cost, 
with price of transportation added, such articles of fuel, forage, light, furniture, 
and fixtures as may be needed and can be spared from stock on hand. — G. O., 46, A. 
G. O., 1895. 

553* Kitchen and table ware and mess furniture will be supplied by the Quar- 
termaster's Department. Allowances will be announced in orders. Post commanders 
will enforce rigid economy in regard to such property. Articles broken, lost, or 
damaged will be charged to individuals at fault. Such proportions of company 
allowances of fuel, illuminating supplies, brooms, and scrubbing brushes as may be 
necessary for the service of a general mess will be allotted by the post commander. — 
A. B., £85. 

In the field the mess furniture of a soldier will be limited to one tin cup, knife, 
fork, and spoon, and such device for individual cooking as may be furnished by the 
Ordnance Department. — A. B., 286. 

Estimates for tableware and kitchen utensils will be made quarterly on the dates 
and to cover periods named in paragraph 1164. They will be limited to such articles 
as with those on hand at the time an estimate is submitted shall not exceed in kind 
and quantity the mess outfit as announced in the general orders prescribed in para- 
graph 285. Special estimates may be made when necessary to meet emergencies, and 
in such cases the circumstances constituting the emergencies will be stated. — A. B., 
1199. 

Commanding officers of posts and of ail organizations supplied with tableware 
and kitchen utensils will exercise a rigid supervision and economy in the care and 
preservation of all such articles, and any damaged, broken, destroyed, or lost 
through the carelessness of enlisted men will be charged against their pay, as 
explained in paragraph 685, and a "statement of charges" on the prescribed form 
will be filed as a voucher with the return from which the articles are dropped. Loss 
through breakage of china and glassware, not due to carelessness, may be replaced 
at public expense on proper requisition, provided it does not exceed 20 per cent per 
annum, or 5 per cent per quarter, of the total value of china and glassware to which 
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the mess is entitled (valae to be determined by the prices given in' the annual price 
list), and the articles so replaced will be destroyed and dropped from returns in the 
manner prescribed in paragraph 1198. Any excess of breakage will be replaced only 
under extraordinary circumstances, or when values have been charged as above pro- 
vided, and requisitions calling for such excess must show clearly the circumstances 
or the fact that charge has been made. Estimates calling for articles other than 
china and glassware must show the necessity for them, and if to replace articles lost 
or stolen, must be accompanied by the proceedings of a board of survey, unless 
values have been charged as hereinbefore directed. — J. i?., 1200. 

Inspections will be made of the crockery on the completion of each meal and after 
each dishwashing, in order that articles wantonly or carelessly broken or destroyed 
may be promptly and properly charged on the muster rolls against the men at 
fault.— Cir. 10, A, G. O., 1895. 

The allowance under A. R., 1200, is abundant, and ware must be so guarded that 
the outfit shall therewith be kept complete. China and glassware will be disposed 
of only as provided for by that paragraph, which does not contemplate the action of 
an inspector. — G. 0. 51, A, G. O., 1896. 

Circular > Headquarters of the Army, Adjutant-General's Office, 
No. 3. ) Washington J February 21, 1894. 

The following extract from a letter received from the Second Comptroller of the 

Treasury is, by direction of the Assistant Secretary of War, published for the 

information and guidance of all concerned : 

Tbbasurt Dbpabtment, Office of the Second Comptboller, 

Washington^ D. C, February 14, 1894. 
Hon. Daniel S. Lahont, 

Secretary of Wat . 
Sib: **>.##« 

An enlisted soldier can not have two employmeiitH at the same time. He may be directed, detailed, 
or ordered by his superior officer to do some duty temporary in character, lasting but a fraction of a 
day, as, for example, in this instance, crying an auclion sale over a lot of condemned property, and 
not be entitled to extra pay therefor. 

I am strengthened in this view by the terms of the Army appropriation act of 1885 (23 Stat. L., 
p. 359), where it is provided that ''enlisted men on extra duty, at constant labor, of not less than ten 
days, shall hereafter have extra-duty pay at the rate of fifty cents per day for mechanics, artisans, 
school-teachers, and clerks at Anny division, and department headquarters, and thirty-five cents per 
day for other clerks, teamsters, laborers, and other enlist«d men on extra duty." 

Clearly implying that when at labor of the character stated of a duration of less than ten days, 
they shall not be entitled to such extra-duty pay. 

Thim is a question pertaining to military administration more properly than to fiscal administration. 
If the proper military authorities decide or have decided that it is a soldier's duty to sell condemned 
Government property at public auction when ordered to do so, then the legislation reteri'ed to will 
prohibit him from receiving extra compensation for such service, his compensation as a soldier being 

intended to cover all the service which, as such soldier, he may be called upon to render. 

* # * « * « « 

I have the honor to be, very respectfully, 

C. H. Mansur, 

Second Comptroller. 

555. Every officer who knowingly makes a false return to the Department of 
War, or to any of his superior officers, authorized to call for such returns, of the 
state of the regiment, troop or company, or garrison under his command; or of the 
arms, ammunition, clothing, or other stores thereunto belonging, shall, on conviction 
thereof before a court-martial, be cashiered. — A. W., 8. 

5 56* All public stores taken from the enemy shall be secured for the service of 
the United States; and for neglect thereof the commanding officer shall be answer- 
able.— .4. W.,9. 

557* Every officer commanding a troop, battery, or company, is charged with 
the arms, accouterments, ammunition, clothing, or other military stores belonging to 
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his command; and is accountable to his colonel in case of their being lost, spoiled^ or 
damaged otherwise than by unavoidable accident, or on actual service. — A. W., 10, 

A.ny officer who, willfully or through neglect, suffers to be lost, spoiled, or dam- 
aged, any military stores belonging to the United States, shall make good the loss or 
damage, and be dismissed from the service. — A, W,, 15. 

558* Any soldier who sells or through neglect loses or spoils his horse, arms, 
clothing, or accouterments shall be punished as a court-martial may adjudge, sub- 
ject to such limitation as may be prescribed by the President by virtue of the power 
vested in him. [Act approved July 27, 1892.] — A, TV., 17, 

559* By direction of the Secretary of War, the following instructions governing 
the arming and equipping of volunteer troops called into service under the Presi- 
dent's Proclamation of April 23, 1898, and providing for the proper accountability for 
the arms and equipments, are published in addition to those contained in General 
Orders, No. 31, Headquarters of the Army, Adjutant- General's Office, April 30, 1898, 
for the information and government of all concerned. 

1. As soon as a regiment has been mustered into the United States service, the 
commanding officer of the regiment shall appoint a regimental quartermaster for the 
regiment. 

2. As soon as a regiment or other organization has been mustered into the service 
of the United States, the governor of the State is requested to invoice to the quarter- 
master, of the regiment, or of the organization, all clothing, equipage, and quarter- 
master's supplies which were supplied and furnished the State by the Government 
of the United States. Should the clothing, equipage, and quartermaster's supplies 
furnished to the States by the Government of the United States be insufficient for 
the complete equipment of the regiments or organizations, then the clothing, 
equipage, and quartermaster's supplies which have been supplied and furnished by 
the State should be utilized, as far as possible, in the equipment of the several regi- 
ments or organizations, and a separate invoice of such clothing, equipage, and 
quartermaster's supplies should be made by the governor to the quartermaster of the 
regiment or organization stating its condition. 

3. The quartermaster of a regiment, or of other organizations, will, immediately 
on receipt of this invoice, forward to the Quartermaster-General requisitions, on 
blank forms 53 and 60 to be furnished by the Quartermaster- General, United States 
Army, for the clothing, equipage, and other quartermaster's supplies, required to 
complete the equipment of the regiment or organization. This requisition shall 
state : 

(a) The number of men mustered into the regiment or organization. 

(b) The total of clothing, equipage, and other quartermaster's supplies required 
for the full equipment of the regiment or organization. 

(c) The clothing, equipage, and other quartermaster's supplies received from the 
governor of the State. 

{d) The difference, to be furnished to the regiment or organization by the 
Q u ar termas ter-G ener al . 

(e) On receipt of stores from the Quartermaster's Department, the quartermaster 
of a regiment or other organization will send receipts therefor to the issuing officer. 

4. On receipt of the clothing, equipage, and other quartermaster's supplies, both 
from the State and Quartermaster-General, United States Army, the quarter- 
master will, under the direction of the commanding officer of the regiment, turn 
over to each company or troop commander the stores required by each company 
or troop, taking memorandum receipts therefor as provided in A. R., 1053, but the 
quartermaster will continue to carry said supplies on his returns until they have 
been transferred or expended and duly accounted for as required by army regula- 
tions. 

5. On receipt of the stores invoiced to the quartermaster of a regiment or of an 
organization from the governor of the State, said officer will furnish the usual 
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receipts to the governor of the State for property received, which receipts will be 
used as vouchers with the State's next auuual property return to the Quartermaster- 
General. 

6. The Quartermaster General will keep an account of all the stores turned over 
to each regiment or organization by each State, as provided for herein, with a view 
to making provision for future settlement with the State therefor. 

7. All necessary blanks will be furnished by the Quartermaster- General upon 
application, and such application should be made at once. The forms at first needed 
will be sent by the Quartermaster-General to the different regiments and organiza- 
tions as soon as it is ascertained where they are located. — ^t. O., 33 ; A. G. 0., 1S98. • 
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INDEX. 



Par. 

Accounts money, care should be taken in their preparation 298 

should be forwarded with letter of transmittal 303 

Accountability, public money 35-42 

and resjwnsibility defined 488 

general provisions w 489-524 

Advertising publication for small purchases 30 

large purchases 30 

Affidavits not to betaken in duplicate 107 

Affidavit or certificate of commissioned officer for property expended, etc 509. 521 

Agents, great care to be taken in employment of 501 

Ambulances, Quartermaster's Department provides 128 

Amounts, money to be expressed in dollars and cents. 88 

in receipts must be written out in full and expressed in figures 105 

Animals, draft and pack, allotment made by Quartermaster-Greneral ... 122 

public to be branded as prescribed 241 

descriptive list to accompany their transfer 242 

book to be kep t 242 

assignment to riders 242 

condemned, disposition of 243 

lost or stolen, reward offered 516, 517 

or other property unlawfully hela to be seized, when 615 

condemned to be sold 243 

Appropriations should appear on all papers pertaining to an account 301 

items of expenditure authorized under heads of 287-295 

Arctic overshoes, when issued - 532 

Articles purchased, Form 31, Abstract D 350 

received from officers, Form 33, Abstract E 351 

various sources, Form 35, Abstract F 353 

expended, lost, destroyed, and sold, Form 42, Abstrcat I .' 414 

transferred, Form 46, Abstract K 454 

purchases not named in appropriation, appropriation determined by their use 74 

Army, supply of, under whose direction 1 

Artificial limbs, transportation and sleeping car to be furnished to procure 232-236 

Auction sales. Form 45, voucher to Abstract I 419 

regulations for 420, 421 

Auctioneer enlisted, no fee 554 

B. 

Band uniforms, articles not in allowance not charged 534 

Balances retained at close of fiscal year, how to be accounted for 75-76 

for disbursement 77 

Banks, national, depositories, lists will be published 37 

Baggage, table of allowance for transportation 152 

enlisted men 152 

public property not to be included in requests 153 

allowance of weight in transportation 170-176 

Bakeries, fuel for 377 

Barracks and quarters, items of expenditure authorized by appropriations 290 

Bills, original, to accompany voucher 85 

of lading, regulations in regard to 191-219 

reported on Form lA 284 
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Par. 

Blacks, Quartermaster's Department, alphabetical list aud description of 5G0 

for accountability, list of numbers 337 

forms, Quartermaster's Department, to be used 206 

list of, supplied by Quartermaster-General 302 

alterations not to be made in 296 

money, direction as to tbeir uses and manner of preparation 303-336 

Boards of survey, regulations for reports of, voucher to Abstract 1 426-440 

Bond • aided railroads 220, 22 1 

Bonds of contractors for faithful performance. 24 

Bond of corporations, execution of 32, 33 

Books and records 482-484 

check, how issued or furnished 61, 62 

professional, transportation of 176-177 

on retirement 174 

record, to be kept in office 281 

quartermaster, to be supplied by the Quartermaster-General 281 

how to be kept 282 

company, post and regimental 482-484 

blank, list of, supplied by Quartermaster -General 302 

regimental, desks, etc., transportation of 176 

Bridges, toll, disposition of accounts, for .' 158 

Branding supplies, movable property 504 

Brooms and brushes issued for use, how disposed of 417 

allowances 544 

Burial clothing, deceased soldiers 542 

C. 

Cars, street, tickets, how procured 159 

sleeping, persons entitled to 160 

parlor, car seats, entitled to 160 

sleeping, allowed to invalid soldier 162 

persons entitled to artificial limbs 232 

Canvas caps and mittens, when issued gratuitously 535 

Captured property, to be accounted for 556 

Causes of damage to property, classified 508 

Cavalry horses, specifications for 238 

items of expenditure authorized 289 

Camp and garrison equipage, items of expenditure authorized 295 

Certificate of inventory, Form 55, with regulations, voucher to return 345-349 

Certificates of deposit, their use and disposition 64-67 

Certificate of supplies transferred. Form 98, with regulations 470-472 

Changing station, clerks and other emploj^ees not allowed expenses 231 

Cheapest markets to be considered in making purchases, etc 7 

Checks, rules in regard to preparation and disposition of 53-60 

disbursements and deposits, Treasury circular as to use of 61 

Check books, how issued or furnished 62 

Checks, mutilated, disposition of 63 

Charges to enlisted men for property lost, how made 423-5, 511, 512 

by court-martial, copy required with return 522 

names of articles to be stated 424 

Civilian employees, traveling expenses 224-230 

regulated by chiefs of bureaus 244 

expenditures for, to be kept within the allotment 246 

charges to, how made 514 

sales of clothing prohibited 549 

to be engaged by the month, etc ^ 247 

Civil service rules in regard to classified employees 249 

Clerks, paymasters, transportation of 161 

traveling expenses 229 

and other employees not entitled to expenses when changing station 231 

at headquarters 245 

Classified employees, rules in regard to 249 

Clothing issued to enlisted men, Form 65, Abstract M 461 

and equipage, allowance of sizes 526 

estimates for, Avlien and how made 526 

general provisions 525-549 

price list, issued annuall j' 525 
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Par. 

Clothing for prisoners, and donation of $5 to, \vhen 539, 540 

incoDipleto, how disposed of 528 

issued to enlisted men, regnlations 463, 464 

accounts of enlisted men, how kept 531 

sales to officers, and for their servants 546 

special sizes 527 

camp and garrison equipage, items of expenditure authorized 295 

Coffins for deceased soldiers 279 

Commanding officer, to be held for irregular payments 78 

Condemned animals, disposition of 421 

to be sold, directions '. 421 

property not to be purchased by interested officers 507 

horses, disposition of 421 

Competition must be invited for supplies and services 30 

Con tracts, publication of 18-22 

not to be made unless authorized except in certain cases 25 

Contractors to mark supplies 23 

Computation of time, rules in regard to 120 

Contract surgeons, allowance of transportation for 175 

Copies, press, when there is no machine available, duplicates of money papers to be made. 209 

Contagious diseases, clothing issued gratuitously, when 541 

Court-martial ordering charges to enlisted men. copy required with return 522 

Cows, hospital, forage for 388 

Credit for disbursements made under orders 78 

D. 

Damage, extraordinary, action of board of survey required 426 

Debts, statement of outstanding, to be made 284 

Deposit, certificates of, their use and disposition 64-67 

Deceased officer, board of survey to report on property in charge of 478 

burial expenses 277 

soldier, burial expenses 278 

Deliveries under contract, how made and received 487 

Depots, quartermaster's department, no property to be turned into, except by order Quar- 
termaster-General .* 548 

general control of 4-8 

Depositaries, national bank, lists will be published 40 

Department commander to confine expenditure to allotments for civilian employees 246 

Descriptive book of animals to be kept 242 

Deserters, rewards and expenses paid for 272-274 

charges to, report of board of survey required 425,513 

clothing, how disposed of 479 

Disallowance, for disbursements made by commanding officer 78 

to be charged to officer ordering irregular payments 78 

Disbursements, irregular, to be charged to officer ordering them 78 

Disbursing, in different capacities, deposits of funds to be kept distinct 39 

officers, funds in hands of, limited to requirements 36 

care and use of public money 43-52 

not to issue vouchers for unpaid accounts 48 

bet at cards 46 

be Interested in purchase of soldiers' certificates of pay due. . . 44 

sales of supplies for use in public service 43 

to furnish signature to depositary 47 

not to insure public property 49 

not to settle with heirs 48 

Dishonorably discharged prisoners, donation and suit of clothes allowed 280 

Draft horses, uses of 121 

animals, allotment to military department 122 

Duplicate of transportation requests not to be issued , 145 

Emergency purchases, short notice required 9-17 

expenditures, authority should be applied for 79 

Employees, services not to be used except in certain cases 26 
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Par. 

Employees, civilian, employment, how requested 246 

to be en£:aged by the mouth 247 

civil-service rules 249 

classified civil service 249 

Enlisted men, allowance of baggage 152 

on extra duty, rules with regard to 109-119 

Envelope, penalty, use of, rules for 253-258 

Estimates for funds, preparation of 5,6,303 

supplies, preparation of 7,8 

Executive officer, how to obtain opinion of 261 

Exigency expenditures : 17,21,29,30 

Expenditures not to exceed appropriations t 35 

authority for, to be filed with or referred to in vouchers 78 

Expenses, traveling, civilian employees, reimbursement, to whom entitled 224-230 

paymastera, clerks, and expert accountant, Inspector-General's office 229 

traveling, clerks and employees of an officer changing station 231 

Exchanges, post, sales to 552 

Expenditure,, on certificate, certain articles, authorized 547 

Expenditures, not authorized by regulations, authority req uired 519 

under orders, credit to be given for 520 

list of articles. Form 43, voucher to Abstract I 415 

regulations for 416 

Extra duty men, detail and employment to be reported on Form 3, regulations in regard to 109-119 

Expert accountant, Inspector-Generars Office, transportation of 229, 230 

Expenditures under heads of appropriations, annual 287 

KegiUar supplies 287 

In cideu tal ex pen ses 288 

Cavalry and artillery horses 289 

Barracks and quarters 290 

Transportation of the Army 291 

Construction and repair of hospitals 292 

. Constructiofi of quarters for hospital stewards 293 

Shelter, shooting galleries, and ranges 294 

Clothing and camp and garrison equipage 295 

in. 

Fees for administering oaths 108 

Ferries accounts, disposition of 158 

Fees, schedule of the Treasury- Department of fees allowed notaries 108 

Ferry tickets, authority topurchase 159 

Financial year, what constitutes 34 

Figures to be written in receipts 105 

Flags, condemned, not to be sold 481 

Forage and straw issued, Form39, voucher to Abstract G 357 

for hospital cows, sales of 388 

officers' horses <- 381,382 

issues, commanding officer to certify vouchers 384 

to be issued only in month when due 380 

not used, to be taken up on returns, per Abstract F 384 

purchased for train en route 387 

ration allowed 378 

reduced, when 378 

sales to officers, when allowed 383 

to be used only for purpose for which issued 384 

Foreign productions not to be purchased except under special authority 27 

Forms, Quartermaster's Department, list of 302 

the use indicated 303-336 

to be furnished on application to the Quartermaster-General 296 

alterations not to be made in 296 

Fuel, forage, straw, etc., sold and issued, Fonn 36, Abstract G 354 

and stoves, allowances 367-373 

forage, straw, and illnminating supplies, Form 38, voucher to Abstract G 356 

for ice machine, sale of ;<75 

equivalents 363 

where no fixed allowance, issues to be authorized by Quartermaster-General 374 
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Par. 

Pne], kindling wood 364 

memorandum table of allowances 3.68 

sale of, to officers 359 

when to be issaed, and quality of 366 

Punds, expenditure of, limited to requirements 36 

to be kept in proper prescribed depositaries 40 

manner of transfer 50-52 

estimates, Form 28 303 

in hand at close of fiscal year, disposition of 42, 75, 76 

estimates, preparation of 5, 6, 303 

invoice and receipts for 92, 93 

forms for invoices and receipts 305, 306 

not to be transferred f^om one appropriation to another «. . 51 

balances at close of fiscal year 75,76 

Fur clothing, how issued, care of 536 

GJ-. 

General dexM)ts, control of, and duties 4-8 

Graduates, Military Academy, allowance of transportation 175 

Grain , weights of : 223 

Guardhouse property, how issued and accounted for 485 

H. 

Horse medicines and dressings, Form 50, Abstract L 456 

requisition for Form 51, Abstract L, voucher to 457 

shoes, nails, smith's tools, etc 524 

Horses, when officers may use 382 

use of, in certain cases for saddle purposes 121 

draft, not to be used unless specially authorized, with cei*tain exceptions 121 

of officers, transportation allowance 172 

cavalry, artillery, specifications for 237-243 

and mules, condemned, disposition of 421 

for cavalry, artillery, and Indian scouts, appropriation items of expenditure 237-243 

Hose, garden, use and care of 551 

Hospitals, items of expenditure, construction, and repair 292 

Hospital stewards' quarters, items of expenditure authorized 293 

Hours of labor for civilian employees • 248 

I. 

Ice machine, fuel for 375 

Identification of persons to whom money may be paid 98 

Illuminating supplies, how issued 389-401 

may be sold to retired officers 402 

Indian scouts, horses lor 237 

Indians, purchases from 16 

Issues to 486 

Incidental expenses, items of expenditure authorized 288 

Insurance of public money or property not allowed 49 

Invoices of funds must be clearly stated 92 

Invoice,Form 34, voucher to Abstract E 352 

Inspection reports, voucher to Abstract I, regulations 441-453 

K. 

Keys of storerooms, etc., care of 502 

Labor of troops, not to be used except in certain cases 26 

employees, not to be used except in certain cases 26 

Lading, bills of, regulations in regard to 191-219 

form s 327-332 

Land-grant and bond-aided railroads, deductions, etc 142 

separate requests for transportation to be used 144 

Letters of transmittal to accompany monthly money accounts 300 

Letters and orders for expenditures must be properly filed 283 
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Par. 

LegglDgs, how used and charged 533 

List of articles expended, Form 43, voucher to Abstract 1 415 

Lost or destroyed, list of articles, Form 44, voucher to Abstract I 418 

m:. 

Mail matter, how to be sent 253, 257 

not to be sent by express 256 

Means of transportation to be accounted for 129 

Memorandum receipt, Form 99, with regulations 467-469 

Military attaches, allowances 477 

Miscarriage of stores en route 494 

Movement of troops, timely notice of 7 

Money accountability, public 35-42 

public, not to be used for other purposes than for that appropriated 35 

expenditures not to exceed appropriation 35 

disbursed in different capacities to be kept distinct 39 

received from sales, disposition of 64 

accounts, to be expressed in dollars and cents 88 

care should be taken in their preparation 298 

letters of transmittal to accompany 300 

insurance of, not allowed 49 

receipts for, not to be taken in blank 90 

Mules to be used in wagon and pack trains 121 

specifications 240 

to be branded 241 

Musical instruments furnished and how accounted for'. 543 

Mutilated checks, disposition of 63 

:isr. 

National-bank depositaries, lists of 37 

O. 

Oaths, who may administer 510 

fees for administering 106, 107 

to be taken before judge-advocate 106 

Treasury circular, schedule of fees in the United States 108 

Officers, deceased, burial expenses 277 

haggage, transportation of 170, 171 

and personal property , 171 

horses, allowance for transportation 172 

on temporary duty, transportation of 175 

not to visit Washington to settle accounts 250 

changing station, employees not allowed transportation expenses 231 

Open-market purchases . . - 9-17 

Opinions of executive officer, how obtained 251, 252 

Orders for expenditures to be filed with vouchers 78 

Original bills to accompany vouchers except in certain cases 85-87 

packages, when opened, proceedings if defective 496, 497 

Oral agreement, purchase under 9, 14 

Overshoes, arctic, whenissued 532 

P. 

Pack trains, mules to be used in 121 

mules allotted by the Quartermaster-fteneral 121 

Packages of property, under certain conditions 255 

Parlor car seats, who entitled to, rules in regard to 160 

Payments made on certificate of another officer, if disallowed, charged to certifying officer. 78 

Paymasters' clerks and expert accountants, transportation of 161 

Penalty envelopes to be used in official correspondence 253-255 

not to be used for foreign correspondence 257 

Persons and articles liired to be reported on Form 1 284 

Personal services, definition of 28 

property of officers, transportation of 171 

Prisoners dishonorably discharged, donation 280 

clothing for and issues to 538-540 

dishonorably discharged, clothing for 280 
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Par. 

Private use of public property prohibited 505 

Proceeds of sales, bow disposed of 64 

Professional books of officers and others, transportation of 176 

on retirement, transportation of • . 174 

Proposals, signature to 31 

Property public under certain conditions 255 

insurance not allowed 49 

Press copies, when press copying machines are not ayallable, duplicate money papers must 

be made 299 

Public property may be sent by mail 255 

transfer to another department not a sale 73 

Purchase of supplies, methods of 9-17 

and procurement of supplies 9,13-25 

from Indians 16 

Q. 

Quartermasters, field, one for each regiment or squadron 343 

if more than one on duty at a post, each makes a return 344 

only one at a post, except 342 

supplies, what constitutes 839 

Department, duties of 2 

Department transports all stores, etc 3 

Quarters, hospital steward's, items of expenditure authorized 293 

R. 

Railroads, land-grant and bond- aided 220-222 

Beceipt, Form 47, voucher to Abstract K 455 

Keoeipts for money must not betaken in blank 90 

for small sums for occasional services, how signed 97 

in blank prohibited, property 498 

Becruiting rendezvous, allowance of fuel 376 

Keorui ts, clothin g f or * ^ - 465 

laundry work for - 537 

Becruiting expenses, volunteers. 286 

Becords, quartermaster's office, to be kept 281 

Befusal by officer to receipt for property 495 

Begulations pertaining to Abstract G 359-402 

Begimental desks, books, etc., transportation of 176 

Begular supplies, items of expenditures 287 

Bepair s of property to be made 508 

Beports to be rendered to the Quartermaster-General monthly 284 

Besponsibillty of company commander 557 

for property not to be transferred to ^lUsted men. 518 

Bequests, transportation blanks,- provided by the Quartermaster-General 154 

disposition of 164-167 

Betumof quartermasters supplies. Form 27, described 838 

howmade, and when * 341 

only one by each quartermaster 340 

Betams, false ^ 555 

of property, delinquent 523 

Boutes of transportation, most economical, to be used < 124 

S. 

Sale or willful loss of property by soldier: 558 

Sales to officers ; . . : 307 

absent from post, Form 49. voucher to Abstract G or I 358 

Form 37, voucher to Abstract G 355 

Form 54, voucher to Abstract 1 422 

Sales, proceeds of, how disposed of 64 

Schedule of clothing issued to enlisted men. Form 86 462 

Separation from command, of officers responsible for property 490 

Services, engagement of, general provisions 25, 28 

voluntary, not to be accepted except in certain caises : 26 

and supplies to be procured where cheapest 28 

obtained from the Quartermaster- General 79 

21438 9 
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Par. 

Shooting galleries and ranges, items of expenditure 294 

Silken colorSf etc., how disposed of when unserviceable 480 

Signatures to receipts must be like the name in heading of voucher 99 

w]ien creditor can not write, signature must be witnessed 104 

Sleeping cars, persons entitled to 160 

allowed to those entitled, roles in regard to 160-169 

procure artificial limbs 233 

invalid soldiers 162 

Soldiers, deceased, burial expenses - 278 

Spring wagons, allowance of «^ 126 

SpeoiflcatioDS for horses and mules 237-243 

Special requisition, Form 48, with instructions for use 466 

Statement of charges, Form 56, voucher to Abstract 1 423 

Stationery issued. Form 40, Abstract H - 403 

allowances of 405-413 

requisition for. Form 41, voucher to Abstract H 404 

Station changing, clerks and employees not entitled to expenses 231 

Stoppage of pay 100-103 

Straw, for beddiog animals, allowance 386 

allowance for prisoners' beds 385 

Supply and recruitment of the Army.. 1 

Supplies, estimates'for 6, 7. 8 

methods of purchase 9-17 

and services, to be procured where cheapest 28 

authority for purchase, most be obtained from the Qaartermaster-Geueral 79 

Surgeons, contract, transportation of 175 

Surveying or exploring expedition, when supplied 500 

T. 

Tableware, etc.. supply, care, and allowances 553 

Tariflfs of transi>ortation lines to be obtained and u^ed in settlement of accounts 217, 218 

Telegraph to boused only in urgent cases 259 

code 260 

accounts, manner of preparation and disposition 261-266 

applications for leave must not be paid for as public dispatches 262 

Telegrams, not to contain unimportant words 263 

rules as to counting words 264 

proofs of service ' 265,266,269 

will be settled by certain officers 266 

blank forms supplied by Quartermaster-General 267 

rates prescribed by the Postmaster-General 270 

Telephoning to be paid from appropriation for telegraphic service 271 

Temi)orary command by officer 489-491 

Tents, use and care of ^ 545 

Tickets, unused, disposition of 147 

street car and ferry, authority must be obtained for purchase from the Quarter- 
master-General 159 

Time, computation of rules for 120 

Transfer of persons, etc., to be reported on Form 2 335 

property 493 

to other bureaus and departments 499 

public funds from one appropriation to another forbidden 51 

manner of 52 

Transportation invoice, Form 4 473 

by express 183 

receipt. Form 5, and regulations 474-476 

mules to be used in wagon and pack train 121 

of supplies to be done under contract 123 

shortest route to beadopt'Od 124 

reduced rates may be accepted 125 

means of, to be accounted for by quartermasters 129 

duty of furnishing, to be ander one officer of the Quartermaster's Depart- 
ment 131 

officers traveling without troops 132 

of persons, regulations regarding 133 
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Par. 

Transportation troops to be provided with suitable transportation on transports 133 

to be famished in proper manner 130 

orders how accomplished 133 

routes to be determined by Quartermaster's Department 133 

changes in routes, notice to be given 134 

to procure artificial limbs 232-236 

of the Army and its supplies, items of exx)enditures authorized 291 

land grant deductions to be stated 204 

books and musical instruments for chapels, certain cases 189 

of contract surgeons 175 

supplies 178-183 

for other Depar tm en ts 184-188 

of gymnastic and athletic appliances 190 

requests, blanks how procured 154 

if for more than one person it must be so stated 139 

if person transported is unable to write, mark must be witnessed 140 

through rates must be taken advantage of 141 

improperly furnished, statement to be forwarded to Quarter- 
master-General 149 

separate, to be issued on land-grant railroad 144 

stubs, their purpose 157 

duplicates not to be issued 145 

changes must not be made over signature of issuing officer 146 

unused, bow disposed of 147 

return transportation, provision in regard to 148 

provided by the Quartermaster-General 154 

rules in regard to disposition of 154 

to be reported on Form 1 A 334 

instructions as to preparation 135-138 

must be properly receipted 139 

for other Departments, etc 184-186 

Traveling expenses of clerks and other officers clftinging station not allowed 231 

civilian employees, whom entitled and by whom paid 224-228 

paymasters' clerks 229 

•expert accountant inspector-general's office 229 

Treasury Department, circular relating to checks 61 

Troops, movement of, timely notice to be given 7 

Turnpikes, settlement of accounts 158 

Typewriting machine, instructions in regard to 285 

Type-written returns and vouchers 550 

Veterinary supplies, issue of 458-460 

Voluntary service not to be accepted, except in certain cases 25 

Yolunteers, orders regalating issues to 559 

recruiting expenses 286 

Youehers for purchases or services must show the method of procurement 89 

must be made out in full before signature to receipt 91 

notes on forms must be observed 93,94 

signature to receipt must belike the head of voucher 99 

Wagon transportation, mules to be used 121 

spring, allowance of, how to be used 126-127 

passenger, considered spring wagon 126 

Weights, table of, wagons, grain, etc ." 223 

Worn-out property to be in speoted 506 

Working parties, extra-duty men, detail and employment of, pay, etc 109-119 
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